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1. IIEJTM OCBOEHUSI I CLIUILJIMHBI (MOY.JI5T)

1.1{BocnurarenbHas ek - CO3/1aTh YCIOBHUS ISl BOCITUTAHMS OJOKHUTEIBHOTO HHTEpeca K U3y4aeMoil AUCLUILINHE

" JlokyMeHTaIlOHHOE obecnieueHue ynpasiaeHus". OCHOBHas Lielb yueOHOH UCIUIUIUHEI COCTOUT B ()OPMUPOBAHUHU Y
00y4aromuXCsi CHCTEMHBIX OCHOB TEOPETHYECKOT0 U MPAKTUYECKOTO 3HAHHS B 00JIACTH JOKYMEHTALOHHOTO 00eCceueH s
YIpaBJIC€HU B COUAJIBHO-OKOHOMUYECKUX CUCTEMAX pa3sHOTO YPOBH:.

1.2|3amaun TUCHUIUTHHBI:BOCIIHTATh y O0YJaIOINXCA H3YYUTh OCHOBHBIE JeHCTBYIONINE 3aKOHOAaTeIbHBIC 1 HOPMATHBHO-
METOJMYIECKHUE aKThl, PerIaMEHTHPYIOIIE JOKYMEHTALMOHHOE 00ecIeueHHe YIIPaBIeHUs, TOCy JapCTBCHHbIC CTAHAAPTHL B
00II1aCTH JIETONPOU3BOACTBA; 00YUCHNE BIIAICHUIO HABBIKAMH JOKYMEHTAIEHOTO O(OpMIICHHS PENICHNH B YIIPaBICHIH
OIepallMOHHOH (IIPOU3BOACTBEHHOIT) ASSATENFHOCTH OpraHU3aLMH IPY BHEAPEHUH TEXHOIOTMYECKUX, IPOIYKTOBBIX
MHHOBAIIMH MM OPTaHU3AIMOHHEIX H3MEHEHHUIT;00yIeHIe BIIaICHHIO HAaBBIKAMH OATOTOBKY OPraHH3aIlMOHHBIX H
pacnopAaUTENbHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS CO3AaHMs HOBBIX IPEeANPUHUMATEIbCKUX CTPYKTYP;AaTh 3HAHUS O
IIPaBMJIAX CUCTEMATH3alluU M XPAHEHHs JOKYMEHTOB, O IIOATOTOBKE J€]l K Iepeade B apXuB OPraHu3aliuy
(rocyzapcTBEHHBIH WM MyHULUIAIEHBIN apXUB); 03HAKOMHUTh C COBPEMEHHBIMU TEXHOIOTHSIMH aBTOMATH3aLlUH
JIENIONPOU3BOJICTBA.

2. MECTO JUCHHATIIJIMHBI (MOAYJISI) B CTPYKTYPE OBPA30OBATEJIBHOM ITPOT'PAMMBI

Huka (pazgen) OIT: |Bl .B

2.1|TpeGoBanus K NpeABapHUTe/ILHOI NOAT0TOBKE 00y4YalolIerocs:

2.1.1|YnpaBnenue KOHQIUKTaMH Ha MPEIIPUATHN

2.1.2|9xoHOMUKA TPEATPUSITHS

2.1.3|MotuBanus Tpy10BOH I€ATENBHOCTH IIEPCOHATIA

2.2 AucuMnianHbl (MOYJIH) H PAKTHKH, AJI8 KOTOPBIX OCBOEHHE AAHHON THCHMILIHHBI (MO1YJI51) HEOOX0IUMO KAK
npealIecTByIOLIEe:

