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1. O01ue moJ10KeHus

1.1. Tlonoxenue o mnOpsAKe OOpabOTKM ¥ 3alIUTe TNEPCOHAIBHBIX JaHHBIX B
HEKOMMEPUYECKOM  YacTHOM  O0Opa30oBaTeNbHOM  YUPEKICHMM  BBICHIETO  0Opa3oBaHUs
«HeBUHHOMBICCKMII MHCTUTYT SKOHOMHKH, yIpaBieHMs U npasa» (naiee — IlosoxeHue)
Onpe/esieT MOJUTHKY HEKOMMEPUYECKOT0 YaCTHOTO 0Opa30BaTENbHOIO YUPEXKIAECHUS BBICIIETO
oOpazoBanusi «HEeBMHHOMBICCKMII HMHCTHTYT SKOHOMHWKH, YIpPaBICHHS W TpaBa» (namee —
WNHcTuTyT) B OTHOLIEHUU 00pabOTKU MEPCOHATIBHBIX TaHHBIX B IHCTHUTYTE.

1.2. Uenpto pmannoro IlonoxkeHus SBISCTCS ONpENCIICHUE TOpsAaKa oO0paboTKU
MIEPCOHAIBHBIX JIAHHBIX W 3alllUTa IEPCOHANbHBIX JAHHBIX DPAOOTHUKOB U OOy4aroluxcs
WNHcTuTyTa OT HECAHKIMOHWPOBAHHOIO JOCTYIA, HENPAaBOMEPHOTO HMX HCIHOJb30BAHUS WIIU
yTpaThl.

1.3. Hacrosmee nosiokeHHe ycTaHAaBIMBAeT MOPSIOK MpUeMa, TMOUCKa, cOopa, 3armcHy,
CUCTEMAaTH3allK, HAKOIUIEHUs], XpaHEHUs, YTOUHEHUs, OOHOBJIEHUS, WU3MEHEHUs, M3BICUYCHUS,
UCIIOJIb30BAaHUA, MEepeady, pacHpoCTpaHEHMs, MPENOCTABICHUS, JOCTyNa, O0e3INYMBaHMUS,
OJIOKMPOBAHUS, YJOAJIECHUS, YHUYTOKEHUS NEPCOHANBHBIX JaHHBIX, Yy4yeTa JIOKYMEHTOB,
COJIep’KaluX CBEICHHUS, OTHECEHHBIX K MEPCOHAIBHBIM JaHHBIM PA0OTHHUKOB M OOydYarOLIUXCs
WNHucTuTyTa, € NCNOJIB30BaHUEM CPECTB aBTOMAaTU3allMU WK 0€3 UCI0JIb30BaHUS TaKUX CPEJICTB.

1.4. Hacrosmee Ilonoxenue pazpabotano B coorBerctBUM ¢ Konctutyuueir PO,
TpynoBeim konexcom P®, denepanbubiM 3akoHOM PD «O6 nHpopmarmu, MHPOPMAITMOHHBIX
TEXHOJIOTUSAX W O 3amuTe uHpopmauum», denepanbHbIM 3akOHOM P® «O mnepcoHaIbHBIX
naHHbIX», DenepanbHbIM 3aKkOHHOM «O0 oOpasoBanuu B Poccuiickoit denepauumn», ApyruMu
HOPMAaTUBHBIMH NPABOBBIMU aKTaMH, JIOKaJIbHBIMA HOPMaTUBHBIMU akTamMu MHCTUTYTA.

1.5. TlepconanbHbIC JAaHHBIE OTHOCSTCS K KaTerOpuu KOH(PHUACHIMAIBHOW WH(pOpMaIuy.
PexuM KoH(UAEHIIMAIBHOCTH NEPCOHATIBHBIX JAaHHBIX CHUMAETCS B CIIydasiX 00e3IMYMBaHUs WIN
110 UCTEUEHHUH 75 JIET CpOKa XpaHEHUs, €CIIM NHOE HE OTPEAETICHO 3aKOHOM.

1.6. OO6paboTka meEpCOHANBHBIX JJAHHBIX JIOJDKHA OTPAHMYMUBATHCS JIOCTHKEHUEM
KOHKPETHBIX, 3apaHee OIpeJeNCHHbIX M 3aKkoHHbIX wened. He pomyckaercs oOpaboTka
NEPCOHAIBHBIX JAHHBIX, HECOBMECTHMAs C LIETSIMU COOPA NEPCOHANIBHBIX JaHHBIX.

1.7. Hacrosiee Ilonoxxenue yrBepkJIaercs U BBOAUTCS B ACHCTBUE NMPUKA30M PEKTOpa
WHctutyTa n sBnseTcs 00s3aTeabHbIM JUIsl UCIIOJIHEHHS BCEMU PAOOTHUKAMH, UMEIOIIMMU JJOCTYI
K IEpCOHAJbHBIM JAHHBIM PAOOTHUKOB, UHBIX JUI U (Miau) oOydarouiuxcs B MHctutyre. Bee
paGoTHHKHM VIHCTHUTYTA TOJIKHBI OBITh O3HAKOMIIEHBI 0] POCIIUCH C JAHHBIM MOJIOKEHUEM.

2. OCHOBHbIE MOHSATHSA, eJIH 00PA0OTKHU, KATErOPUMU U NepevyeHb 00padaTbiBaeMbIX
NEePCOHATBHBIX [aHHBIX, KATEropuM Ccy0ObEKTOB, MEPCOHAJIbHbIE JAHHBIX KOTOPBIX
o0padaTbIBaIOTCS

2.1. OcHOBHbIE IOHSATHS:

1) mepcoHaibHbIE TaHHbIE — JIt00ast HHGOPMAITHS, OTHOCAIIASACS K MPSIMO MM KOCBEHHO
OTIpeIeIEHHOMY WJIH OIpe/esieMoMy (U3NYecCKOMY JHUIY (CYObEKTY MEePCOHANBHBIX JaHHBIX),
SABIAIOIEMYCS paOOTHUKOM (COTPYIHHKOM) WM oOyuarorumcsi IHCTUTYTa, B TOM YHUCIIE €ro
dbamunus, uMs, 0TYECTBO, TOJ, MECSII, laTa U MECTO POXKIEHUS, aapec, CeMeWHOe, COIMAIbHOEe,
MMYIIECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, mpodeccus, T0X0Abl, Apyras nHhopmarus;

2) 00pa0oTKa NEPCOHANBLHBIX JaHHbIX — Jr000e JelicTBHe (Omeparust) HWIn
COBOKYITHOCTb JACHCTBHIA (OTIEepalinii), COBEPIIAEMbIX C UCIIOJIb30BAHUEM CPEJCTB aBTOMATHU3AIINN
i 0e3 MCIOJIb30BaHMS TAKUX CPEACTB C MEPCOHATBHBIMU JaHHBIMH, BKIIOYas cOOp, 3aIluCh,
CUCTeMAaTH3aIlNI0, HAKOIJIECHUE, XpaHEeHHe, yTouHeHne (0OHOBJICHUE, U3MEHEHHUE), U3BJICUCHUE,
WCIOJIb30BaHKE, Tiepenady (pactnpocTpaHEeHHe, NPEJOCTaBlIeHHE, JOCTYM), OOe3TUYUBAHUE,
ONOKMpOBaHUE, YAAIEHUE, YHUUTOKECHHIE MePCOHANTBHBIX JaHHBIX;

3) pacnpocTpaHeHWe TEPCOHAJILHBIX [JaHHBIX — JICHCTBUS, HAlpaBJICHHbIC Ha
PacKphITHE TIEPCOHABLHBIX JAHHBIX HEOTIPEACTICHHOMY KPYTY JIUIL;



4) ¥cnoJIb30BaHUE MEPCOHATBLHBIX JaHHBIX — JICHCTBHS (ONEpaIiK) C TIEPCOHATLHBIMU
JTAHHBIMHU, COBepIIaeMbie MHCTHTYTOM B IENSIX MPUHSATHS PEIICHUN WM COBEPIICHUS HHBIX
JNCUCTBUM, TMOPOXKNAIONIUX  IOPUAMYECKUE  TIOCIEACTBHS B  OTHOIICHHH  pabOTHHKA
(oOygarorerocsi) WM IPYTUX JIHI, JIMOO MHBIM 00pa3oM 3aTparvBaONIUX TpaBa U CBOOOBI
pabOTHHKA WK APYTHX JIUIL;

5) 0J0KMpoBaHUE NMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHue 00paboTKU
MIePCOHAIBHBIX JJAHHBIX (32 UCKITIOYCHUEM CITydaeB, €Clii 00pad0TKa HEOOX0oAuMa IJIs YTOUHEHUS
MIEPCOHAIbHBIX JAHHBIX);

6) yHMYTOXKEHHe TepPCOHAJBHBIX JAHHBIX — JICHCTBHs, B pE3yIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM  BOCCTAHOBUTH  COJCPKAHHWE IIEPCOHAIBHBIX  JIAaHHBIX B
WHOOPMAIMOHHOW CHCTEME TEPCOHANBHBIX JaHHBIX W (WIH) B pPe3ylIbTare KOTOPBIX
VHHUYTOKAOTCSI MaTePUATbHBIC HOCUTEIH TIEPCOHATLHBIX JTaHHBIX;

7) o0e3MYMBAHHE TEPCOHAJbHBIX JAHHBIX — JICHCTBUS, B pPE3yJabTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BAHMS JIOTIOJHUTEILHON WH(POPMAIUN ONPEACTUTh
MIPUHAICKHOCTD IMEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TAHHBIX;

8) wuHpopManMoHHAs CHCTeMa MEPCOHAJBLHBIX JAHHBIX — COBOKYIHOCTH
cojiepxaniuxcs B 0a3ax NaHHBIX MEPCOHAIBHBIX JAHHBIX U OOECHEYMBAIOIIUX UX 00pabOTKY
WH()OPMAIMOHHBIX TEXHOJIOTHH M TEXHHYECKUX CPEJICTB;

9) KOH(pUAEHIHATBHOCTH MEPCOHAIBLHBIX JAHHBIX — 0053aTeIbHOE IS COOTIOICHUS
paboToiaTeNieM WIIH MHBIM ITOJTYYHBIIHM JOCTYI K IMEPCOHAIBHBIM JaHHBIM JIAIIOM TpeOOBaHUE
HE JIONMYCKAaTh UX PAacKpbITHE TPETHUM JUIAaM 0e3 corjacusi paboTHHKa (00ydaroulerocs) Wiu
HAJIMYHUS HHOTO 3aKOHHOTO OCHOBAHHUS;

10) oOmiexoCTyNnHbIE NMEPCOHAJNbHbIE JaHHbIe — TEPCOHAIbHBIEC JaHHBIC, TOCTYIT
HEOTPaHUUYCHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTABIICH C coryiacus paboTHUKA (00yJaroierocs)
WU Ha KOTOPBIE B COOTBETCTBHM C deaepadbHbIMU 3akoHamMu Poccuiickoit denepanuu He
pacrmpocTpaHseTcst TpeboBaHue COOTIOICHUST KOH(PHUICHIINAIBHOCTH,

11) paGoTHMKHM — JHIa, WUMCIOIIHNEC TPYIAOBBIE OTHOIIECHUS ¢ HWHCTHTyTOM, IHOO
KaHIUAAThl Ha BAaKaHTHYIO JOJDKHOCTh, BCTYNMHBIIHME C VIHCTUTYTOM B OTHOIIEHMS MO MOBOIY
npuemMa Ha paboty. K HUM Takxke oTHOCATCS v (B3auMOACHCTBYIOIMKE ¢ PAOOTHUKAMHU U (VITH )
obyuaromumucs Mucrutyra) (nanee — pabOTHUK), B OTHOIICHUSIX C KOTOPbIM HCTUTYT COCTOUT
Ha OCHOBaHUH JIOTOBOPOB T'PaK/IaHCKO-TIPABOBOTO XapaKTepa;

12) omepaTrop — JIMIO, CaMOCTOSTEJIBHO WJIM COBMECTHO C JPYTUMH JIHIIAMH
opraHusyromme 1 (WiIM) OCYILECTBISIOUME OO0pabOTKy NEpCOHANbHBIX ITaHHBIX, a TaKXKe
ompeensonue el 00paboTKU MEePCOHANIbHBIX TaHHBIX, COCTaB MEPCOHANBHBIX JTAHHBIX,
nojnexamux 0opaboTke, AeicTBUs (OMepalin), COBepIIaeMbIe C IEPCOHATbHBIMU JaHHBIMH.

2.2. llens 00pabOTKH MEPCOHANBHBIX JaHHBIX paOOTHUKOB MHCTUTYTa, KaHIUAATOB Ha
3aMeIleHUE BAaKAHTHBIX JIOJDKHOCTEH, POJICTBEHHUKOB, HHBIX YJICHOB CEMbH DPAaOOTHHUKOB
WNHcTuTyTa, KOHTPAreHTOB - BBHINOJHEHHS BO3JIOKEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Oenepaun Ha WHCTUTYT (QyHKUMN, MONMHOMOYMI W 00sI3aHHOCTEH; OMYOJMKOBAHHS WIH
0053aTeNIFHOTO PACKPBITHS B COOTBETCTBUU C (elepalbHbIM 3aKOHOM; OCYIIECTBIICHUS
00pa3oBaTeNIbHOM W HAyYHOH JEsATeNbHOCTH; 3aKIIOYEHHS W HCIOIHEHUS O00s3aTelIbCTB IO
IpaXXIaHCKO-TIPaBOBBIM JOTOBOpaM; BEIEHUS KaJpOBOTO JENOMPOU3BOJICTBA; HWCIOJHEHUS
TpeOOBaHUN 3aKOHOJATENhCTBA B CBA3M C KCUUCIEHHWEM W VIJIATOM HAJOrOB Ha JOXOJIBI
(bu3MYECKUX IUI, CTPAXOBBIX B3HOCOB, MPEIOCTABICHUH MNEPCOHU(PHUIIMPOBAHHBIX CBEICHUH,
B3aMMO/ICHCTBUS C OpraHaMH HCIIOJTHUTEIHLHON BIACTH M OpPraHaMHU MECTHOTO CaMOYIPaBJICHHUS;
3aMOJHEHUS CTATUCTUYECKON IOKYMEHTAIIMH B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Poccuiickoit @eaeparuu, npeaoCTaBICHUS JbTOT M0 OIJIaTe 00yUEHUSI.

Kareropun o0pabaTbiBaeMbIX MEPCOHATBHBIX JTaHHBIX: OOIIUE MEepPCOHAJbHBIE NaHHBIC
(oOmenocTymnupie), CHENHUaIbHBIE KAaTETOPUM TEPCOHANBHBIX JaHHBIX. bHoOMeTpuuyeckue
NepCOHANbHbBIE TaHHbBIE, KpoMe GoTorpaduu, He 00padaThIBAIOTCA.



