[OKYMEHT NOAMUCAH
SNEKTPOHHOW MOAMNCHIO "
HEBUHHOMBICCKUU UHCTUTYT

C : 02C4FBF40087AC24A843226676654E519E
Bragenew. Masyp Oner AvaTones IKOHOMMKMWU, YIIPABJIEHUS U ITPABA

[evictButeneH: ¢ 04.12.2020 po 04.12.2021

KOk
o o

s
\)\7

W bHOE y
‘k N\KM YHPAg

MMOJOKEHHUE
0 PerHoHAJIBLHOM NMPEACTABUTEILCTBE HEKOMMEPYECKOIr0 YaCTHOT 0
00pa30BaTeJIbHOI0 YYpPe:KAeHUS BbICIIEro 00pa3oBaHusA
«HeBHUHHOMBICCKHII HHCTHTYT 3KOHOMHUKH, YIIPABJICHHUS U MIPABA»
B ropojae Jlabunck KpacHogapckoro kpas

HeBuanomsicck, 2018



2

COI'NTACOBAHUE

1 PABPABOTAHO
2 KOHTPOJIb

3 YTBEP)X/JEHO Y BBEJIEHO B JIEVICTBUE

4 TATA BBEJIEHUS B IEICTBUE

pekTop
peKTop

npuka3 pekropa HUOVII
Ne233-3/0 ot «31» aBrycra 2018 1.

«31» aBrycra 2018 r.



1 OBIIME ITOJIOXKXEHUA

1.1 PernonanpHO€ MPECTABUTEIHCTBO HEKOMMEPUYECKOTO YaCTHOTO 00pa30BaTEIbHOTO
yupexaeHus Bbiciiero oOpa3zoBanusi «HEeBUHHOMBICCKUNA MHCTUTYT SKOHOMHKH, YIIPABICHUS U
npaBa» B ropoae Jlabunck KpacHomapckoro kpas, HUMEHyeMOe€ B  JajbHEHIlEeM
«IIpencraBurenscTBOY, ABJIAETCSA TEPPUTOPUAIBHO 000COOICHHBIM CTPYKTYPHBIM
MOAPA3JICIICHNEM HEKOMMEPUYECKOTO YaCTHOTO 00pa30BaTENbHOIO YUPEKIEHHUS BBICILIETO
obpa3oBanusi «HEeBUHHOMBICCKHAN WHCTUTYT 3KOHOMUKH, YIPABIICHUS W MIPaBa», IMEHYEMOTO B
nanpHeneM «THCTUTYT», paclionokKEeHHOE BHE MECTA €r0 HaX0XKICHHsL.

1.2 IlpencraBuTenbCTBO B CBOEH JEATENBHOCTH pyKoBojcTByeTcss Konctutyuueint PO,
I'paxnanckuii kogekcom P®, ®3 «O6 oOpasoBanuu B Poccuiickoit ®Penepauuin», HUHBIMU
HOPMaTHUBHO-TIPABOBBIMH aKTaMH, ¥ cTaBOM MHCTUTYTa, MHBIMU JIOKAJIbHBIMU akTaMu HCTUTYyTa
u HactosiuuM [lonmoxxenuem o IIpencraBurenbcTse.

1.3 TlpencTtaBUTENBCTBO CO3JAE€TCd M JIMKBUIUPYETCS B COOTBETCTBUU C YCTaBOM
NHucturyra pemiennem Yupenutens MHCTHTyTa Ha OCHOBAaHMM XOJAaTaliCTBa YUYEHOTO COBETA
HNHcTuTyTa B nopsike, npeAyCMOTPEHHOM 3aKOHOIATENIbCTBOM Poccutickoit deaepamuu.

1.4 TlpencraBUTENBLCTBO MpECTaBIsIET UHTEPEChl IHCTUTYTA, OCYIIECTBISET UX 3aLIUTY.

1.5 OdunmansHoe HalMEHOBAaHUE IIpencraBuTenbCTBa: pEeruoHaIbHOE
MIPE/ICTaBUTENBCTBO HEKOMMEPYECKOTO YacTHOTO 00pa30BaTENIbHOTO YUPEXKJIEHUS BBICIIETO
oOpazoBanusi «HEBUHHOMBICCKUII WHCTUTYT SKOHOMMKH, YIPaBICHHUS U IMpaBa» B TOpoOJie
Jlabunrck Kpacunomapckoro kpasi. CokpamenHoe HaumenoBanue: PII HHOY BO «HUDVII» B
ropoJie Jlabunck KpacHonmapckoro kpasi.