2.2.1|YnpaBneHue KOHQIUKTaMU Ha IPeIIpUATHH

2.2.2|9KOHOMUKA TPEATPUITHSL

2.2.3| Texnonoruueckast (MPOCKTHO-TEXHOJIOTUYECKas1) MPAKTHUKA

3. P OPMUPYEMBIE KOMIIETEHIIMM 1 THAUKATOPBI UX TOCTUXEHUSA

MK-1: CnocodeH ocymecTBIATh IKOHOMUYECKUH aHATU3 AeATeILHOCTH OPTraHN3aluu

IIK-1.1: OcymecTBJjsieT c00p, MOHUTOPHHT H 00pa00TKY JaHHBIX /ISl IPOBEAeHHs PACYETOB IKOHOMUYECKHX IOKa3aTeei
OpraHu3aluu

Henonnsie 3nanus nopsaaKa BEACHUA HHaHOBO—y‘IeTHOﬁ JOKYMCHTAlUN OpraHu3aluu

CdopMupoBaHHbIE 3HAHHS TOPSAKA BEICHHUS IUIAHOBO-YIETHOH JOKYMEHTAIIMH OpPraHU3alil UMEIOT HEe3HAUNTEIbHBIE TPOOeITBI

TlonHoOCTBIO CCbOpMI/IpOBaHHI)IC 3HaHUA IMOPSAAKa BEACHUS HHaHOBO-yquHOﬁ JOKYMCHTAIIUU OpraHusalunu

MnK-1.2: Ocyluech.JmeT pacueT H aHAJIU3 IKOHOMHUYECKNX nokasaTteJien PeE3yabTaToB A€ATCIbHOCTH OPraHn3anvu

Henonnsie 3nanus nopsaaKa BEACHUA HOFOBOpHOfI pa60TI>I

CdopmupoBaHHbIE 3HAHUS TOPSJIKA BECHHUS JJOTOBOPHOM PadOThl HMMEIOT HE3HAYHUTENILHBIC MPOOEITBI

TTonHocThIO C(bOpMI/IpoBaHHbIe 3HaHUA IMOPpAAKa BEACHUS ,Z[OFOBOpHOﬁ pa60T1>1

Hagsiku pa3paboTku HarpaBieHUH COBEPLIEHCTBOBAaHUS (HOPM OpraHU3aIMK TPYJla U YIIPABJICHNUS, a TAK)KE IJIAHOBON M yUETHOM
JOKYMEHTalluH OpTaHu3auu c(hOPMUPOBAHBI YACTHYHO

HaBbixu pa3paboTKu HaIpaBJICHUH COBEPIIEHCTBOBAHMS ()OPM OpraHM3alMY TPYAA U YIPaBICHUS, a TAKKe MIIAHOBOW M yUETHOH
JOKYMEHTaIllH OpraHu3aniy c()OPMHPOBAHBI, HO IMCIOT HECYIIECTBEHHbIE HEIOCTATKH

Hagbiku pa3paboTky HarpaBleHUH COBEPIICHCTBOBAHUS (HOPM OpraHU3aMH TPYJla U YIIPABJICHHUS, a TAKXKE IJIAHOBOW M yYETHOM
JOKYMEHTAllUH OPTaHU3aIMu c(HOPMUPOBAHBI TTOJTHOCTHIO

IK-2: Cnoco6eH npuHUMATH yIpaBjieHYeCKHe pelleHus] B 00/1aCTH OLeHKH, AHAJIHU3a U YIIPaBJIeHHUs PUCKAMM B Pa3JIMYHBIX
00J1acTAX MpodeccHOHATbHOI AesITeJILHOCTH

IIK-2.2: OcyuecTBiisieT JOKYMEHTHPOBaHHe NpolLecca YNpapjieHHs PHCKAMHU H KOPPEKTHPOBKY PeecTPOB PUCKOB B paMKax
OTHeJILHBIX OM3HeC-MPoLeccoB M GYHKIMOHATbHBIX HANIPABJICHHI

HenonHbie 3HaHUS TOKAIBHBIX HOPMATUBHBIX aKTOB IO YIIPABJICHHUIO PUCKAMU B OpraHu3aluu (HOJ'II/ITI/IKI/I, npouenypsl, periiaMCeHThI,
MCTOJUKHU OLCHKH pHCKOB)