2.3. B cocraB nepcoHaNbHBIX TaHHBIX PA0OTHUKA BXOAUT HIDKEYKa3aHHOE.

OO0mue nepcoHaIbHbBIE TaHHBIC, OOIIEI0CTYITHBIC:

- ammus, UMsi, OTYECTBO; TOJ, MECSII, 1aTa U MECTO POXKJICHUS,

- CBEJICHUA O JJOKYMEHTaX, yOCTOBEPSIONIUX JTHUYHOCTB;

- oOpa3oBanue (IaHHbIe 00 00pa3zoBaHUM PaOOTHUKA, HATUYHU CHICIIHATLHBIX 3HAHUHT W
MOJrOTOBKH);

- CBEJICHUS O CTa)xe padoThI,

- CBEJICHHS O COCTABE CEMBH;

- CBeJIeHUs 0 3apaboTHOM TuIaTe;

- CBEJICHUS O COI[MAIBHBIX JIBIOTAX;

- TAHHBIE 0 MPOdeccHu, CIeNHaTbHOCTH PA0OTHHUKA,

- 3aHMMaeMast IOJDKHOCTh, MECTO PabOTHI,

- aJjpec MecTa JKUTEIbCTBA;

- coJIepKaHKe TPYIOBOTO JOTOBOPA;

- TIO/UTMHHUKH W KOTIUH MMPUKA30B T10 JTUIHOMY COCTaBY;

- INYHBIE JIeTIa, INIHBIC KAPTOYKU U TPYAOBasi KHIKKA,

- Jena, cojJepiKaliie MaTepHalibl 10 MOBBINICHUIO KBATM(UKAIMK W TIEPETOArOTOBKE
COTPYIHUKOB, HX aTTECTAIUH, CITY’)KEOHBIM paccielOBaHHsIM;

- aHKETBHI, 3aI0JTHAEMbIC PAOOTHHKAMU;

- CBEJICHHS O JIOXOJaX paOOTHHKA,

- TAHHBIE, COJICPIKAIIECs B TPYIOBOH KHIDKKE paOOTHHUKA U €0 JIMYHOM JIeTIe, CTPAXOBOM
CBUJICTEIILCTBE 00S3aTEIHHOTO TEHCHOHHOTO CTPAaXOBaHWUS, CBHJCTEIHCTBE O IOCTAHOBKE HA
HaJIOTOBBIN yYET;

- TAHHBIE, COJIePKANUECS B JOKYMEHTaX BOMHCKOTO yueTa (U WX HATUYHHN);

- WHBIC TIEPCOHAJbHBIC NAHHBIC, MPHU OIPEICICHUU 00beMa M COJACP)KaHHS KOTOPBIX
paboToaTenb pyKOBOJACTBYETCs HacTosmuM [losoxkeHneM u 3akoHoAaTebecTBOM PD.

CrnenpanbHble KaTETOPUH TMEPCOHAIBHBIX JAHHBIX: COCTOSIHUE 3I0POBBS, CBEICHUS O
CyIUMOCTH (B TIpeAesiaX, YCTAaHOBJICHHBIX JACHCTBYIOIIMM 3aKOHOJATEICTBOM Poccuiickoi
denepanun),

buomerpuueckue nepcoHampHbIe JaHHBIE — (poTorpadus (A1 BBIJAYU YAOCTOBEPEHUS
pabotauka MHcTHTYTA).

2.4. Ilenb 00pabOTKH EPCOHATBHBIX TAHHBIX 00y4Jaromierocst MHcTuTyTa (oCcTynaromero
B WHCTHTYT), €ro pOJICTBCHHUKOB, WHBIX UICHOB CEMBU - YIOBJICTBOPEHHE NOTPEOHOCTH
JMYHOCTHU B MOJIyYCHUH BBICIIETO 00pa30BaHUsI U MOBBIIICHUIO 3HAHUI, COBEPIICHCTBOBAHUE MX
JIETIOBBIX KAueCTB, MOATOTOBKA MX K BBITIOJHEHUIO HOBBIX TPYAOBBIX (DYHKIHUU; TpUOOpEeTEeHUE
3HaHUH B 00JaCTH 3KOHOMHKH, OYXTaJITepCKOT0 W KaJPOBOTO Y4YeTa, YIPaBJICHYCCKON
NESTEIbHOCTH, TICUXOJIOTUH, C HCIIOJIb30BAHHEM KOMITBIOTEPHOW TEXHUKH M IPOrPaMMHOIO
oOecrieyeHus, B OOJIACTH TIPABOOXPAHHUTEIBHOW W MPABOTIPUMECHUTEIBHOW JICATEIILHOCTH;
BBITIOJIHEHUE BO3JIOKEHHBIX 3aKOHOJATEIhCTBOM Poccuiickoii denepanuu Ha oreparopa
(GyHKIUH, TOJITHOMOYMH U 00S3aHHOCTE; UCIIOJIHEHUE JJOTOBOPa, CTOPOHOM KOTOPOTO SIBJISICTCS
CyOBEKT MEepPCOHANBHBIX JTAHHBIX, & TAaKXKE 3aKIIOYCHHE JIOTOBOpa MO WHHUIIMATHBE CYOBEKTa
MePCOHATBHBIX JAHHBIX; OCYIIECTBICHUE MPaB U 3aKOHHBIX MHTEPECOB OlepaTopa WiH TPEThHX
UL, JU00 JOCTHXKEHHE OOIECTBEHHO 3HAYMMBIX Ieeld MpH YCIOBUH, YTO TPH ITOM HE
HapyIIalTCs TpaBa U CBOOOJBI CyObEKTa MEPCOHANBHBIX JAHHBIX; CTATUCTHYECKUE WU MHBIC
HCCIIeIOBATENIbCKUE eI, 3a HMCKIIOUEHHEM Iieliel, yKa3aHHbIX B craThe 15 denepanbHOrO
3akoHa «O TMEepCOHANbHBIX JAaHHBIX», MPH YCIOBUU O00S3aTENBHOTO  00€3IUYMBAHUS
MePCOHATBHBIX JTAaHHBIX

Kareropun o0pabaTbiBaeMbIX MEPCOHATBHBIX JTaHHBIX: OOIIUE MEepPCOHAJbHBIE NaHHBIC
(oOmenocTymnHepie), CcrnenudaibHble KaTETOPUHM IEPCOHANBHBIX JaHHBIX. bHoMeTpuuyeckue
NepCOHAbHbIE TaHHbBIE, KpoMe GoTorpaduu, He 00padbaThIBatOTCS.

B cocTaB nepcoHanbHBIX JaHHBIX 00yUaroierocs (OCTYIMAarIIero) BXOIsT:

- ammns, UMs, OTYECTBO;

- 1aTa poKJIeHUs (YUCII0, MECSIII, TOJ] POXKICHUS);


http://www.consultant.ru/document/cons_doc_LAW_373130/5656527e0713bf229a6932ac7084dec50d0ebe1f/#dst100125

- MECTO POKJICHUS;

- aJIpec;

- HOMEpP OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOIEro JTUYHOCTh, CBEJICHUS O JIaTe BBIAAYU
yKa3aHHOTO JIOKYMEHTA U BBIJIaBIIIEM €T0 OpPTaHe;

- TOKyMEHT 00 00pa3oBaHuy ¥ (WIH) KBATU(UKALINY;

- CBelIcHHS 00 WMHOCTPAHHOM TpaxaaHuHE (TOcTymaromeM/o0yqaromemes), oopaboTka
KOTOPBIX HEOOXoauMa B IEIsIX OOY4YeHHS TaKOro TpakJaHWHA B COOTBETCTBUU C
3aKOHOJIATEITLCTBOM.

- aJIpec AIEKTPOHHOU MOYTHI (MPU HATUYHH),

- JIOKyMEHTBI, TIOATBEPXKIAMOIINC WHAWBUIYAIbHBIC JOCTIKEHUS TIOCTYIAIOIIETO,
Pe3yIbTaThl KOTOPBIX YYUTHIBAOTCS MPU TprueMe (PU MPEICTABICHUN TIOCTYIAIONINM );

- CBEJICHUS O BOMHCKOM yueTe (IIpU UX HAJTMYHH);

- CBEJICHUS O MUTPAIIMOHHOM Yy4YeTe;

- TPaXJIAaHCTBO;

- TIOJT;

- CHUIJIC;

- CBEJICHUS O pe3yabTaTax 00ydeHHsI.

buomeTpuueckne mnepcoHANbHBIE NaHHBIE, KpoMme QoTorpadguu, He 00padaThIBarOTCS.
®doTto mMOMWISKUT O0OpabOTKE B TENAX HCIOTHEHUS TpeOOBaHWI 3aKOHOJATENIbCTBA 00
o0pa3zoBaHuH;

a TaKKe CITCIUAITBHBIX KaTErOPUI MePCOHABLHBIX TAHHBIX:

- COCTOSIHHE 3JI0POBbSI MTOCTYIAIOMIETO (00pabaThIBAETCS B IEISAX MPEIOCTABICHUS JIbTOT
1o orutaTe OOydYeHHWs, B ILEIAX OmNpeaeiacHus (OpPMBI BCTYIHTEIBHBIX WCIBITAHHHA, CO3JTaHUS
CHelHabHBIX YCIOBHUI MpPU NMPOBEICHUHM BCTYNMUTEIbHBIX HCHBITAHUMN, YCIOBUN OpraHu3aliu
oOyueHusi B cllyyae MOCTYIUIEHHs] Ha oOOydeHHe JIMla C OTrPaHMYEHHBIMH BO3MOXKHOCTSIMU
3I0POBBSI, MHBAIKA; B IIEJISIX OCBOOOKICHUS OT 3aHATUI 1O O0JIE3HN);

- CBEJICHUSI O COCTaBE CEMbH IMOCTYMAIIEro (00padaThIBacTCs B LEAX MPEIOCTABICHUS
JILIOT IO OTUTIaTe OOYYCHMS).

BrimeykazanHble NepcOHaNbHbIE JaHHbIE ToOuiexaT oOpaOoTke, eciau 3TO He
MIPOTUBOPEYUT JICHCTBYIOIIEMY 3aKOHOIaTEIbCTBY.

2.5. BymaxHble HOCUTEIHU MEPCOHATBHBIX JaHHBIX:

- TpyJOBask KHUXKKA;

- )KypHAaJIbl y4eTa TPYJOBBIX KHUKEK;

- )KypHaJ yueTa KOMaHAUPOBOK;

- JINCTKU HETPYIOCIIOCOOHOCTH;

- MaTepHualibl yueTa TPy0BOrO BPEMEHH;

- nu4Has kapTouka T 2;

- BXOJSINAs W UCXOASIIas KOPPECHOHJEHIMS BOCHKOMAaTa, CTPAaXOBOW OpraHHU3IUH,
CIIy’KOblI CyAeOHBIX MPHUCTABOB, JTOKYMEHTHI, MOCTYMAIOIINE U3 CYACOHBIX OPraHOB, IMOJIUIIUH,
MHBIX IPABOOXPAHUTEIHHBIX OPTaHOB,

- IPUKa3bl IO JUYHOMY COCTaBY paOOTHUKOB, 00YJAIOIINUXCS;

- MPUKa3bl 0 KOMaHIUPOBKAX COTPYAHUKOB;

- )KypHaJIbl PETUCTPALIUU JOKYMEHTOB O BBICIIEM NMPOPECCHOHATHHOM 00pa30BaHNH;

- )KypHaJIbl PETUCTPALIMU BBIIJAHHBIX CIIPABOK;

- )KypHaJIbl PETUCTPALIMU BBIITAHHBIX JIOKYMEHTOB 00 00pa30BaHUM U O KBATH(PUKAIUY;

- )KypHaJIbl PETUCTPALIUU TOCTYMAIOINX;

- IMIIEBBIE CYETA, HAJIOTOBBIE KAPTOUKH, APYTrUe OyXTranTepcKkue JOKYMEHTHI, COAepKallne
JAHHBIE O IOXO0JIaX COTPYAHUKOB;

- INYHBIE JIeTIa COTPYAHUKOB;

- INYHBIE JIeTIa 00yJaroIIUXCs;

- CTy/IeHYEeCKUE OUTIeTHI;

- 3a4ETHBIE KHIDKKH 00YJarOmInXCsl.

2.6. DNeKTpOHHBIE HOCUTEH MEPCOHATBHBIX TAHHBIX:



- 0a3bl JAaHHBIX 10 Y4eTy paOOTHUKOB OpPTraHU3aIHIH;

- penepanbhas uadopmaimonnas cucrema (OUC EI'D u npuema, ®UC OP10);

- cyniepcepBuc «lloctynienue B By3 OHJIaliH»;

- 3JIEKTPOHHO-UH(pOpPMALIMOHHAS 00pa3oBaTeIbHas cpe/a.

2.7. YuuTbiBas MacCOBOCTb KOH(MUACHIMAIBHBIX  JOKYMEHTOB,  COJCpPIKAIINX
NEePCOHANIBHBIC JAHHBIC, TPU() OTPAaHMUYCHUS HA HUX HE CTABHUTCS.

3. IToay4yenue (cO0Op) MePCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble naHHblE pabOTHUKA (0Oyyarollerocs) ciexyeT IMOIy4aTb Yy HEro
camoro. Ecnmu mepcoHanmbHBIE JaHHBIE BO3MOJXKHO IOJIYYUTHh TOJBKO y TPETbEH CTOPOHBI, TO
paboTHUK (0O0yJaromuiics) JOMKEH ObITh YBEOMJIEH 00 9TOM 3apaHee U OT HEero J0JHKHO OBITh
MOJIY4eHO MUCbMEHHOE coriacue. MHCTUTYT momkeH cooOmuTh paboTHUKY (00yJaromeMycs) o
HEJISX, MPEAIoIaraeMbIX HCTOYHHKAX U CII0CO0aX TMOTYIEHHS TIEPCOHANBHBIX TaHHBIX, a TAKXKE O
XapakTepe MoISKAIINX MOJTyYSHHIO IEPCOHATBHBIX TAHHBIX U MTOCIIEACTBUAX OTKa3a pabOTHHKA
(oOyuaromierocst) AaTh MUCbMEHHOE COTJIacHe Ha UX TOJIyUYCHHE.

3.2. HCTUTYT He WMeeT mpaBa MOJy4aTh W 00pabaThIBaTh IMEPCOHAIBLHBIC JAHHBIC
paboTHHKA (00y4aroIIerocs) O €ro MOJUTHIECKUX, PEIIUTHO3HBIX U MHBIX YOSKICHUSIX U YaCTHOU
KHM3HH, O €r0 WICHCTBE B OOIIECTBEHHBIX O0BEINHEHHUSX I €T0 MPO(COO3HON eATEIFHOCTH,
32 UCKITFOUEHHUEM CITy4aeB, MPETYCMOTPEHHBIX (heiepaTbHBIM 3aKOHOM.