1.6 IlpencTtaBUTenbCTBO HE  SBIAETCS  IOPUAMYECKAM JUIOM. B mopsake,
npeaycMoTpeHHoM YctaBoM MWHctutyTa, IlpencraBUTeIbCTBO MOXKET OBITH HAIEICHO TIO
JOBEPEHHOCTH  MOJHOMOYMSMH  IOPUAUYECKOTO JIMLA, €CIW 3TO0 HE IPOTUBOPEUUT
3akoHoJaTenbCeTBy Poccuiickoit ®enepauuu. lIpencraBUTeNbCTBO HMMEET KPYIJylO I€4YaTh,
mTamIbl ¥ OJaHKU CO CBOMM HauMeHOBaHUeM. [IpencTaBuTeNnbCTBO UMEET MPABO UCIIOIb30BATh
cuMBOJMKY MHcTuTyTa. [IpencTaBUTenbCTBO MOIB3YETCS UMYIIECTBOM, 3aKPEIUICHHBIM 32 HUM
NHctutyTOM, B  NOpSAKE, OINPENCIICHHBIM  JOBEPEHHOCTBIO, BBIJAHHOM  JHUPEKTOPY
[IpencraBurensCcTBa.

1.7 CrpykTypa ¥ YHCICHHOCTh pabOTHUKOB IIpeacraBUTENbCTBA, PACCMOTPEHHE U
YTBEPK/JICHHUE IIJJAHOB M OTYETOB O €ro ACSATENIbHOCTH OTHOCUTCA K KoMIleTeHuuu MHctuTyra.
BBenenune B mTarHoe pacnucanue llpencraBurenbcTBa IMeJaroruueckux paOOTHUKOB HeE
MIPOU3BOIUTCSI.

1.8 Mecro naxoxnaenusi IlpencraButensctBa: 352500, KpacHomapckuii kpai, pailoH
Jlabunckuii, ropon Jlabunck, Tynuk [loutoBsli, oM 4.

2 ®YHKIHUU ITPEACTABUTEJBCTBA

2.1 IIpeacTaBUTENIBCTBO:

- IIPEJICTABIISAET [0 MECTY CBOETO HAXOKACHHS U B peruoHe uHTepechl MHCTUTYyTA;

- OpraHu3yeT M MTPOBOAMUT pPEKIaMHO-UH()OPMAIMOHHYIO AEATEeIbHOCTh B HMHTEpEcax
WNuctutyTa B 001actu 06pa3oBaHusi, HAYKH U KyJIbTYPbI;

- MPOBOAMT PA3bICHUTEIBHYIO pabdOTy MO MPHUBICYCHUIO TMOCTYMAMOMMUX B WHCTHUTYT,
3HAKOMUT HX C peanu3yeMbiMH WHCTUTYTOM 0Opa3oBaTeNbHBIMU MpOTpaMMaMU, C MpaBHIaAMU
npreMa U APYruMu JOKYMEHTaMH, periaMeHTHPYIOIIMMH OpTraHU3aIUio y4eOHOTO mpoliecca;

- OpraHm3yeT ¥ MPOBOJUT MApKETUHIOBBIE MCCIEIOBAHUSI B 00JACTH 00pa3oBaTEeNbHBIX
YCIIyT;

- TIPOBOJAUT pabOoTy MO YKPEIUICHHUIO JETOBBIX CBsi3el ¢ paboTONATENSIMH BBITYCKHHKOB
HNHucturyra;

- YCTaHABIIMBAET U MOJACPKUBACT KOHTAKTHI C BHIMYCKHUKaMU MHCTUTYTA;
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- yJacTBYeT B OpraHHM3allid BBICTAaBOK, KOH(EpeHIHMH U JAPYIHX MEPOINPHITUH,
poBOAUMBIX THCTHUTYTOM;

- 3amuuaeT uHTepecsl MHCTUTYTA;

- BEJICT UHYIO JIEATEIbHOCTb B COOTBETCTBUU C 3aKOHOATENLCTBOM PD.