CdopMupoBaHHbIE 3HAHKS JTOKAJIBHBIX HOPMaTHBHBIX aKTOB II0 YIPABICHUIO PUCKAMU B OPTaHU3ALNH (IIOJIMTHKH, IPOLEIY I,
periaMeHThbl, METOIMKH OLIEHKH PUCKOB) UMEIOT HE3HAYUTEIbHbIE TPOOEIIbI

[onHOCTBIO CHOPMHUPOBAHHBIE 3HAHUS JIOKAJIBHBIX HOPMATHBHBIX aKTOB I10 YIIPABJICHHIO PUCKAMHU B OpraHU3aliH (TIOJIMTHKH,
[IPOLIE Iy PBl, PETIIAMEHTbI, METOAUKN OLEHKH PHCKOB)

HaBpIlkn 1OKyMEHTHPOBaHH IIPOLIECCA YIPABJIECHHUS B YPE3BBIYAWHBIX M KPU3UCHBIX CUTyallMsAX KaK 4aCTH IPOLecca yIpaBICHUsS
puckamMu chOpMHUPOBAHBI HACTUYHO

HaBpiku 10KyMeHTHpOBaHUs IIpOLiECcca YIPaBIECHUs B YPE3BbIYAMHBIX U KPU3UCHBIX CUTYalMAX KaK YaCTU IPOLECcca YIIPABICHHUs
prckamu c(QOPMHIPOBAHBI, HO UIMEIOT HECYIIECTBEHHbIE HEIOCTATKU




HaBbiku JOKyMEHTHPOBaHUS IIpoLiecca YIPaBICHHUs B YPE3BbIYAHHBIX U KPU3UCHBIX CUTYAlMAX KaK YacTH Mpolecca yIpaBIeHUs
puckamMu ChOPMHUPOBAHEI IIOJIHOCTEIO

IK-3: CnocoGen ocymecTBJASTh NPoecCHOHAIBHYIO 1eSITeIbHOCTH B 00J1aCTH YIIPABJIEHHsI CTPYKTYPHBIM NMOApPa3aesieHHeM

IIK-3.1: Oprann3oBeiBaeT padoTy CTPYKTYPHOI'O NOApa3aeIeHUs

YMeHus pa3pabaThIBaTh PErJIaMEHTHI, OIPEeNIone padboTy CTPYKTYPHOTO MOJpa3ielieHUs] BHYTPEHHET0 KOHTPOJIS, C yIETOM
TpeOOBaHHIT HOPMATUBHOM 0a3bl SIKOHOMHUYECKOTO CyObeKTa chOpMUPOBAHBI YACTHUHO

YMeHus pazpabarbIBaTh periaMeHThbl, OIPEACISIONE Pad0Ty CTPYKTYPHOTO TOAPa3/ICCHUs] BHYTPEHHETO KOHTPOJIS, C Y4ETOM
TpeOoBaHHI HOPMATUBHOW 0a3bl IKOHOMUIECKOTO CYOBeKTa cHOPMUPOBAHBI, HO IMEIOT HECYIIECTBEHHBIE HETOCTATKU

YMeHus pa3pabaThIBaTh periiaMeHTHI, OIpeelIonre padboTy CTPYKTYPHOTO MOAPa3IelieH!s] BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHM HOPMATHUBHOM 0a3bl SKOHOMUYECKOT0 CyObekTa chOpMUPOBAHBI OTHOCTHIO

MK-3.2: OcymecTBJisieT ynpaBJjieHHe MTATHBIM MEPCOHAIIOM CTPYKTYPHOTO MOApa3AeIeHHs

HaBbIK OATOTOBKH MTPOEKTOB BHYTPEHHHUX PETJIAMEHTOB CHOPMHUPOBAHBI YACTHYHO
HaBbiku BHeIpeHUs BHYTPEHHHUX CTaHAAPTOB, TpeOOBaHMI MPOGhEeCCHOHATBHOM STHKU K METOIMK [IPOBEICHHUS BHYTPEHHETO KOHTPOJIS
c(hOpMHUPOBaHBI YACTUYHO