3.3. CyOBeKT mepcoHANFHBIX JIaHHBIX HMEET TpaBO Ha TOJydeHHe WH(HOpPMAIIHH,
Kacaroleics: 00pabOTKH €ro MepCOHATBHBIX JAHHBIX, B TOM YHCIIE COIEpIKaIIe:

1) moarBepxaeHue pakta 0OpabOTKU MEPCOHATBHBIX TAHHBIX OTIEPATOPOM;

2) mpaBOBBIC OCHOBAHUS U 1IEJIH 00paOOTKH MTEPCOHATILHBIX TAHHBIX;

3) menu U mpuUMEHsIEMbIE OTIePaTOPOM CITOCOOBI 00PaOOTKH MEPCOHATBHBIX JAHHBIX;

4) HauMEHOBaHHUE U MECTO HAXOXKJCHHS ONepaTopa, CBEACHUS O JHIAX (32 UCKIIOUEHUEM
paboOTHUKOB ONEpaTopa), KOTOPHIE UMEIOT JOCTYII K IEPCOHATBHBIM JAHHBIM UM KOTOPBIM MOTYT
OBITh PACKPBITHl TMEPCOHANbHbIE JAaHHbIE HA OCHOBaHUM JIOTOBOpa C OMNEpaTOpOM WM Ha
OCHOBaHUU (eIepaIbHOTO 3aKOHA;

5) oOpabaTbiBaeMble MEpPCOHANBHBIE JaHHBIE, OTHOCSIIUECS K COOTBETCTBYIOLIEMY
CyOBEKTY NepCOHANbHBIX JAHHBIX, UCTOYHHUK MX MMOTYYEHHUs, €CIIM MHOU HOPSIO0K MPEICTaBICHUS
TaKHX JIaHHBIX HE MPEIyCMOTpPEH (heiepaabHbIM 3aKOHOM;

6) cpoku 06pabOTKU MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHUS;

7) NOPSAIOK OCYIIECTBIECHUS CYOBEKTOM NEPCOHABHBIX TAaHHBIX MPaB, MPEAYCMOTPEHHBIX
®denepalibHbIM 3aKOHOM «O MEePCOHATBHBIX JaHHBIXY;

8) uHdopmaIHo 00 OCyIIeCTBICHHON WK O IPernoIaracMoi TpaHCTPaHUYHOH epeaaye
JTAHHBIX;

9) nammeHoBaHME WM (PAMHUIIUIO, MUMS, OTYECTBO M aJpec JIMIA, OCYILECTBISIOUIETO
00paboTKy MepCOHATBHBIX JaHHBIX MO MOPYYECHUIO OINepaTopa, eciu 00paboTka MmopydyeHa WiH
OyZeT mopydeHa Takomy JIHILY;

10) wuHdopMamuro 0  crmocobax — HCIOJHEHUS  OMEpPaTopoM  OO0S3aHHOCTEH,
ycTaHOBJIEHHBIX cTaThell 18.1 denepanbHoro 3akoHa «O MEPCOHATBHBIX JAaHHBIXY;

11) unble cBeaeHus, mpeaycMoTpeHHble DenepalbHbIM 3aKOHOM «O TEepCOHATBHBIX
JAHHBIX» WIH IPYTUMH (QelepaTbHbIMHU 3aKOHAMH.

3.4. Tlpu cbope mepcoHANbHBIX IAHHBIX OMEpaTop 0O0s3aH MPENOCTaBUTH CYOBEKTY
MePCOHANBHBIX JAHHBIX MO €ro Mpochk0e MHPOpPMAIHIO, TPETYCMOTPEHHYIO 1. 3.3. HACTOSIIEro
[TomoxeHnus.

3.5. Ecniu B cooTBeTcTBUM C (efepanbHbIM 3aKOHOM MPEIOCTaBICHHE MEPCOHATBHBIX
JTaHHBIX W (Wiu) monydeHwe MHCTUTYTOM coriacusi Ha 00pabOTKYy MEpCOHANBHBIX TaHHBIX
SBIISIOTCST 00s13aTeNbHBIME, WHCTUTYT 00s13aH pa3bsCHUTh CYOBEKTY MEPCOHATIBHBIX JTaHHBIX
IOPUAMYECKUE TOCTEACTBUS OTKa3a MPEJOCTaBUTh €ro IMepCOHalbHBbIE NaHHBIE W (WJIH) AaTh
coryacue Ha uX o0paboTKy.

3.6. Ecnm mepcoHanbHBbIE NaHHBIE TMOJY4eHBI HE OT CyOBhEeKTa MEPCOHATBHBIX JAaHHBIX,
NHCeTuTyT, 32 HCKIIOUEHHWEM CcIy4yaeB, NpeaycMoTpeHHbIX 1. 3.7. IlomokeHus, 1o Hauana
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00pabOTKM TaKkuMX MEPCOHATIBHBIX MAHHBIX O00f3aH NPEAOCTaBUTH CYOBEKTY IMEPCOHATBHBIX
JAHHBIX CIICAYIONIYI0 HH()OPMAIIHIO:

1) namMeHoBaHue MO0 QaMumus, WM, OTYECTBO M aJpec Omeparopa WU €ro
MIPEJCTaBUTEIS;

2) nenb 00pabOTKU NEPCOHANBHBIX TaHHBIX U €€ IIPABOBOE OCHOBAHHUE;

3) nmepeyeHb NEPCOHATBHBIX JIAHHBIX;

4) npearnoyaraeMble NOJb30BATENN IEPCOHAIBHBIX JJAHHBIX;

5) ycraHoBieHHbIe HacTosIUM DenepaabHBIM 3aKOHOM IpaBa CyObEKTa MEPCOHATBHBIX
JAHHBIX;

6) NCTOYHUK NOJYYEHUSI IEPCOHAIBHBIX JAHHBIX.

3.7. MHCTUTYT 0CBOOOXKIAECTCSA OT OOSI3aHHOCTH MPEAOCTABUTH CYOBEKTY NMEPCOHAIBHBIX
JAHHBIX CBEJICHUS, IPeyCMOTpeHHbIE I1. 3.6. [lonoxkeHus, B cayyasx, €Clu:

1) cyOBEeKT MEepCOHATBHBIX JAHHBIX YBEAOMJIEH 00 OCYIIECTBIEHHUH OOpabOTKH ero
MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIUM OTIEPATOPOM;

2) mepcoHaNbHbIE JaHHBIE TIOJIYYEHBI OTIEPATOPOM Ha OCHOBAHWH (PeepalbHOTO 3aKOHA
WM B CBSI3M C UCIIOJIHEHUEM JIOTOBOPA, CTOPOHON KOTOPOTO JINOO BBITOJOTPHOOpETaTENEeM NN
MOPYYHTEIIEM IO KOTOPOMY SIBJISIETCSI CYOBEKT NIEPCOHATBHBIX JIaHHBIX;

3) 06paboTKa MepCOHAIbHBIX JAHHBIX, Pa3PELIEHHBIX CYObEKTOM MEPCOHAIBHBIX TAHHBIX
JUIS  paclpOCTpPaHEHMs, OCYLIECTBISIETCd C  COOJIOJEHMEM 3alpeToB U YCJIOBHIA,
npenycMoTpeHHbIX DenepanbHbM 3aK0HOM «O TIEPCOHATBHBIX TaHHBIXY;

4) MaCTHTYT OCYyHIeCTBISIET 00pabOTKY MEPCOHANBHBIX TaHHBIX ISl CTATUCTHYECKUX WA
WHBIX WCCIICIOBATEILCKUX IIeJiel, MO0 HAy4dHOW, JUTEpaTypHOW WM HWHOW TBOPUYECKOU
NEATeNbHOCTH, €CJIM TPH STOM HE HApyIMIAIOTCS TpaBa W 3aKOHHBIE HWHTEPECHl CYOBEKTa
MepPCOHATBHBIX JaHHBIX;

5) npepocTaBieHne CyOBEKTY MEPCOHATIbHBIX JAHHBIX CBEACHUMN, MPEAYCMOTPEHHBIX II.
3.6. [TosokeHust, HapylIaeT MpaBa U 3aKOHHBIE HHTEPECHl TPETHHUX JIUII.

3.8. Ha odummansaoM caiite MHcTUTYTa B MH(POPMAIIMOHHO-TEICKOMMYHUKAITMOHHOM
cetu «HTepHET» MOXKET (QYHKIMOHUPOBATH MpPOTpaMMHOE OOecredeHue, OCYIIECTBIISIOIIee
cOOp MEPCOHANBHBIX JaHHBIX U COOP CTaTUCTHYECKOW MH(OpMAIMK O ToCeTUuTeNsIX canta. [Ipu
310 WHCTUTYT 00si3aH MpeaBapUTENbHO IMOJYYUTh corjlacue Ha 00pabOTKy MEepCOHAIBHBIX
JaHHBIX OT CYObEKTa MEepCOHATBHBIX JMJAaHHBIX (B ciy4yae (YHKIMOHUPOBAHUS TaKOTO
MIPOTPAMMHOTO 00ECTICUCHHUS ).

4. O0padoTKa NEePCOHATBLHBIX JAHHBIX

4.1. O6paboTKa MepCOHABHBIX TAHHBIX JIOJIKHA OCYLIECTBISTHCS HA OCHOBE CIICAYIOIINX
MPHUHIIUTIOB:

1) o0OpaboTka MEPCOHANBHBIX JMAHHBIX JOJDKHA OCYIIECTBISATHCS Ha 3aKOHHOW H
CIIpaBeIJIMBON OCHOBE;

2) OO0OpaboTka TMEPCOHANBHBIX JAHHBIX JO/DKHA OTrPAHHYMBATBCS JOCTHIKCHUEM
KOHKPETHBIX, 3apaHee ONpEICIICHHBIX W 3aKOHHBIX mened. He momyckaercs o0OpaboTka
MePCOHATBHBIX JaHHBIX, HECOBMECTHMAsI C LENSIMU cOOpa MepCOHATBHBIX TaHHBIX

3) He momyckaercsi oObequHeHHe 0a3 JAaHHBIX, COAEPIKAIIUX MEPCOHATBHBIC TaHHBIE,
00paboTKa KOTOPBIX OCYIIECTBISIETCS B IEISX, HECOBMECTUMBIX MEXIY COOOI;

4) O6paboTKe MOJICIKAT TOJBKO MEPCOHANbHBIC JaHHBIC, KOTOPbIE OTBEYAIOT IEISAM UX
00paboTku;

5) Conepxanne u 00beM 00pabaThiBa€MbIX MEPCOHATBHBIX JAHHBIX JOJIKHBI
COOTBETCTBOBATH 3asBJICHHBIM LIeTsiM 00paboTku. OOpabaThiBaeMbIe MEPCOHANBHEBIE TaHHBIC HE
JOJKHBI OBITh M30BITOYHBIMU IO OTHOIIEHUIO K 3asBIEHHBIM IEJISIM UX 00pabOTKH;

6) Ilpu o00pabOTKEe NEPCOHANBHBIX JAHHBIX JODKHBI OBITH OOCCIIEYCHBI TOYHOCTH
MEePCOHANBHBIX JAaHHBIX, UX JOCTATOYHOCTh, 2 B HEOOXOJUMBIX CIIy4asX U aKTyalIbHOCTH IO
OTHOIICHUIO K WesIM OOpabOTKM MEepCOHANBHBIX MaHHBIX. OmepaTop MOHKEH MPUHUMATH
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HE00X0AMMBIE MEPBI JTMO0 00eCTIeYnBaTh UX MPUHATHE 110 YAAICHUIO MM YTOYHEHUIO HETIOTHBIX
WJIM HETOYHBIX JaHHBIX;

7) XpaHeHue NMepCOHATBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (hOpMeE, TO3BOJISIONICH
OTIPENIENUTh CYOBEKTa MEPCOHANBHBIX TaHHBIX, HE JOJIBIIE, YEM 3TOTO TPEOYIOT ear 00paboTKu
NEPCOHATBHBIX JaHHBIX, €CIU CpPOK XpaHEHUS NEepPCOHANBHBIX JaHHBIX HE YCTAaHOBIICH
(benepaabHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJOTPHOOpETAaTeNeM MU
MOPYYHUTEIEM IO KOTOPOMY SIBIISIETCS CYyOBEKT IepCOHANBHBIX JaHHBIX. OOpabaThiBaeMbIe
MIEPCOHAIBHBIE JJAHHBIC TIOJICKAT YHUUTOKECHUIO THO0 00€3TMUMBAHUIO IO JOCTHKCHUN LIEIen
00paboTKM WM B Cilydae yTpaTbhl HEOOXOAMMOCTH B JIOCTIKCHHHU 3THX IIEJIeH, €CITi WHOE He
MPEIYCMOTPEHO (eIepaTbHBIM 3aKOHOM.

4.2. B nensax obecrieyeHus: mpaB U cBOOOJ 4YeloBeKa M rpaxkJaHuHa WHCTUTYT npu
00paboTKe TMEePCOHANBHBIX JIAaHHBIX pab0oTHUKA (00ydaroImierocs, MOCTYIAIIEro) o0s3aH
coOnroatTh cienyromue ooume TpedoBaHus:

4.2.1. O0OpaboTKa MEPCOHAIBHBIX JTAHHBIX MOXXET OCYIIECTBISATHCS HCKIIOUUTEIHLHO B
HeNsIX o0ecTiedeHnst COOI0ACHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM (00yUaroIUMCs, TOCTYHAIOIINM) B TPYAOYCTPONCTBE, 00YYEHUH U MTPOIBUKEHUH IO
pabote, obecrieueHus! JTMUHON OE30MACHOCTH, KOHTPOJISI KOJIMUECTBA M KA4eCTBA BBHITIOJIHSIEMOM
paboThl (Yy4eOHOM HArpy3Ku) U 00eCTIeueHrs COXPAaHHOCTH UMYIIECTBA.

4.2.2. Ilpu ompenenenun oObemMa U cojepkaHUs 0OpabaThIBa€MbIX MMEPCOHAIBHBIX
JTaHHBIX paboTHHKA (0Oydarolerocs, Mocrymnaromiero) MHCTUTYT NOKEH PYKOBOICTBOBATHCS
Konctutynueinn Poccuiickoin ®enepanuun, TpynoBsiM KojgekcoM H HWHBIMH HOpPMAaTHBHO-
MIPaBOBBIMU aKTaMH.

4.2.3. Cotpynuuku MHCTUTYTa, UMEIOIIKE JOCTYN K MEPCOHAIbHBIM JaHHBIM pa0OTHUKOB
(oOyuarommxcs, MOCTYMAOMINX), UMEIOT MPAaBO TOJy4aTh TOJBKO T€ MEPCOHAIBHBIC TaHHBIC
pabotHHKa (0Oydaromerocsi, MOCTYNAIOMIEr0), KOTOPble HEOOXOJAMMBI WM JUISl BBITIOJTHEHUS
KOHKPETHBIX TPYJIOBBIX (PYHKIIHIA.

4.3. Cornacue paboTtHuKa (oOydaromerocsi, IMOCTyMHaloIero) Ha o0pabOTKy ero
MePCOHANBHBIX JAaHHBIX B THCTUTYTE (DMKCUPYETCS B 3asBJICHUH O TpUeMe Ha paboTy (oOydeHue),
100 B TPYIOBOM JIOTOBOPE.

4.4. JlokyMeHTBI, COJiepKallie IepCOHaIbHbIe JaHHble paboTHUKA (0Oyuaromierocs,
MOCTYMAIOIIET0), COCTABJISIIOT €ro Ju4YHoe jeio. JIuuHoe nemo B 00s3aTENILHOM MOPSIKE
BKJIFOYACT JIMYHYIO KapTouKy (hopmbl T-2 s paboTHHKa, GOpMBI, paspadoTanHoOi B MTHCTHTYTE
— nans oOywarouierocs). JluuHoe nen0 XpaHUTCS YHOJHOMOYEHHBIM JIMIIOM Ha OyMa)KHBIX
HOCHTEJISX, @ TOMHUMO 3TOT'0 MOXKET XPaHUTHCA B (hopMe 3IEKTPOHHBIX TOKYMEHTOB. JInuHoe fero
MOTOJTHSIETCS (MOJKET TIOMOJIHATHCSA) Ha MPOTSHKEHUU BCEH TPYHAOBOU (ydeOHOI) HAeATEIHHOCTH
paboTHuka (00yJaromerocs).