3 YIIPABJIEHUE IIPEJACTABUTEJIBbCTBOM

3.1 Vnpasnenue IlpeacTaBUTENBCTBOM  OCYLIECTBISIETCSI B COOTBETCTBHM €
3akoHoAarenscTBOM P®, VYcraBom HMucturyra m HacrosmumMm [lonokeHunem. YmpasiieHue
[IpencraBuTenbCTBOM ~ CTPOMTCS HA  NPUHLOMIIAX  €AVWHOHAYAIUS M OCYIIECTBIISETCS
pykoBoauteneMm IlpeacraBurenscTBa — IUPEKTOPOM. PyKOoBOAMTENL HA3HAYAETCS HA JOJDKHOCTh
CpPOKOM Ha 3 roja u 0cBOOOX1aeTCs OT J0JKHOCTU MPUKa30M pekropa MHcTtuTyTa n nefictByer
Ha OCHOBAHUM JOBEPEHHOCTH, BBIAAHHOW pekTopoM MHcTuTyTa M HacTosmero llomoxenus.

3.2 Hupexrtop IlpencraBurenbctBa B COOTBETCTBUU C JOBEPEHHOCTHIO IEHCTBYET OT
nMeHn MHceTuTyTa, NpEAcTaBiasieT €ro BO BCEX OPraHM3alMUsAX, YUPEXKICHHAX, MCIOJIb3YET
MMYILECTBO M cpeacTtBa [IpencraBUTensCTBa, 3aKIOYAET JOTOBOPBI, BBIJAET JOBEPEHHOCTH,
OTKpbIBaeT B OaHke cueTa. M3maeT B mpenenax cBOei KOMIIETEHIIMU MPUKA3bl U PACTIOPSIKEHUS,
JaeT yka3zaHus, oOs3aTenbHble JUIsl BceX paboTHUKOB IlpencraBuTenbcTBa, M3Jae€T MPUKA3bl O
JUCHMIUIMHAPHBIX B3BICKAHMSIX M TOOIIPEHHSX, Ha3HA4aeT W OCBOOOXKZAET OT JOJDKHOCTHU
pabotHukoB IIpencraButenscTBa, 3aki04yaeT ¢ pabOTHUKAMU TPYJOBBIE JOTOBOPBI.

Mupexropy IlpencraBurenbcTBa pa3pelIeHO COBMEIIEHHE €ro JIOJDKHOCTH C JIpYroi
PYKOBOJAIIEHN JOJDKHOCTBIO, B TOM YHCJIE HAYYHOE M HAYYHO-METOJUYECKOE PYKOBOJICTBO BHYTPH
u BHe [IpencraBurenscTBa.

3.3  JlomKHOCTHBIE  HHCTPYKIIMHM, IOTaTHOe pacnucanue IIpeacraBurennbcTBa
yCTaHaBIUBAKOTCS pekTopoM MHcTHTyTA.

3.4 Hupektop IlpencraBuTenbcTBa €XKEroJHO OTYUTHIBaeTCA nepen HMHctutytom o
pe3ynbTaTax aestenbHocTy [IpeacraBurensCcTBa.

4 PABOTHUKU ITPEACTABUTEJIbCTBA

4.1 Tpynossle oTHOWIEHUs paboTHUKOB IIpencraBurenbcTBa W aIMUHUCTPALIUU
HNHctutyTa peryiupyroTcs TpyI0BbIM JOTOBOPOM.

4.2 TIlpaBa u o0Os3aHHOCTH paboTHUKOB [IpencraBuTenbcTBa  OMPEACISIOTCS
3aKOHOATeNbCTBOM O Tpyzne P®, YcraBom MHcTuTyTra M npaBuiiaMu BHYTPEHHETO TPYJIOBOTO
pacniopsiaka MHCTUTYTa, a TakKe JOJKHOCTHBIMM HMHCTPYKLUSIMH, YTBEPKAAEMBIMU PEKTOPOM
HNucturyra.

4.3 Pemenus Yuenoro coBera MHcTUTyTa, TpHKasbl U pacnopsbkeHus pekropa MHctutyra
00s3aTeNbHBI I UCTIONHEHUs paboTHHKaMmu [IpencTaBuTenbCcTBa.

S ®YHKIUMOHUPOBAHUE INPEJCTABUTEJIbBCTBA

5.1 IlpencraBUTENBCTBO HE OCYILECTBISET CAMOCTOSITEIBHO XO3SUCTBEHHYIO U HHYIO
NeqaTenbHOCTh. IlpeacTaBuTensCTBO (DYHKUMOHMPYET B COOTBETCTBUM CO CMETOW JI0XOJIOB U
pacxonos [IpencraBurenscTBa, yreepxkaaeMoil pekropoMm MHcTuTyTA.

5.2 IIpencTaBUTENBCTBO OCYILECTBISIET CBOIO IEATEIBHOCTh HA HEKOMMEPYECKOM OCHOBE
U HE CTaBHUT CBOEH IIEJIbIO U3BJICUCHHE TPUOBLIH.