4.5. TIpu 06paboTKe MepCcOHANBHBIX JAHHBIX PAOOTHUKOB (00yYaIOUINXCS, TOCTYMAIOUTNX)
WNucTuTyT BIipaBe ompeneniarh crnocoObl 00pabOTKH, JOKYMEHTUPOBAHUS, XPAaHEHHS U 3al[UThI
MePCOHATBHBIX JTAHHBIX.

4.6. K oOpaboTke, epenave 1 XxpaHEHHUIO IEPCOHAIBHBIX JAHHBIX pa0OTHHUKA MOT'YT UMETh
JOCTYyI pabOTHUKHU:

- Oyxranrepuu;

- apXuBa,

- HaYaJbHUK OT/eNa KaJpOB;

- JOPUCKOHCYJIBT;

- paOOTHHUK MEIMLMHCKOTO KaOMHETa;

- CeKpeTapb peKTopa;

- pexTop;

- y4eOHOTO M UHBIX OTJIEJIOB.

4.7. K oOpaboTke, mepeiade M XpaHEHHIO IEPCOHAIBHBIX JaHHBIX OOyYaromerocs
(TOCTYyMaroIEero) J0MyCcKatoTCss paOOTHUKU:

- Oyxranrepuu;

- apXUBa;



- HAYQJIBHHK OT/IeTIa KaJpPOB;

- FOPUCKOHCYJIBT;

- pabOTHUK MEIUITMHCKOTO KaOWHeTa;

- pabOTHUKH y4eOHOTO OT/IeNa;

- pabOTHUKHU OT/ICIICHHUIA;

- Kyparop;

- pabOTHUKH TPHUEMHON KOMUCCHH;

- CeKpeTapb PeKTopa;

- peKTop.

4.8. IHCTUTYT MOJy9YaeT CBEACHUS O MEPCOHAIBHBIX JTAHHBIX PAOOTHUKA M3 CIICIYIOIINX
JOKYMEHTOB:

— MacIoPT WJIA HHOU JJOKYMEHT, YAOCTOBEPSIOIINI JTHMYHOCT;

— TPYyJOBask KHMKKA;

— CTPaxOBOE CBHJICTEIIHCTBO 00SA3aTEIHLHOTO IIEHCHOHHOTO CTPAaXOBAHHS,

— JIOKyMEHTBI BOMHCKOTO y4eTa;

— JIOKyMEHT 00 00pa30oBaHUM, O KBATH(PUKAIIUY WU HATMINH CIICIIUATBHBIX 3HAHH;

— aHKeTa (3asBJICHUE), 3aMOIHIeMast paOOTHUKOM IIPH MprueMe Ha paboTy;

— crpaBka 00 OTCYTCTBUH CYJTUMOCTH;

— WHBIC IOKYMEHTBI M CBEJICHUS, TIPEIOCTABIISIEMbIC pAOOTHUKOM IIPH TIpUeMe Ha paboTy
U B mpoI1iecce paboThI.

4.9. CoTpydHHWK, OTBETCTBCHHBIH 3a JOKYMCHTAIIMOHHOE oOOecreueHrne KaJpoBOn
NESITeILHOCTH, TPUHUMAET OT Pa0OTHUKA JOKYMEHTBI, TIPOBEPSICT WX IOJIHOTY M ITPABHIBLHOCTH
YKa3bIBa€MbIX CBEJCHHH, MPU HEOOXOIMMOCTH 3aBEepSAET KOMHUH I KOMIUICKTOBAHUS JTUTHOTO
nena paboOTHHKA.

4.10. PaGoTHHK 00s13aH MPETIOCTABIATH paOOTONATENIO JOCTOBEPHBIE CBEICHHS O ce0e U B
CPOK, HE MPEBHIAIONUN 5 THEH ¢ MOMEHTA TIOJYYCHHS JOKYMEHTA C HOBBIMH IEPCOHATBHBIMU
JAHHBIMHU, COOOIIATh eMy 00 M3MEHCHHH CBOMX IEPCOHAIBHBIX JaHHBIX. PaboTomarens nmMeer
MPaBO MPOBEPATH JIOCTOBEPHOCTh CBEACHUM, MPEIOCTABICHHBIX Pa0OOTHHKOM, CBEpSsl JaHHBIC,
MPEIOCTABJICHHBIC PAOOTHUKOM, C UMEIOIITUMHUCS Y paOOTHHUKA TOKYMEHTaMH.

4.11. HWHCTHTYT TOJIy4aeT CBEACHUS O TMEPCOHAIBHBIX JAHHBIX O00YYaromerocs
(TIOCTYMAKOMIET0) U3 CICAYIOMUX JOKYMEHTOB:

— MacIopT;

— JIOKYMEHT 00 00pa30BaHuu;

— JIOKyMEHTBI BOMHCKOTO y4eTa;

— 3asBJICHHE, 3aIIOJIHIEMOC IMOCTYIAIONIUM IIPH ITPHEMEe Ha 00ydYCHHE;

— WHBIC JJOKYMEHTBI U CBEJICHHUSI, TIPEIOCTABIIIEMbIE 00yJaromuMcs (IIOCTYMAIOIIUM ) IPH
npueMe Ha 00y4deHue U B mpolecce 00ydeHUs: B COOTBETCTBUU C 3aKOHOIATEIIbCTBOM.

4.12. PabGoTHUK, OTBETCTBEHHBIH 3a MpPHEM JAOKYMEHTOB aOUTYypHEHTOB, pPabOOTHUK,
MPUHUMAIOIINN JOKYMEHTBI 00yJaroIuXcs, IPUHUMAET JOKYMEHTBI, TPOBEPSET UX MOJIHOTY U
MPAaBUJIBHOCTh YKA3bIBACMBIX CBEICHHM, 3aBEPSCT KOIMUHU, HEOOXOIMMBIC JJISi KOMIUICKTOBAHUS
JIMYHOTO JIeJIa 00Yy4Jaronerocs.

5. XpaHeHne NMEPCOHAJTbHBIX TAHHBIX H JO0CTYII K HUM

5.1. XpaHeHue nepCOHANBHBIX TaHHBIX JIOJKHO OCYIIECTBIATHCS B (hopMe, MO3BOISIONIEH
OTIPENIeIUTh CYOBEKTa TMEPCOHANBHBIX IaHHBIX, HE JOJbIIE, YeM JTOr0 TPeOyIoT MenH HuX
00paboTKH, U OHU MOMJIEKAT YHHUTOKEHUIO TIO JTOCTHKEHUU Liejiell oOpaboTKU WM B ciydae
yTpaThl HEOOXOIUMOCTH B UX JOCTHKEHUHU.

5.2. Jloctynm K mepCcOHANBHBIM JaHHBIM PabOTHHKA (00yJaromerocs) UMeT pabOTHUKU
HNucTuTyTa, KOTOPHIM TEPCOHANIbHBIE [aHHBIE HEOOXOJAWMBI B CBSI3M C HCIOJHEHHEM HWMU
TPYAOBBIX OOS3aHHOCTEH COTJIACHO MEPEYHIO JODKHOCTEH, YTBEPXKIACHHBIX MPUKA30M PEKTOpa
HNHucturyra.



B nensix BBIMOJHEHHS MOPYYEHHOTO 33JaHUS M HA OCHOBAHMU CIY)KEOHOH 3aIMCKH C
MIOJIOKUTENBFHON pe3oJitonueil pykoBoautenss MHcTUTyTa, OOCTYyNm K NEPCOHAIBHBIM JAHHBIM
MOJKET OBITh IPEJOCTABICH HHOMY pabOTHHKY, JOJDKHOCTH KOTOPOTO HE BKItO4eHa B IlepedeHn
JOJDKHOCTEH COTPYIHUKOB, MMEIOLIMX JOCTYH K TEPCOHANBHBIM JAaHHBIM, M KOTOPHIM OHH
HEOOXOIMMBI B CBSI3U C HCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH.

5.3.B ciryuae, eciu pabOTOAATENIO OKA3bIBAOT YCIYTH IOPUANYSCKUE U GU3NICCKHEC JTUTA
Ha OCHOBAHMU 3aKJIIOYCHHBIX JOTOBOPOB (JIMOO MHBIX OCHOBAHMIA), M B CHITy JaHHBIX JIOTOBOPOB
OHM JIOJDKHBI UMETh JIOCTYI K IEPCOHAIbHBIM JaHHBIM paOOTHUKOB (0Oyuarouiuxcs) UHcTuTyra,
TO COOTBETCTBYIOIINE JTAHHBIE IPEAOCTABIISIOTCS IHCTUTYTOM TOJIBKO IOCIIE TOITHUCAHUS C HUMH
COTJIAIICHUS O HepasrialleHuu KOH(GUICHIINATLHONH HHPOPMAITIH.

B UCKIIOYUTENBHBIX CITydasix, UCXOJS M3 JOTOBOPHBIX OTHOIIEHHWH C KOHTPAreHTOM,
JOIMyCKAaeTCsl HaJIW4Yhe B JOTOBOpax ITYHKTOB O HEpasMJIalleHnHd KOH(UACHINAILHOU
nHpOpMAIMY, B TOM YHCJE MPEAyCMaTPHUBAIOIIUX 3aIIUTy MMEPCOHATBHBIX JaHHBIX Pa0OTHUKA
(oOyuarorierocs, nocrymnaroiiero) MactutyTa.

5.4. TlepcoHanbHble AaHHbIE pAaOOTHUKA XpAHATCS B OTJHENE KaJpOB B JIMYHOM Jeiie
paboTHuKa M B Oyxranrtepuu. JIuuHble nena W OyXraiarepckue IJOKYMEHTHI, CoJepiKalline
MEPCOHATILHBIE CBEICHUS, XpaHATCS B OyMa)kHOM BHJIE B IMallKax M HAXOJIATCS B ceiide uiam B
HecropaemMoM mikady, KOTOpble 3amuparoTcs Ha kirod. [lepcoHanbHble NaHHBIE paOOTHHKA B
oTmene KaapoB W (uHaHCOBasS WH(OPMAIUS, OTHOCAIIASACS K TIEPCOHAIBHBIM CBEICHHUSM,
XPAHSTCS TAKKE B DIIEKTPOHHOM BHJIE B JIOKATbHONH KOMITBIOTEPHOM CETH.

JlocTynm K OJEKTpPOHHBIM 0a3aM JaHHBIX, COJEpXKAIIUM TePCOHABHBIC JaHHBIC
paboTHUKOB, obecreunBaeTcsi cuctemMod mapojeil. Ilaponu ycraHaBnuBaKoTCA —JIHIIOM,
OTBETCTBEHHBIM 32 TEXHHYECKOE COIPOBOXKICHHE 0a3 NaHHBIX, MHOOPMAIMOHHBIX CHUCTEM, H
COOOLIA0TCA MHAWBUIYAIBHO PAaOOTHHMKY, KOTOPBIA JOJKEH MMETh AOCTYN K IEPCOHAIbHBIM
JTAaHHBIM PAaOOTHUKOB (ITOCTYIAIOIIHNX, 00YJIAFOIIINXCS ).

Ilocne yBosnbHEHHsS paOOTHUKA JAOKYMEHTBHI, COAEpIKallMe €ro MepCOHAJIbHbIE IAHHBIE,
xpaHsTcs B IHCTUTYTE B T€UEHHE CPOKOB, YCTAHOBJIEHHBIX APXUBHBIM 3aKOHOJATEIbCTBOM.

5.5.IlepcoHanpHble AaHHBIE NOCTYNAIOIUX XPaHATCA B CHELMAIbHO BBIJICICHHOM
MIOMEUIEHUN TNPUEMHON KOMHCCHHU, BXOJ B KOTOPO€ KOHTPOJMPYETCS MPHUCYTCTBYIOIIUM B
[IOMEUIEHUN pabOTHUKaMM HpueMHOM Komuccud. Ilpu orcyrcTBuM paGOTHHUKOB NPUEMHOM
KOMHCCHH BBILIIEYKa3aHHOE [TOMELIEHNE 3aKpblBaeTcs Ha KiIto4. B Hepabouee Bpems nomeleHue
IIPUEMHON KOMHMCCUY 3aKPbIBAE€TCS HA KIIFOY U CIAETCS O[] OXPaHy.

IlepconanbHble JaHHBIE TOCTYNAOLINX [T0AAI0TCS OTBETCTBEHHBIM CEKpETapeM PUEMHON
komuccun B ®UC EI'D u npuema no 3alMIEHHOW CETH Mepenayd JaHHbIX DenepaibHOro
rOCyJapCTBEHHOTO OIOJDKETHOTO yupexaeHus «DenepanabHbli LEHTP TECTUPOBAHUSM» [0 CXEME
nonkirouenus Ne 1.

5.6. [lepcoHanbHble TaHHBIE OOYUAIOIIUXCA XPAHATCS B OT/AENAX, apXuBe, Oyxrajirepuu,
y4yeOHOM OTzele B JIMYHOM Jiee OOydaromerocss M B JOKYMEHTaX, COJEpXKalluX CBEACHUS
NIEPCOHAIILHOTO XapaKTepa.

JIuunble nena xpaHsTcs B OyMaXHOM BHUJE B TMAalKax M HaxXoAaTcss B cedide wiu B
HecropaeMoM Ikady, KOTOpble 3amuparoTcs Ha kitod. [lepcoHanbHble JaHHBIE 00Yy4arOUIMXCs
XPaHATCS TaKXkKe B AJIEKTPOHHOM BH/JIE B JIOKAJIbHON KOMIBIOTEPHOI ceTu. JIOCTYI K 3JIeKTPOHHBIM
0a3aM JTaHHBIX, CO/IEPIKAIIUM NTePCOHATIBHBIE JAHHBIE 00YJaIOIINXCsl, 00eCTIeYMBAIOTCS CUCTEMOM
naposiel. [laponu ycTaHaBiIMBarOTCS OTBETCTBEHHBIM JIMIIOM, U COOOIIAIOTCS MHIUBUAYaIbHO
pabOTHHKAM OTAEJIOB, y4yeOHOTo oTaena, pabOTHUKY, OTBETCTBEHHOMY 3a BOEHHO-YYETHYIO
paboTy M paboTy C MHOCTPAHHBIMH OOYYAIOIIMMMUCS, HUMEIOIIUM JOCTYH K IEepCOHAIbHBIM
JTAHHBIM.

MenunuHckue cBeeHust 00 oOyuarommxcs (mocTynaromux) u padotHukax MHcTuTyTa
XpaHATcs B OyMa)kHOM BUJIE B TANKax U HAXOAATCS B ceiide Ui B HecropaeMoM 1kagy, KOTopble
3anuparorcs Ha kiod. Kimtou xpanurcst y paboTHHUKA MEeTUIIMHCKOTro KabuHeTta MHcTHTYTA.

[Ipumeuanne: XpaHeHHE TEPCOHANBHBIX JaHHBIX paOOTHUKOB (OOydYarolIuXxcs,
MOCTYMAIOMINX) B OyXTalTepUy U MHBIX CTPYKTYPHBIX MOJIpa3ieneHusx MHCTUTyTa, COTpyAHUKN



KOTOPBIX HMEIOT MpaBO JOCTyMa K IEPCOHAIBHBIM JaHHBIM, OCYIIECTBISIETCS B MOPSIKE,
UCKJTIOYAIOIIKUM K HUM JIOCTYI TPETHUX JIUII.

5.7. Pabotnuk MHCTHTYyTa, UMEIOMUN JOCTYNl K MEPCOHATIBHBIM JAaHHBIM PaOOTHUKOB
(oOyuarouuxcsi, MOCTYMAOUINX) B CBSI3U C UCIIOJHEHUEM TPYAOBBIX 0053aHHOCTEH:

- obecrnieuynBaeT XpaHeHue HH(POpPMAaIINH, COIepKaIleii MepcoHaIbHbIC TaHHBIE Pa0OTHUKA
(oOydJarorerocsi, MOCTYMAIOIIETO ), HCKIIFOYAIOIIEe TOCTYI K HUM TPEThUX JIHII,

- B OTCYICTBHE pabOTHHMKa Ha €ro paboyeM MecTe€ HE JOJKHO ObITh JIOKYMEHTOB,
COJIepIKaINX MIEPCOHATBLHBIC JaHHBIE PAOOTHUKOB (00yJarOIIMXCS, MTOCTYMANINX ) (COOII0IeHNe
«MOJUTUKU YUCTBIX CTOJIOB»). B mepuoa paboThl JOKYMEHTHI, COJAEpIKAIHE MEPCOHATBHBIC
JaHHBIE, MOTYT HAaXOJAUTHCS Ha pab0YMX CTOJAX WM B CIIEHUAIBHBIX MANKaX B TEYCHUE PabOYero
nast. [lo okoHuannn pabodero JHs JaHHBIE JOKYMEHTHI JOJDKHBI YOUPAThCsl B MECTa TIOCTOSIHHOTO
XpaHEHWs1, ICKITIOYAONINE K HUM JOCTYI TPEThUX JUIL. [lepcoHambHBIN KOMITBIOTED, HA KOTOPOM
BeZIeTCsl 00paboTKa MePCOHATBHBIX JaHHBIX, JOJDKEH OBITh 3alIUIIEH TapoJieM, a TPH OTCYTCTBUH
paboTHHKaA Ha paboyeM MecTe A0JHKEH OJOKUPOBATHCS;

- TIpY yXO/I€ B OTITYCK, CIIy»KeOHOW KOMaHMPOBKE M HHBIX CITydasX OTCYTCTBHS paOOTHUKA
Ha cBoeM paboueM mecTe, OH 00s3aH Tepenarh JOKYMEHTHl M MHBIE HOCHUTEINH, COJEprKaline
MepCOHaNbHbIE JIaHHbIE PAOOTHUKOB (0OydaroIIMXCs, IMOCTYNAIOIIMX) JIMIY, Ha KOTOpOeE
JOKabHBIM akToM MHCTUTYTA (TpHKa30M, pacropsikKeHneM) OyIeT BO3JI0KEHO HCIIOJTHEHHE €T0
TPYHOBBIX 00SA3aHHOCTEH,

5.8. Tlpu yBoJNbHEHMH pa0OTHHKA WMMEIOMIETO0 JOCTYII K IEPCOHAIBHBIM JTaHHBIM
paboOTHUKOB (0OYUYaAIOIIUXCS, TMOCTYMAIONMINX), JOKYMEHTHI M HWHBIE HOCHUTENH, COJCpIKaliue
MIEPCOHANIBHBIE JIaHHBIC, TIEPEIaloTCsl BHOBh HAa3HAYEHHOMY Ha 3Ty JNOJDKHOCTh WIH JIPYTOMY
pabOTHHKY, UMEIOIIEMY JOCTYI K MEePCOHAIBHBIM JTaHHBIM MO MHUCHBMEHHOMY PaCIOPSIKESHHIO
pekTopa MHCTUTYTa C COCTaBICHUEM COOTBETCTBYIOILIETO aKTa.

5.9. Ilponenypa odopmiieHHs AOCTyNma K MEPCOHATBHBIM JaHHBIM BKIIOYAaET B ceOs
03HAKOMIIEHHE PaBOTHHKA 110 POCHIUCH ¢ HacTosmuM Ilonoxernem?;

5.10. Joctyn K mepcOHaNIbHBIM JAaHHBIM PAOOTHUKOB 0€3 CIENHAIBHOTO pPa3pelieHUs
UMEIOT paOOTHHUKH, 3aHUMAIOIINE B OPraHU3aI|H CIEeIYIOIINE JOJIKHOCTH:

- pexrop MHcTHTYTA;

- mpopekTopsl MHCcTUTYTA;

- TJIaBHBIN OyXxranrep;

- HauaJIbHUK OT/eJa KaJpoB;

- IOPUCKOHCYJIBT;

- COTPYIOHHKH, OTBETCTBEHHBbIE 32 TEXHHYECKOE OOCIYy)XMBaHHE CEpPBEPOB C
MepPCOHAIbHBIMU IaHHBIMH;

- HAYaJIbHUKU CTPYKTYPHBIX MOJpa3AeiIeHUl — B OTHOIIECHWU IMEPCOHAJbHBIX JAHHBIX
pabOTHUKOB, YHUCISIIUXCS B COOTBETCTBYIOIINX CTPYKTYPHBIX MOIPA3ACICHUIX;

- pabOTHUKHU, OCYIECTBIISIONINE apXUBHYIO 00pabOTKY TOKYMEHTOB.

5.11. loctyn K MepCOHANBHBIM JIAaHHBIM OOydYarOIIUXCsl 0€3 CHEeHHATbHOTO pa3pelieHUs
UMEIOT PaOOTHHUKH, 3aHUMAIOIIHNE B OPTraHU3aAIUH CISAYIOIINE TOJKHOCTH:

- pextop UHcTuTyTA;

- mpopekTopsl MHCTUTYTA;

- TTIaBHBIN OyXranrep;

- JMLa, OTBETCTBEHHbIE 32 TEXHUYECKOE OOCIY)XMBAHHE CEPBEPOB C MEPCOHATBHBIMU
TAHHBIMU;

! Mpumeuanue: B cnydae ecnm Takoe JMIO HE HA3HAYEHO, TO JOKYMEHTHI M HMHBIE HOCHTENH, COJEPIKAIIUE
TIepCOHAJIbHBIE JAaHHbIE PAOOTHMKOB (0OYYAIOIIMXCSI, MOCTYMAIONINX), XPaHATCS B 3aKphIThIX mKadax (ceidax),
KIIIOYM OT KOTOPBIX MEpeNaroTCsl PYKOBOAMTENIO CTPYKTYPHOrO TMoOnpasfeneHus. B cimydae HeoOXOIMMOCTH
PYKOBOZIUTENH CTPYKTYPHOT'O TIOAPA3/IENICHNS BCKPBIBAET IIKA(BI (CEH(BI) C COCTABICHHEM COOTBETCTBYIOIIETO aKTa.
2HpHMeanHe: IIpn HanMuMM WHBIX HOPMATHBHBIX akKTOB (NPUKa3bl, PACIOPSDKEHMS, WHCTPYKIMH W T.IL.),
perymupymonmx o0paboTKy M 3aIIUTy TEPCOHANBHBIX JAaHHBIX paOOTHMKa (00yJaromierocsi, MOCTYMAIOIIEro), ¢
JAHHBIMH aKTaMH TAKXKe IIPOM3BOANTCS O3HAKOMJICHHE PaOOTHHUKA IO POCIIHCH.



- HAYaJIbHUKH OTJAEJIOB — B OTHOIIEHUHM NEPCOHAIBHBIX JaHHBIX OOYdYaIOIMIMXCH,
o0yJaromuxcs Ha COOTBETCTBYIOIINUX HAIIPABICHUSIX;

- pabOTHHK, OTBETCTBEHHBIH 32 BOEHHO-YYETHYIO PabOTy W pabOTy ¢ MHOCTPAHHBIMHU
CTY/ICHTaMH;

- pabOTHUKH, OCYIIECTBIISIFOIINE aPXUBHYIO 00pabOTKY TOKYMEHTOB.

5.12. PaGotHuK (0OydJaromIuiics, MOCTYMAIONINI) UMEET MPaBO Ha CBOOOJHBIM JOCTYI K
CBOMM II€PCOHAJIBHBIM JAaHHBIM, BKIIIOYas TPAaBO Ha IOJydeHHE KOMUHW Jr000# 3ammcn (3a
UCKITIOUEHHEM CIIy4aeB MPEIyCMOTPEHHBIX (efepaqbHbIM 3aKOHOM), COJEpIKaIleld ero
nepcoHaibHble JaHHblE. PaboTHUK (0Oydaromuiics, MOCTYNAIOUIUIl) MMEET MpPaBO BHOCHUTH
MPEUIOKEHUSI TI0 BHECCHHWIO W3MEHEHHWH B CBOM JaHHBIE B Cllydae OOHapyKeHUs B HHUX
HETOYHOCTEH.

6. Mepbl, HalpaBJICHHBIC HA o0ecneyeHue BLINMOJTHEHHS I/IHCTI/ITyTOM o0s13aHHOCTEl

6.1. MHCTUTYT TpHHHMAeT MeEpbl, HEOOXOIUMBICE W JIOCTATOYHBIC JUISI OOCCIICUCHUS
BBITIOJTHEHUST 00SI3aHHOCTEH, TPeaycMOTpPeHHBIX DenepalibHbIM 3akoHOM «O TepCOHAIBHBIX
JTAHHBIX» W TMPUHITHIMH B COOTBETCTBUU ¢ HUM HOPMATHBHBIMH MPABOBBIMU aKTaMu. MHCTUTYT
CaMOCTOSITCIIBHO OIPEACIHII COCTaB M TEpeYeHb Mep, HEOOXOJMMBIX W JOCTATOYHBIX JIIS
oOecrieueHHs BBITIOJNHEHHS O00sI3aHHOCTEH, mNpenycMoTpeHHBIX DenepanbHbiM 3akoHOM  «O
MEPCOHAIBHBIX JAHHBIX» W TPHHATHIMH B COOTBETCTBHH C HUM HOPMATHBHBIMHU ITPABOBBIMHU
aKTaMH, €CITU HHOE He MpeaycMoTpeHo denepanbHbiM 3ak0HOM «O TTepCOHATBHBIX JAHHBIX) WA
npyrumu deneparbHbIMA 3aKOHaMHU. K TakuM MepaM, B 9aCTHOCTH, OTHOCSITCS:

1) Ha3HAYeHHWE OMEPAaTOPOM, SIBIISIOIIMMCS FOPUIANYECKAM JIUIIOM, OTBETCTBEHHOTO 3a
OopraHu3aruo 00padOTKH MEPCOHATBLHBIX JaHHBIX;

2) wusnanue VHCTUTYTOM JOKYMEHTOB, OIpEAEISIONINX TOJUTUKY OIeparopa B
OTHOIIIEHUH OOpabOTKH TMEPCOHAIBHBIX JAHHBIX, JIOKAJBHBIX AaKTOB TIO0 BOIpPOCaM OOpabOTKH
MEePCOHATBHBIX JAHHBIX, ONMPEACIIIOMUX Ul KaKI0M 11eTu 00paboTKH MepCOHaNbHBIX JaHHBIX
KaTeropum M TNepeyeHb 00pabaThIBa€MBIX IEPCOHATBHBIX TaHHBIX, KaTErOpUH CYOBEKTOB,
MepCOHANBHBIC TAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CITOCOOBI, CPOKH MX 00pabOTKH M XpaHEHUS,
MOPSIIOK YHUYTOXKEHUS MEPCOHATBHBIX TJAHHBIX IIPU TOCTHKEHUU 1iesiel uX 00pabOTKU WU MPU
HACTYIUICHMM WHBIX 3aKOHHBIX OCHOBAHHM, a Takke JOKAJIbHBIX aKTOB, YCTAHABIIMBAIOIIUX
MpOLEYpbl, HAMIPABJIICHHbIE HAa MPEJOTBpAIICHUE U BBISBICHUE HApYyLIEHUN 3aKOHOJATEIhCTBA
Poccuiickoit @enepanyu, ycTpaHEHUE MOCIEACTBUN TakuX HapymieHu. Takue JOKYMEHTBl U
JIOKaJbHbIE AaKThl HE MOTYT COJAEpKaThb IMOJIOKEHHUS, OrPaHMYHMBAIONINE I[paBa CyOBEKTOB
MEePCOHANBHBIX JIAHHBIX, a TaKKe BO3JIAralolllie Ha OIMepaTopoB HE MPEAYyCMOTPEHHbIE
3akoHOJaTenbcTBOM Poccuiickoit denepanuu NOJTHOMOYHS U 00SI3aHHOCTH;

3) mpuMeHeHuEe MPaBOBBIX, OPraHU3AIUOHHBIX M TEXHUYECKUX MeEp IO O0O0ECIeYeHHIO
0€30MMacCHOCTH MEPCOHATBHBIX JAHHBIX B COOTBETCTBUU €O cTaThel 19 denepanbHoro 3akona «O
MIePCOHATBHBIX TAaHHBIX);

4) ocyllecTBICHHE BHYTPEHHETO KOHTPOJS U (WJIM) ayauTa COOTBETCTBHUSI 0OpabOTKHU
nepcoHanbHbIX JaHHbIX DenepanbHOMY 3akoHY «O IMEpPCOHATbHBIX TAHHBIX» M MPUHATHIM B
COOTBETCTBUU C HUM HOPMATHUBHBIM MPABOBBIM aKTaM, TPEOOBAHUSM K 3alUTE MEPCOHATBHBIX
JAHHBIX, TOMUTHKE MHCTUTYTa B OTHOLIEHUH OOpaOOTKHU MEPCOHATbHBIX JAAHHBIX, JTOKATHHBIM
akram MHCTHTYTA;

5) oreHka Bpela B COOTBETCTBHHU C TPEOOBAHHSIMH, YCTAHOBJICHHBIMH YIIOJIHOMOYEHHBIM
OpraHoM M0 3allUTe MPaB CYObEKTOB MEPCOHANBHBIX TAHHBIX, KOTOPBIA MOXKET ObITh MPUIUHEH
CyObeKTaM TEPCOHANBHBIX JAHHBIX B ciydae HapymeHus @PexaepanbHoro 3akoHa «O
MePCOHATBHBIX JAHHBIX», COOTHOIIEHUE YKA3aHHOTO Bpela U MmpuHUMaeMmbix MHCcTHTYTOM Mep,
HaIMpaBJICHHBIX Ha 00ecreueHNe BHIMIOTHEHHs 00sS3aHHOCTEH, MpeaycCMOTpEeHHBIX DenepanbHbIM
3aKk0HOM «O MePCOHATBHBIX TAHHBIX);

6) o3HakoOMJeHHEe pa0OTHUKOB WMHCTUTYTa, HEMOCPEICTBEHHO OCYIIECTBIISIFOIINX
00paboTKy epCOHATBHBIX JJAHHBIX, C MOJOKEHISIMH 3aKOHOAaTebcTBa Poccuiickoit deaeparuu
O TIEPCOHANBHBIX JAHHBIX, B TOM 4YHCIe TPeOOBAaHUSMHU K 3alllUTE MEPCOHANBHBIX IAHHBIX,


https://www.consultant.ru/document/cons_doc_LAW_422875/ca9e5658710519f09ab2fdb8196fcb3eb024a051/#dst100368
https://www.consultant.ru/document/cons_doc_LAW_61801/eeeebe22bf738fd65bb66b95cc278911ae2525ee/
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JOKYMEHTaMHU, OMIPEISISIFOIIMMHE MOJIMTUKY MIHCTUTYTa B OTHOIIIEHUH 00pabOTKH NEPCOHATBHBIX
JAHHBIX, JIOKAIBHBIMH aKTaMH [0 BOMpocaM OOpabOTKM MEPCOHANBHBIX TaHHBIX, U (WJIN)
oOyueHue yKa3aHHBIX pAOOTHUKOB.