5.3 HcrounukoM ¢QopmupoBaHus uMyniecTBa lIpencTaBUTENbCTBA  SBISIOTCS
MaTepHabHble IEHEXHbIE cpeacTBa MHcTUTyTA.

5.4 HMmymecTBEHHYIO M HMHYKO OTBETCTBEHHOCTb IO BCEM CHEJIKAaM, 3aKIFOYEHHBIM
mupexTopoM IlpeacraBuTenscTBa ¢ IOPUIMUECKUMH U PU3MUECKUMHU JIHIIaMu, HeceT MHCTUTYT,
€CJIN JJAHHBIE C/IEJIKU IMCbMEHHO COrIacoBaHbl ¢ MTHCTUTYTOM.



5.5 ®opmy u cucreMy oriaTel TpyAa B [IpeacraBuTenscTBe, pa3mMepsl A0IIAT U Ha10aBOK,
NpeMUd M APYrUX BBIILIAT CTUMYJIHMPYIOLIETO XapaKTepa, a TakXKe pa3Mepbl JI0JKHOCTHBIX
OKJIaJIOB BCEX KATETOPH paOOTHUKOB OTIpeIeNsieT peKTop MIHCTUTYTA B TIpeIeiax CMETHI I0XOI0B
u pacxozioB IIpencraBurenscraa.

6 YYET U OTYETHOCTbD NIPEACTABUTEJIbBCTBA

6.1 TIlpencTaBUTENHCTBO BEIET JEIOTPOU3BOJCTBO, OCYIIECTBIISIET OINEPATUBHBIA U
NEPBUYHBIA  OyXTalTepCKHil yd4eT ¢ MOCIEAYIOIUM TPEAOCTaBICHHEM OTYETHOCTH B
Oyxranteputo MucTuTyTa.

7 HOPAAOK JIMKIMJALIMUN U PEOPTAHU3ALUU TIPEJCTABUTEJIBCTBA

7.1 IlpencraBUTENBCTBO PEOPraHMU3YETCs, JIMKBUIAUPYETCS B  COOTBETCTBHHM  C
JNEUCTBYIOLIUM 3aKoHOAaTenbcTBOM P®D n pemennem yupenurens Muacturyra.

7.2 IlpencTaBUTENbCTBO MOKET OBITH NEpeMMEHOBaHO MHCTUTYTOM MO XOJaTailcTBY
mupekropa [IpencraBurenscrsa.

7.3 Ilpn nukBupanuu IIpencraBurenscTBa npukasom pekropa MHcTuTyra HazHadaercs
JMKBUJALMOHHAS KOMHUCCHSA, B KOTOPYK BXOJAT mNpeiactaBuTenu WHcCTHTYyTa M IHPEKTOp
[IpencraBurensCTBA.

7.4 lpu nuxBuganuu IlpencraBuTenbcTBa YBOJNIBHIEMBIM paOOTHUKAM TapaHTHPYETCS
coOroIeHHe UX MpaB, YCTAHOBJIEHHBIX TPYIOBBIM 3aKOHOAATEILCTBOM PD.

8 SAKVIIOYUTEJIBHBIE ITOJIOXKEHU A

8.1 IlpencraBUTENHCTBO HAJCICHO IMOJHOMOYHSMHU IO HAYHMCICHUIO BBITUIAT M WHBIX
BO3HArpaKJICHU B TOJIb3y (DU3WYECKUX JIMI] M YIJIaTe CTPaXOBBIX B3HOCOB Ha 00s3aTeIbHOE
MEHCUOHHOE CTpaxOBaHUE 10 MECTy HaxoxacHus [IpencTaBUTenbCTBa, MMEET OTACIBbHBIN
pacyeTHBIM CUYET, OCYIICCTBISET OYyXTalTepcKuii ydeT ¢ GopMupoBaHHeM (HUHAHCOBOTO
pe3ynbTaTa U OyXrajaTepcKkoro OajiaHca.

8.2 Buecenne wm3meHeHuid u gononHeHuit B [lomokenwe o IlpencraBurenbcTBe
MIPOM3BOJIUTCS B YCTAHOBJIICHHOM TOPSAKE TPUKa30M pekropa MHcTuTyTa.

8.3 Hacrosmee I[loyioxeHue BCTynaeT B CHITy C MOMEHTA YTBEPIKICHUS ITPUKA30M PEKTOPa
HNuctutyra.
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