6.2. Wacturyr mpu 0OpabOTKE NEPCOHANBHBIX MAHHBIX MPUHUMACT HEO0OXOIUMBIC
MIPaBOBBIC, OPraHU3AIMOHHBIC U TEXHUYECKUE MEPBI HITU 00€CIICYNBACT UX IPUHSITHE JIJIS 3alTUTHI
MEePCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO HJIM CIYYailHOTO JOCTYyNa K HUM, YHHUUTOXEHUS,
M3MEHEHUs, OJOKUPOBaHUS, KOMMUPOBAHUS, MPEIOCTABICHUS, PACIPOCTPAHEHHUS TIEPCOHAIBHBIX
JTAHHBIX, & TAK)KE OT MHBIX HEMPABOMEPHBIX JIEUCTBUM B OTHOIICHUH MEPCOHATBHBIX JAHHBIX.

6.4. OGecniedyenre 6€30MACHOCTH IMEPCOHATBHBIX TAHHBIX IOCTHTASTCS, B YACTHOCTH:

- OmpeleseHuEM Yrpo3 0€30MacHOCTH MEPCOHAIBHBIX JIaHHBIX HPH UX 00paboTKe B
MH()OPMAIMOHHBIX CHCTEMaX IMePCOHATBHBIX TAHHBIX;

- IPUMEHEHUEM OPTaHU3aAIMOHHBIX U TEXHUYECKUX Mep MO 00eCredeHUI0 0e30MacHOCTH
MEePCOHANBHBIX JIAHHBIX TMPU UX 00paboTke B HMHGPOPMAIMOHHBIX CHUCTEMaX TMEPCOHATBHBIX
JTAHHBIX, HEOOXOJMMBIX JJIsi BBITIOJIHEHMS TPEOOBAHUN K 3alIUTE TEPCOHAIBHBIX JIaHHBIX,
HCIIOJTHEHUE KOTOPBIX oOecrieunBaeT yctaHoBleHHbIe [IpaBuTenscTBoM Poccuiickoit deneparnun
YPOBHHU 3alTUIIIEHHOCTH NMEPCOHAIBHBIX JaHHBIX. B cocTaB Takux Mep BXOAT: UACHTU(UKAITUS U
ayTeHTU(PUKALUS CYOBEKTOB JOCTyNa M OOBEKTOB JOCTYNa, aHTUBUPYCHAs 3allUTa, KOHTPOJb
(aHanm3) 3aMIIIEHHOCTH MTEPCOHABHBIX IAHHBIX, 00ECTIEYCHHUE TIEI0CTHOCTH MH(GOPMAIIMOHHON
CUCTEMBI ¥ TIEPCOHATIBHBIX JAHHBIX, 3aIIUTA TEXHUUECKUX CPE/ICTB, HHBIE;

- TPUMEHEHHWEM TMPOIICANINX B YCTAHOBJICHHOM TIOPSJKE TPOLEAYPY OICHKU
COOTBETCTBUS CPEJCTB 3alIUTHI HHPOpPMAIINH;

- Y4ETOM MAaIIMHHBIX HOCHUTEJICH TePCOHAbHBIX TAHHBIX;

- oOHapyxeHueM (HaKTOB HECAHKIIMOHUPOBAHHOTO JTOCTYIA K MEPCOHAIBHBIM JaHHBIM H
MPUHATHEM MeEp, B TOM 4HCIE Mep [0 OOHApYKEHHIO, MPEAYNPEXKIACHUIO M JIMKBUAALUU
MOCJIEICTBUI KOMIBIOTEPHBIX aTaK Ha HH(OPMAIIMOHHbBIE CUCTEMbI IEPCOHANBHBIX JAHHBIX U 110
pearupoBaHHIO Ha KOMITbIOTEPHbIE MHIIUACHTHI B HUX;

- BOCCTAHOBJICHHEM NEPCOHAIBHBIX JaHHBIX, MOIUGUIIMPOBAHHBIX UM YHUYTOXKEHHBIX
BCJIE/ICTBHE HECAaHKLIIMOHUPOBAHHOTO JJOCTYIA K HUM;

- YCTaHOBJIEHHEM TMpaBUJI JIOCTyMa K MEPCOHAIbHBIM JTaHHBIM, 00pabaThiBaeéMbIM B
MH(OPMALIMOHHON CHCTEME IMEePCOHANbHBIX ITaHHBIX, a TaKKe 00eCleYeHHEeM pPErHCTpaluu U
ydera BcexX JeUCTBUMN, COBEPIIAEMBIX C IEPCOHAILHBIMY JJAaHHBIMU B HH(POPMAIIMOHHOH cucTeMe
MePCOHAIBHBIX JaHHBIX;

- KOHTPOJIEM 32 IPUHUMAaEMbIMH MepaMH 10 00eCreueHUI0 0e30aCHOCTH MEPCOHATBHBIX
JAHHBIX U YPOBHS 3alUIIIEHHOCTH HH(GOPMAIIMOHHBIX CUCTEM NMEPCOHAIBHBIX JaHHBIX.

6.5. K nactrosmemy Ilonoxxenuto MHCTUTYT oOecrieunBaeT HEOTPAHWUYCHHBIM JTOCTYII
nyreM pasmenienus [lonoxenus B UHPOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOMN ceTu « HTepHeT».

7 Ilepenauya nmepcoHATbHBIX JAHHBIX

7.1. Tlepemava mMepCOHANBHBIX MaHHBIX PaOOTHHKA (0OYYarOIIErocs, MOCTYIAOIIETO)
BO3MOJKHA TOJIBKO C coryiacusi pabOTHUKa (0Oydaromierocs, MOCTYIMAIIIEro, MX 3aKOHHOTO
MIPEJICTAaBUTEINS ) UJTU B CITy4dasiX, MPsIMO MPEAYCMOTPEHHBIX 3aKOHOJATETECTBOM.

7.1.1. Ilpm mepemaye TEpPCOHAIBHBIX JaHHBIX paboTHHKAa (oOywaromierocs,
noctymnaroriero) MHCTUTYT T0/KeH coOM0aaTh CIeaYIOne TPEOOBAHUS:

a) He cooOmaTh MepcoHaANbHBIC MaHHbIe PAOOTHHKA (0OYdarolIerocs, MOCTYIAOIIETO)
TpeThell cTOpoHEe 0e3 MHUCHbMEHHOTO corjacus padOTHUKA (00y4aromierocs, MoCTYMAroIIero), 3a
UCKITIOYCHHEM CITy4aeB, KOTJa 3T0 HE0OXOAUMO:

- B LEJSIX MPEAYNpPex)ICHUS Yrpo3bl KU3HU U 30pOBbIO paboTHHKA (oOyuaromierocs,
MOCTYMAIOIIEr0), €CIU TOJyudeHHue corjacus paboTHHKA (00ydaromierocsi, MOCTYIAIIEro)
HEBO3MOIKHO;

- B CIIydasix, yCTaHOBJICHHBIX (elepallbHbIM 3aKOHOM, YCTaHABIMBAIOIIUM €€ IIelb,
YCIOBUS TIOTYYESHHUsI IEPCOHATIBHBIX JAaHHBIX U KPYT CYOBEKTOB, MIEPCOHATBHBIC TaHHBIE KOTOPBIX
nojnexar oopaboTke;
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- JUIS OCYILECTBIICHHS CTATHCTUYECKUX WM HAYYHBIX [EJICH TIPU YCIOBUH 0053aTEIBHOTO
00e31MYMBaHMS [TEPCOHATIBHBIX JAHHBIX.

0) He coo0mmars NepcoHaNbHbIEC JaHHBIE PAOOTHUKOB (0OYYAIOMIMXCS, MOCTYIAIONINX) B
KOMMEPYECKHX LEsIX 0e3 ero MICbMEHHOTO COTIIaCHs;

B) MIPEIYNPEIUTD JIULI, TOTYYaIOIINX IEPCOHATbHBIC JaHHbBIE pAa0OTHUKOB (00yJaOLTIXCH,
MOCTYMAIOMINX), O TOM, YTO ATH JAHHBIE MOTYT OBITH HCIIOJIb30BAHbI JIUIIb B IEJSX, UISI KOTOPBIX
OHH COOOIIEHBI, U TPEOOBATh OT ITUX JIUI] MOJATBEPKACHHUS TOTO, YTO 3TO MPABUIIO COOIIOJICHO.
JIuna, mosyyaromuye TEepCOHANbHBIE JaHHBIE, OO0S3aHBl COONIOJATH PEXKUM CEKPETHOCTH
(koH(pUIEHIINANTBEHOCTH);

I') IepeaaBarh MEPCOHANbHBIC JaHHbIE PaOOTHHMKA (0OYYarolIerocs, MOCTYIAIOIIETO)
MPECTaBUTEISIM PAOOTHUKOB (0Oydaromerocs, MOCTYHAIOIIEro) B TOPSIKE, YCTAHOBICHHOM
TpynoBeim kogekcom P®, ApxuBHBIM 3aKOHOJATEILCTBOM M OTPAaHUYUBATH ATY MH(OPMALINIO
TOJIbKO TE€MH TEPCOHAJIBHBIMHU JaHHBIMHA PAOOTHHKA, KOTOPHIE HEOOXOIMMBI JUIS BBIITOJHEHHS
YKa3aHHBIMU TIPEICTABUTEIAMH UX (DYHKIIHIA;

1) TepenaBaTh MEpCOHaJIbHbIE JAaHHbIE paOOTHUKA (0Oy4aroulerocs, MOCTYMHAroOIIEro) B
OyXranTepuio W WHBIC CTPYKTYPHBIE TOJpa3leNieHus, B Cilydae HEOOXOIUMOCTH HCIIOJTHEHUS
COTPYIHUKAMH  COOTBETCTBYIOUIMX  CTPYKTYPHBIX  MOJPA3/ICCHUA  CBOMX  TPYJIOBBIX
o0s3aHHOCTEI.

7.1.2. Ilpu nepenaue MHCTUTYTOM NEpCOHANBHBIX AAHHBIX pabOTHUKA (0Oyuaroleroc,
MOCTYMAIOIIETO) 33 PEeeIbl OpraHu3ayu MHCTHTYT HEe TOJKEH COO0IaTh 3TH JaHHBIC TPEThEeH
CTOpoHE 0€3 THCBMEHHOro coryiacus paboTHHKA (0Oydaromierocs, TMOCTYMAIOIIET0), 3a
UCKITFOUEHHEM CJTyYaeB, KOTJa 3TO HEOOXOAMMO B IENSX MPEIYNpPEXkJACHUS Yrpo3bl KU3HU H
3I0POBBI0 paOOTHHKA (00y4aromerocs, MOCTYMAIOIIET0) WM WHBIX B CIydasX, YCTAaHOBIICHHBIX
(henepabHBIM 3aKOHOM.

[TucemenHoOE cornacue paboTHUKA (00y4aromerocs, MOCTYIMAIIET0) T0JDKHO BKITIOUATh B
ceds:

) (hamMunI0, UMS, OTYECTBO, aJipec pabOTHUKA (0OyJaroIerocs, MmoCTyIarIIero),
HOMEp OCHOBHOI'O JOKYMEHTA, YAOCTOBEPSIOILEro €ro JMYHOCTb, CBEICHUSA O JaTe BbLIAuu
YKa3aHHOT'O JOKYMEHTA U BbIIaBLIEM €r0 OPraHe;

. (damunuio, uMsA, OTYECTBO, aJpec MPEACTaBUTENs CYOBEKTa IEePCOHAIBHBIX
JAHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro JMYHOCThb, CBEIEHHUS O Jare
BbIJIaYM YKa3aHHOI'O JIOKYMEHTA U BbIJIABLIEM €r0 OpraHe, PEKBU3UTHI JOBEPEHHOCTH HJIM UHOTO
JOKYMEHTA, MOATBEP)KJAIOIIEro MOJTHOMOYMS 3TOr0 IMpeACcTaBUTelNs (MpU MOJIYYEHUH COTJIacus
OT IIPEJCTAaBUTEIIS CYOBEKTa MEPCOHANBHBIX TaHHbIX);

. HaMMEHOBaHME U ajpec MTHCTHTYTA KaK orepaTopa MepcoHaIbHBIX JTaHHBIX;

. 1eJIb 00pa0OTKH MTEPCOHATBHBIX JTAHHBIX;

. nepeveHb TEPCOHANBHBIX JaHHBIX, Ha Tepenady (0OpabOTKy) KOTOPBIX JaeT
coryacue pabOTHHK (00YYarOIIUICS. TOCTYIAONIHH);

. HAaMEHOBAaHHUE WM (hPaMUJIUIO, UMs, OTUYECTBO M aIpeC JIMIA, OCYIIECTBIISIOIIETO

00paboTKy nepcoHANbHBIX JAHHBIX MO MOpYy4YeHUI0 MHcTUTyTa, eciu 00padoTka OyeT mopydeHa
TaKoMy JIUILY;

. nepeveHb JEHCTBUM C TEPCOHATIbHBIMU IaHHBIMU, HA COBEPILIEHUE KOTOPBIX TAETCs
corjacue, o0Iiee omucaHue UCTHOJb3yeMbIXx MHCTUTYTOM cioco00B 00pabOTKH MEepCOHATBHBIX
JTAHHBIX;

L4 CpPOK, B TCUCHUEC KOTOPOTO HeﬁCTByeT corjiacuc, a TakxKe croco0 ero OT3hIBa, €CJIN
HHOC HC YCTAHOBJICHO q)ellepaHBHBIM 3aKOHOM;,
L4 MMOAIIUCH Cy@LCKT& NEPCOHAJIbHBIX JAHHBIX.

7.2. Ilepemaua MOKyMEHTOB (MHBIX MAaTEpUAIBHBIX HOCHUTENEH), COAepIKalInX
NEePCOHANIbHBIE JJaHHBIE PAOOTHHUKOB (0Oyyaromerocs, MOCTYMAIOIIET0), OCYIIECTBISAETCS IPH
HaJIMYUU Yy JIULIA, YIIOJTHOMOYEHHOTO HA UX MOJIy4YEHHE:

J JIOTOBOpPa Ha oka3zaHue yciuyr MHctutyty (uHoro Jlorosopa);

J COTJIAIICHHUsI O Hepa3IJalleHnu KOH(UASHIMaIbHOW HH(popMauu 1160 HaIu4yue
B JIOTOBOpE C TPETHUM JIMLIOM ITYHKTOB O HEpasIJalleHnu KOH(UACHIMaIbHOH HH(pOpMaIum, B



TOM YHCIIe, PEAYCMATPUBAIOIINX 3AIIUTY MMEPCOHATBHBIX JTAHHBIX paOOTHUKA (00yJaromerocs,
MOCTYIAOIIIETO0);

. MMChMa-3arpoca OT TPEThEro Julla Ha OJIaHKe OpraHu3alid, KOTOPOE JOJIKHO
BKJIFOUATh B ce0s1 yKa3aHUE HA OCHOBAHMUS MOJIYUCHHUs TOCTYIA K 3ampammnBacMoi nHGOpMaIuy,
coJiepKaIieii nepcoHaibHbIe JaHHBIE pa0OTHUKA (00yUarOIIerocs, MOCTYIMAIOIIETO0), €€ IepeUCHb,
uens ucnoiab3oBanus, ©.M.O. U NODKHOCTh JUIIA, KOTOPOMY MOPYYAETCsl MOJYyYUTh JAHHYIO
MH(OPMALIAIO C TIPUIIOKEHUEM COTJIacHs CYOhEKTa TIEPCOHANBHBIX JTAHHBIX HA MPEIOCTABICHUE
MIEPCOHATBHBIX JTAHHBIX.

be3 nucbMeHHOTO0 coracusi CBEACHHS, COIEpKalllie MePCOHAbHBIEC TAHHBIC, MOTYT OBIThH
MPEAOCTABJICHBl MAacCOBBIM TOTPEOUTENSIM TEPCOHAIBHBIX JaHHBIX (HAJOTOBBIM OpraHam,
opraHaM TII€HCHOHHOTO M COIIMAJIBHOIO oOOecreyeHus, BOCHHBIM Komuccapuartam, OBUP,
CcyneOHBIM) B paMKax JEWCTBYIOIIETO 3aKOHOJATENbCTBA, 00paboTKa MEPCOHATBHBIX JaHHBIX
OCYILIECTBJISIETCSI B COOTBETCTBHMM C 3aKOHOJATENIbCTBOM Poccuiickont Penepauuu 0
0€30MmacHOCTH, 00 OMEPaTUBHO-PO3BICKHON NEATETLHOCTH, a TaKXE€ B COOTBETCTBUM C HHBIM
3aKoHoarenscTBOM Poccniickont @enepanyu.

7.3. TlpencraButento paboTHHKA (0OydYaromierocs, IOCTYMAMIero) (B TOM YHCTE
aJIBOKaTy) IEpPCOHAIbHBIC JaHHBIE TEPENAIOTCS B TOPSIKE, YCTAHOBIIEHHOM JEHCTBYIOIIUM
3aKOHO/1aTeNLCTBOM 1 HacTosmuM [lonoxxernem. Mudopmarnius nepenaeTcst Mpy HATHIUH OTHOTO
13 JIOKYMEHTOB:

o HOTapUaJbHO  YJIOCTOBEPEHHOW JOBEPEHHOCTH TIPEJCTAaBUTENS PAOOTHHKA
(0Oy4aroIerocs, MOCTYMAOIIEro);
. MUCBMEHHOTO  3asBJCHHMS paboTHWKA, (00yJaromerocsi, IMOCTYIAIOIIEro),

HAIMCAHHOTO B MPHUCYTCTBUHU COTPYIHUKA OT/eNa KaapoB (otaena) MHctutyra (eciu 3asBicHUAE
HAIKMCAaHO HE B TPUCYTCTBHM COTPYAHHKA OT/AeNa KaapoB (OTaena), TO OHO JOJDKHO ObITh
HOTapHaJIbHO 3aBEPEHO).

JloBepeHHOCTH W 3asBJICHHS XPaHATCS B JMYHOM Jeie paboTHuKa (oOydaromierocs,
MOCTYIAFOIIIETO).

7.4. TlepcoHnanpHble JaHHBIE paOOTHHKA (0OyJaromerocs, MOCTYMAIOIIEr0) MOTYT OBITh
MPEOCTaBICHBl POJICTBEHHUKAM WJIM WICHAM €r0 CEMbU TOJIbKO C MHChMEHHOTO pa3pelicHUs
CaMoro CyObeKTa IMEePCOHANBHBIX JaHHBIX, MOAMUCAHHOTO B MPUCYTCTBHH JOJDKHOCTHOTO JIUIIA
WHCTUTYTA MIIH 110 HOTAPUAIILHO 3aBEPEHHOMN T0BEPEHHOCTHS,

7.5. JIOKyMEHTBI, COJiepallue IepCOHAbHBIC JaHHbIE pabOTHHKA (0Oydaromerocs,
MOCTYIAIOIIET0), MOTYT OBITh OTIIPABIICHBI Y€Pe3 OpraHU3anuio GeneparbHON MOYTOBOM CBSI3H.
[Ipu sTOM nOMDKHA OBITH OOecreYeHa WX KOH(MUACHIUAILHOCTh. JIOKYMEHTBI, COJIEpIKallue
MEPCOHANILHBIC JITAHHBIC BKIIAJBIBAIOTCS B KOHBEPT, K HEMY NPUJIAracTcs COIMPOBOJUTEILHOE
nuchbMo. Ha koHBepTe penmaeTcs HAANUChL O TOM, 4YTO COJCPKUMOE KOHBEPTA SIBISICTCS
KOHUICHIIMATBFHOW MH(pOpMAaIMel, U 32 HE3aKOHHOE €€ pa3riiallieHue 3aKOHOIATeIbCTBOM
MPEIyCMOTPEHa OTBETCTBEHHOCTh. Jlajee KOHBEPT C  COMPOBOJHUTEIBHBIM  MHUCHMOM
BKJIQ/IBIBACTCS B IPYTOil KOHBEPT, HA KOTOPBIH HAHOCSATCS TOJIBKO PEKBU3UTHI, IPEYCMOTPCHHBIC
MOYTOBBIMH ITPABUJIAMH JJIsl 3aKa3HBIX TIOYTOBBIX OTIIPABIICHHI.

7.6. Bce Mmepbl KOHOUACHITMATBHOCTH MPU cOope, 00paboTKe M XPaHSHUH MTEPCOHAIBHBIX
JaHHBIX pa0OTHHKA pACHpOCTPAHSIOTCS Kak Ha OyMaKHble, TaK M Ha JJCKTPOHHbBIC
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAITUH.

7.7. He momyckaercsi oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Iepeaadeil MmepcoHaIbHOM
uHpopManuy, no reaeony win paxcy.

7.8. OTBETCTBEHHOCTh 3a COOIOJCHHE BBHIINICYKA3aHHOTO TMOPSAKA MPEeIOCTaBICHUS
MEePCOHAIBHBIX IAHHBIX HECET pa0OTHUK, a TAKXKE PYKOBOJUTENb CTPYKTYPHOTO MOAPA3/IEICHNUS,
OCYILIECTBISIONIETO TIepeauy MepCOHANBHBIX JAHHBIX TPETHUM JTUIAM.

3HpI/IMe‘IaHI/IeZ B Ciydae pa3Boia ObIBImas cympyra (Cympyr) MMEIOT HpaBO OOpaTUTbCS B OPraHU3ALHUIO C
MTMCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOH uIaThl coTpyaHuka 6e3 ero cornacus. (YK PO).



8. OcobenHOCTH 00pa0OTKH MEPCOHATBHBIX JAHHBIX, Pa3peLICHHBIX VIS PACIIPOCTPAHEHHUS

8.1. Cornacue Ha 00pabOTKy NEpPCOHAIBHBIX JAaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEPCOHATBHBIX JaHHBIX IS PAaCHpOCTpaHEHUs, O0(OPMIAETCS OTACIBHO OT HHBIX COTJIACHI
CyObeKTa NEepCOHAIbHBIX JAaHHBIX Ha OOpabOTKYy €ro NEepCOHAIBHBIX JaHHBIX. MHCTUTYT
obecrieunBaeT CyOBEKTYy MEPCOHAIBHBIX JAHHBIX BO3MOXHOCTH OIPEACIUTh IIepeueHb
MIEPCOHAIBHBIX TAHHBIX 110 KaXKIO0H KaTeropuu NepCcoOHaIbHbBIX JaHHBIX, YKa3aHHON B COTJIAaCHH Ha
00paboOTKy NEepCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM IEPCOHATBHBIX MAHHBIX IS
pacnpocTpaHeHusl.

8.2. B ciyuae pacKpbITHsI IEPCOHATBHBIX JaHHBIX HEOTPEAEICHHOMY KpYTy JIHIl CAaMHM
CyOBEKTOM IEepCOHANBHBIX NaHHBIX Oe3 mpenocTaBieHus WHCTHTYTY corjacus 00sS3aHHOCTh
MIPEIOCTaBUTh JI0KA3aTeIbCTBA 3aKOHHOCTU IOCJEAYIONIEr0 paclpoCTPaHEHUs] WM WHOU
00pabOTKH TaKWX IEPCOHAIBHBIX JAaHHBIX JIGKHT Ha KaXJIOM JIMIE, OCYIIECTBUBIIEM HX
pacrpoCcTpaHEeHHUE WU UHYI0 00paboTKYy.

8.3. B ciyuae, eciiv nepcoHasIbHbIE JaHHBIE OKA3aJIUCh PACKPHITHIMU HEOIPEIEICHHOMY
KPYT'y JIMII BCJICACTBHE NMPABOHAPYIICHHS, MPECTYIUICHUS WIH O0OCTOSTEIBCTB HEMPEOI0THMOM
CWIIbI,  OOS3aHHOCTb  NPEJOCTAaBUTh  JOKAa3aTeIbCTBA  3aKOHHOCTH  IOCJEAYIOIIETO
pacrpocTpaHeHHsl WM UHOH 00padOTKM TaKUX MEPCOHATBHBIX TAHHBIX JISKHUT HA KAXKIIOM JIUIIE,
OCYITIECTBUBIIIEM HX PACTIPOCTPaHEHUE WIIM UHYIO 00pabOTKY.

8.4. B ciyuae, eciii U3 IPeIOCTAaBIEHHOTO CYOBEKTOM MEPCOHATBHBIX TAHHBIX COTJIACHS
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM TEPCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHHs, HE CJeIyeT, 4YTO CYOBEKT TIePCOHANBHBIX JAHHBIX COTJIACHIICS C
pacrpocTpaHeHHEeM TePCOHANBHBIX JAaHHBIX, TaKHE TEePCOHAJBbHBIC TaHHBIE 00padaTHIBAIOTCS
WNuctutyToMm 0e3 mpaBa pacrpoCTpaHEeHHUS.

8.5. B cnyuae, ecnu u3 IpeioCTaBIEHHOTO CYObEKTOM MEPCOHATBHBIX JIAHHBIX COTJIACHS
Ha 00paboOTKy MEpPCOHAJIbHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHANBHBIX NAHHBIX IS
pacrnpocTpaHeHusi, HE CIEAYeT, YTO CyObEeKT NEPCOHANBHBIX JaHHBIX HE YCTAHOBWJI 3alpeThl U
yCcIIoBUSI Ha 00pabOTKYy MEPCOHAIBHBIX JaHHBIX, MPEAYCMOTpeHHBIC yacThio 9 crateu 10.1
®enepanbHOro 3akoHa «O MepcoHANbHBIX JAHHBIX», WM €CIU B MPEJOCTABICHHOM CYObEKTOM
MEePCOHAIBHBIX JaHHBIX TaKOM COTJIACUM HE yKa3aHbl KaTErOpUHM M MEepedyeHb NEepCOHAbHBIX
JTAHHBIX, JUIsI 00pabOTKHU KOTOPBIX CYOBEKT MEPCOHAIBHBIX JAaHHBIX YCTAHABIMBACT YCIIOBUS U
3amnpeThl, TakKWe IepcoHajlbHbIE MJaHHbIe oOpalaThiBatoTcst MHcTuTyrOM 03 mnepeaauu
(pactpocTpaHeHus, MpeaoCTaBICHHs], JOCTYIa) U BO3MOKHOCTH OCYIIECTBIICHUS MHBIX JCHCTBHI
C MepCOHAILHBIMU JTAHHBIMUA HEOTPAHUYECHHOMY KPYTY JIULI.

8.6. Cormacue Ha 00pabOTKYy TMEPCOHANBHBIX MJAHHBIX, Pa3pPEUICHHBIX CYOBEKTOM
MIePCOHATBHBIX JaHHBIX JUISl PACIIPOCTPAHEHUS, MOXKET ObITh MpeaocTaBieHo UHCTUTYTY:

1) HEemocpenCTBEHHO;

2) ¢ UCTIOIb30BaHHEM UH(POPMAIIMOHHOM CUCTEMBI YIIOJTHOMOYEHHOT'O OpraHa Mo 3allluTe
IpaB CyObEKTOB MEPCOHATBHBIX JaHHBIX.

8.7. Momnuanue unn Oe3feiicTBHEe CyObEKTa MEPCOHANBHBIX JAHHBIX HHU MPU KaKHX
00CTOSITENECTBAX HE MOXKET CYHMTAThCS COTJIacHeM Ha O00pabOTKy NEepCOHAIBHBIX JTaHHBIX,
pa3pelIeHHbIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX Ul PACIIPOCTPAHEHMUSL.

8.8. B cormacum Ha 0OpabOTKy MEPCOHAIBHBIX IAHHBIX, PA3pPELICHHBIX CYObEKTOM
NEePCOHATBHBIX JAHHBIX [UIl PpaclpOCTPAHEHUS, CYOBEKT NEpCOHATIBHBIX JAHHBIX BIIpaBe
YCTAaHOBMUTBH 3ampeThl Ha mepenady (KpoMe IpeIoCTaBieHUs JIOCTyNa) 3TUX MEepCOHATbHBIX
JTaHHBIX MTHCTUTYTOM HEOrpaHMYEHHOMY KPYT'Y JIMII, a TAKXKe 3alpeThl Ha 00pabOTKY UIIH YCIOBHUS
00paboTKH (KpoMe MOJTydeHHUs JOCTYIa) TUX NMEPCOHANBHBIX JJAHHBIX HEOTPAaHUUYEHHBIM KPYTrOM
mui. OTka3 IHCTUTYTa B YCTaHOBJIEHUH CYyOBEKTOM MEPCOHAIBHBIX JAaHHBIX 3alPETOB U YCIOBHM
HE JIOTyCKaeTcsl.

8.9. NHctuTyT 00s3aH B CPOK HE MO3/HEE TpeX pabouyux JIHEH ¢ MOMEHTa IOJIyuYeHHs
COOTBETCTBYIOIIETO COTachs CyObeKTa MepCOHANBHBIX TaHHBIX OMYOIMKOBAaTh HH(POPMALIUIO 00
YCIOBHAX 00pabOTKH U O HAJTMYMU 3aMPETOB U YCIOBUN Ha 00pabOTKY HEOTpaHUYEHHBIM KPYTOM
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JUI TIEPCOHANBHBIX JAHHBIX, pa3pPELUICHHBIX CYOBEKTOM TEPCOHAIBHBIX JaHHBIX IS
pacnpocTpaHeHusl.

8.10. YcranoBieHHbIE CyOBEKTOM MEPCOHAIBHBIX JTAHHBIX 3alpPEThl Ha Mepeaady (Kpome
MPEIOCTABJICHUS JOCTYIA), a TAKKe Ha 00pabOTKy MM YCIOBUS 00pabOTKH (KpOoMe TOTydeHUS
JOCTyIa) TEepPCOHATBHBIX JAaHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHAJBHBIX JMAHHBIX IS
pacnpoCTpaHeHusl, HE PacCHpOCTPAHAIOTCS Ha ciyd4ad oOpaOOTKM IMEpPCOHAJIbHBIX JaHHBIX B
rOCYyJapCTBEHHBIX, OOIIECTBEHHBIX W HMHBIX IYyOJMYHBIX HWHTEpEcax, ONPEACICHHBIX
3aKkoHoAarenbcTBOM Poccuniickoit denepanumu.

8.11. Ilepenaua (pacmpocTpaHEHHUE, MPEIOCTABICHUE, TOCTYI) NMEPCOHAIBHBIX TaHHBIX,
pa3pellieHHbIX CYOBEKTOM MEpPCOHANBHBIX JaHHBIX JJIS PacHpOCTPAHEHHUs, JOJDKHA ObITh
IpeKpaleHa B Jr0oe BpeMs Mo TpeOOBaHHIO CyObEeKTa NEpCOHAJIbHBIX JaHHbIX. [laHHOE
TpeOoBaHUE JODKHO BKJIIOYATh B ce0s (haMUiIMIO, UMs, OTYECTBO (IIPU HAJIMYMH), KOHTAKTHYIO
uHpopmanuoo (HoMep TeneoHa, aJpec IEKTPOHHOW MOYTHl WM MOYTOBBIN ajpec) cyObekra
MEPCOHANBHBIX [AHHBIX, a TAaKXKe IepPeueHb IEePCOHANBHBIX JaHHBIX, 00paboTKa KOTOPHIX
MOJICKUT MPEKPaIICHUI0. YKa3aHHble B JaHHOM TpPeOOBAHUU IEPCOHAIbHBIE JaHHBIE MOTYT
oOpabaTeIBaThCs TOIbKO MHCTUTYTOM.

8.12. [leiicTBuHe cornacus CyObeKTa MEpCOHATBHBIX TaHHBIX Ha 00pabOTKY IMepCcoOHATBHBIX
JAHHBIX, pa3pelIeHHbIX CYOBEKTOM TMEPCOHANbHBIX JAHHBIX Ui  PaclpOCTpPaHEHUs,
MpeKpalaeTcss ¢ MOMeHTa mnoctymieHuss WHcTutyty TpeOoBaHus, ykasaHHoro B . &.11.
[Tonoxenns.

9. Opranu3anus 3alIMTHI MEPCOHATBHBIX JAHHBIX PA0OTHHKA

9.1. 3amuTa mepcOHANBHBIX JAHHBIX PAOOTHHKA (0OYYarOIIErocs, MOCTYIAIIET0) OT
HETMPaBOMEPHOTO MX MCIIOJIb30BaHUS WK yTPAThl o0ecnieunBaeTcst IHCTUTYTOM.

9.2. 3ammuTe 0 UIEKUT:

. nHpoOpManusi O  TEPCOHANBHBIX  JAaHHBIX  paboTHWKa (oOydaromierocs,
MOCTYIAIOIIET0);

. JOKYMEHTBI, COJIepXaIlie TEepCOHAIbHBIC TaHHbIE paOOTHHKA (0Oydaromierocs,
[IOCTYIAIOIIETO);

o NIEPCOHAJIbHBIC TAHHBIE, COJICPIKAIUECS HA SJICKTPOHHBIX HOCUTEIISIX.

9.3. OOmyr opraHW3alyi0 3alIUTHl  MEPCOHAIBHBIX  JTAHHBIX  OCYIIECTBIISCT
OTBETCTBEHHOE JIWIIO, Ha3HAYEHHOE peKTopoM MHcTHTyTA.

9.4. B cnyyae BBISIBICHUS HENPAaBOMEPHBIX JACHCTBUI C IMEPCOHAIBHBIMU JIAHHBIMH
paboTHHKA (00YYarOIIEr0oCs, MOCTYIAIOIIET0):

o pabOTHUK, WM €r0 3aKOHHBIA MPEICTABUTENb, WIH YIOJTHOMOUYCHHBIH OpraH o
3alIUTe MpaB CYOBEKTOB IIEPCOHANBHBIX JaHHBIX oOpamiaercss K pekropy WHctutyra ¢
3asIBJICHHEM;

o PEKTOp H3JIaeT PACHOPSHKCHHUE O OJOKHPOBAHWUU TEPCOHAIBHBIX JIAHHBIX,
OTHOCSIIIUXCS K COOTBETCTBYIOIIEMY PaOOTHHUKY (00ydaromemMycsi, MOCTYyMaIIeMy) ¢ MOMEHTA
TAKOTO OOpaleHUs WM TOJYYEHHUS TaKOro 3ampoca Ha IepUOJ] MPOBEPKM M Ha3HAyaeT
OTBETCTBEHHOTO JJIsl MPOBEACHUSI CITyKeOHON MTPOBEPKH;

o €ClIi B XOJIe¢ CHYy)KeOHOW TPOBEpPKU TMOATBEPAMICS (PAKT HCIOJIb30BAHUS
HEJOCTOBEPHBIX TMEPCOHAIBHBIX JaHHBIX, TO PAOOTHHK, OTBETCTBEHHBIH 3a TIOTyYCHHE
MePCOHANBHBIX JaHHBIX, 00sS3aH YTOUHHUTH MEPCOHAIBHBIE NaHHBIE, BHECTU COOTBETCTBYIOIINE
W3MEHEHHUS U TIOTIPaBKU B JJOKYMEHTHI U CHATh MX OJOKHUPOBAHUE;

o €CIIK B XOJIe CIY>KeOHOU MPOBEPKU BBISBICH (PAKT HEMPABOMEPHBIX ACHCTBHIM C
MepPCOHATBHBIMU JAHHBIMU, TO PAOOTHHUK, OTBETCTBEHHBIN 32 00pa0OTKY MEPCOHATBHBIX TAHHBIX
U JIOMYCTHUBIIHNI TOMOOHBIE ACHCTBUSI B CPOK, HE MPEBBIMAIONINI Tpex pabouux THEH ¢ JaThl
TAKOTO BBISIBIICHUS, 00s3aH YCTPaHUTh JOMYIIEHHOE HapylleHue. B ciyyae HEBO3MOXKHOCTH
yCTpaHEeHHs JOMYIICHHBIX HAPYIICHUH JaHHBI pabOTHUK B CPOK, HE MPEBBIMIAIOIIUNA TPex
pabounx JHEH ¢ AaThl TAKOTO BBISBICHUS, 00s3aH YHUUTOKUTH HEBEPHBIE TEPCOHATBHBIC TAaHHBIE.
OO0 ycTpaHeHWHM [OMYIICHHBIX HApYIICHUH WIH 00 YyCTpaHEHHH TMEPCOHATbHBIX aHHBIX,



pabOTHHK, OTBETCTBEHHBIM 3a COOp NEPCOHANBHBIX JAaHHBIX, O05f3aH YBEJIOMHUTH PaOOTHHKA
(oOyuatomierocsi, TMOCTYMAIOLIET0) WJIM €ro 3aKOHHOTO TMPEJICTaBHTENs, a B CiIydae, €cliu
MPEJCTAaBICHUE WM 3arpoc ObLTM HANPaBICHBI YIMOJHOMOUYEHHBIM OPraHOM IO 3aIlHUTE TpaB
CyOBEKTOB IEPCOHANBHBIX TAHHBIX — TAKXKE YKa3aHHBIN OpraH.

9.5. Otnen kapoB obecreunBacT:

. 03HAKOMJICHHE COTPYJHHUKOB I10JI POCIHCH ¢ HacTosHM [losiosxeHueM.

[Ipu HanW4YMK UHBIX HOPMATHBHBIX aKTOB (TIPUKa3bl, PACHOPSDKEHUS, MHCTPYKIUH | T.11.),
peryaupyromux o0paboTKy M 3allUTy NEPCOHAIBHBIX TaHHBIX Pa0OTHUKA, C JAHHBIMU aKTaMH
TaKXe MPOU3BOAUTCS 03HAKOMIIEHHE COTPYAHUKA O] POCIIUCH.

o ucrpeboBaHre C pabOTHUKOB THCBMEHHOTO 0053aTeNbCcTBA O COOMIOACHUU
KOH(DHICHITMATEHOCTH TICPCOHAIBHBIX JaHHBIX paOOTHHKA (00YJaroIIerocs, MOCTYIAIONMEr0) U
cOOI0IGHNH MTPaBUII UX 00PaOOTKH.

9.6. Opranmzamio ¥ KOHTPOJb 3aIIUTHl MEPCOHAIBHBIX JAHHBIX OOYYAOIIHXCS
CTPYKTYPHBIX TIOJIpa3ICIEHNH, COTPYIHUKH KOTOPBIX UMEIOT JOCTYI K MIEPCOHAIBHBIM JITAHHBIM,
OCYIIECTBIISIOT PYKOBOJUTEIH CTPYKTYPHBIX TTOPa3ICIICHHH.

9.7. Ha3naueHHoe mpuKa3oM pekropa MHCTUTyTa OTBETCTBEHHOE JIMIO OOECTIeYHBAET
0€30MacCHOCTh NEPCOHAIBHBIX JaHHBIX HpU HMX 00paboTke B MH(MOPMALMOHHBIX CHCTEMax
MIEPCOHATBHBIX JaHHBIX:

o 3alIUTa CBEACHUH, XpaHAIUXCS B OJJEKTPOHHBIX 0a3ax [aHHBIX, OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA, HCKAXEHHSI U YHHUYTOKCHUS HH(DOPMAIINH, a TAK)KE OT MHBIX
HETPaBOMEPHBIX IEHCTBUMN, 00eCIIeunBaeTCs pa3rpaHUUEHUEM MPaB JAOCTYIIA C UCTIOIh30BAHUEM
YUYETHBIX 3aIUCEH U CHCTEMBI TApOJIEH;

. 3amuTa OOMEHa MepCOHANbHBIMU  JI@aHHBIMU TNpuU UX 00paboTke B
MH(POPMALMOHHBIX cucreMax obecrnieunBaeTcs peanu3anuei COOTBETCTBYIOLINX
OpraHU3alMOHHBIX MEP UJIM ITyTEeM NPUMEHEHUS TEXHUUECKUX CPECTB;

J OTBETCTBEHHOE JIMIL0 OpraHu3yeT pa3MelleHHe HH(POPMAIMOHHBIX CHCTEM,

CHEIUaIbHOTO 000PYI0BaHMS M OXpaHy (OTieyaThIBaHNE) MOMEIICHUH, B KOTOPBIX BeeTcs paboTa
W HaXOJATCS cepBepa ¢ 0a3aMu JaHHBIX, COJIEPKAINTUX TIEPCOHATBHYIO HH()OPMAIHIO;

o OTBETCTBEHHOE JIUIIO 00EeCIIeYrBaET KOHTPOJIb 32 MPEAOTBPAIICHHEM BO3ICHCTBHS
Ha TEXHHYECKHE CPEJICTBA ABTOMATH3UPOBAHHOW OOpaOOTKM TEPCOHAIBHBIX JaHHBIX, B
pe3yibTaTe KOTOPOTO MOXKET ObITh HAPYIICHO MX (QYHKIIMOHUPOBAHHE.

9.8. OTBeTCTBEHHOE IMIIO MPOBOJAUT MEPOIPHUATHS IO OOECICUCHHIO OE30MaCHOCTH
MEPCOHATIBHBIX JaHHBIX MPH X 00paboTKe B MHOOPMAIIMOHHBIX CHCTEMAX:

o OCYIIECTBIISIET KOHTPOJIb COOFOICHUS YCIIOBUN UCTIOJIB30BAHUS CPEIICTB 3alUTHI
nHpopMaluu;
o OpraHu3yer pa3OMpaTeNbCTBO UM COCTaBICHHE 3aKIIOUEHHH 10  (akram

H6C06J'IIOI[€HI/IH YCJIOBI/Iﬁ XpaHCHUA HOCHUTENCH ICPCOHAJIbHBIX JaHHBIX, HCIIOJIb30BAHHA CPCACTB
3alIUThI I/IHCI)OpMaI_II/II/I, KOTOpPBIC MOTI'YyT IIPHUBECTH K HAPYHICHUIO KOHq)HHeHHHaHBHOCTH
NEPCOHAJIBHBIX JAaHHBIX WM JPYIrUM HAPYIICHUAM, I[PUBOAAIINM K CHHKCHUIO YPOBHSI
3alMIICHHOCTH IICPCOHAIBHBIX OAaHHBIX, paspa60TI<y U IpUHATUC MCP IO IPCAOTBPALICHUIO
BO3MOJXXHBIX OIIaCHBIX HOCJ'IG,I[CTBI/Iﬁ HO,Z[O6HBIX HapymeHI/Iﬁ

10. 3akiarouuTebHbIE MOJI0KEHUA

10.1. Huble mpaBa, 0Osf3aHHOCTH, AEHUCTBUS PaOOTHHUKOB, B TPYAOBbIE OOS3aHHOCTH
KOTOPBIX  BXOJUT 00pa0OTKa MEpCOHANBHBIX JAaHHBIX pa0OTHUKA  (TOCTYMAIOLIETo,
oOyyaromerocs), onpeAesoTcs AeHCTBYIOUUM 3aKOHO1aTeNbCTBOM PO.

10.2. JIuna, BUHOBHBIE B HApyUIEHUH HOPM, PETYIUPYIOIIUX IOJy4eHHe, 00paboTKy U
3alIUTy TEPCOHAJBbHBIX JIAaHHBIX paboTHMKa (TOCTymaromero, oOyJaromerocs), HecyT
MaTepUalIbHYI0,  JAUCHUIUIMHAPHYIO,  aJMUHHCTPATUBHYIO, TPaKJaHCKO-NIPABOBYIO WU
YTOJIOBHYIO OTBETCTBEHHOCTh B MOPSAKE, YCTAHOBICHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccniickoit denepanuu.



10.3. PasruaiieHue nmepcoHalbHbIX JaHHBIX PA0OTHUKA (00yUaroIIerocs, MoCTYIAOIIEro)
Wuctutyra (mepenaya WX TPETbUM JIHMIIAM, B TOM 4Hcle, paboTHHKaM (0Oydaroumimmcs,
nocrynawoumM) MHCTUTYTa, HE UMEIOIIMM K HUM JIOCTYIA), UX MyOJIIMYHOE PACKpPBITUE, yTpaTa
JOKYMEHTOB ¥ HMHBIX HOCHTENICH, COAEp)KallUX TIePCOHANbHbIE JAHHBIE pPaOOTHHKA
(oOyuaromierocsi, HOCTYNAIOIIET0), a TAaKXKe WHBbIE HAPYIIEHHs O0OS3aHHOCTEH M0 MX 3alIUTE U
00paboTKe, yCTaHOBJICHHBIX HacTosIuM [losokeHreM, WHBIMH JIOKAIBHBIMA HOPMATHUBHBIMU
aktamu (mpuKasamu, pacnopsbkeHusiMu) WHcTUTyTa, BiI€YET HaJOKE€HUE Ha pabOTHUKA,
HMMEIOLIET0 JTOCTYI K MEPCOHANBHBIM JaHHBIM, TUCLUIUIMHAPHOIO B3bICKAHUSA B COOTBETCTBUU C
JIEMCTBYIOIIMM TPYAOBBIM 3aKOHOJATENLCTBOM Poccuiickon denepanuu.