HaBbIky HOATOTOBKY IIPOEKTOB BHYTPEHHHUX PErJIaMeHTOB C(hOPMHUPOBAHBI, HO MMEIOT HECYIIECTBEHHBIE HEAOCTATKU
HaBpiku BHEpeHNs BHYTPEHHHUX CTaHAAPTOB, TPEOOBaHUI MPOPECCHOHANBHON STHKH U METO/IUK ITPOBEACHUS BHYTPEHHEr0 KOHTPOJIS
c(opMHUPOBaHEI, HO UMEIOT HECYIECTBEHHBIE HEJOCTATKH

HaBbIkd OATOTOBKH MIPOSKTOB BHYTPEHHHUX PETIAMEHTOB C(HOPMHUPOBAHBI TIOTHOCTHIO
HaBbIKK BHEAPSHUSI BHYTPSHHHUX CTAaHIAPTOB, TPEOOBAHUI MPOYECCHOHAIBHOM 3THKH M METOAUK MPOBEICHHSI BHYTPEHHETO KOHTPOJIS
c(OpPMHUPOBAHBI MTOJIHOCTHIO

3HaTb:

- IOPS/I0K Pa3padoTKH OPraHU3alMOHHBIX CTPYKTYP OPraHu3aiuy, MoJI0KeHHii 0 moApa3aeIeHusX, 10LKHOCTHBIX
HHCTPYKLMIi;

- IOPSIOK Pa3padoTku U oopMIeHHSI TEXHHYECKOH JOKYMEHTALUH U Be/leHUs 1eJI0NPOU3BOJCTBA;

- CTAHAAPThI YHU(PUIUPOBAHHOII CHCTEeMbI OPraHU3ALMOHHO-PACIIOPSAIMTENbHOM TOKYMEHTALIMH, eANHAsI CHCTeMAa
TeXHOJIOTHYECKOii JOKYMEHTALUH;

- IOCTAHOBJICHNS, PACIIOPS:KEHHs, IPUKA3bI, METOAUYECKHEe H HOPMATHUBHbIC MATEPUAJIbI 10 OPraHU3alii, HOPMHPOBAHUIO U
omiarte Tpyaa;

- JIOKAJIbHbIe HOPMATHUBHbIE AKTHI 110 YNPABJCHUIO PUCKAMM B OPraHu3aluu (IOJMTHKH, POLeAyPbl, perJ1aMeHThl,
METOAMKH OLIeHKH PUCKOB;

Ymern:

- popmupoBaTh 6a3y JaHHBIX U pa3padaThIBATh OPraHU3ALMOHHO-YNIPABJIeHYeCKYI0 JOKYMEHTALMIO ¢ HCII0/Ib30BAHHEM
COBPEMEHHBIX TEXHOJIOTHii 3JIEKTPOHHOI'0 JOKYMEHT0000pOTa;

- pa3padaThIBaTh OPraHM3aUOHHO-TEXHMYECKYI0 H OPraHU3ALHOHHO-IKOHOMHYECKYI0 TOKYMeHTauuIo (rpaduku pador,
HHCTPYKLIMH, IUIAHBbI, CMeThI, 0I03KeThl, TEXHMKO0-IKOHOMHYeCKHe 000CHOBAHHUS, YACTHbIE TEXHUYECKHUE 3aJaHus) U
COCTABJIAITH YNIPABJeHYECKYI0 OTYETHOCTH 110 YTBep:KAeHHbIM (hopmam;

- pa3pa0aTbIBaTh perjaMeHThl, onpe/e/siomue padoTy CTPYKTYPHOI0 oApa3ieieHHusl BHYTPEHHEro KOHTPOJIs, ¢ Y4eTOM
Tpe0oBaHNii HOPMATHUBHOMH 6a3bl IKOHOMHYECKOTO0 Cy0beKTa;

Bnapers:

- HABBIKAMH OPraHU3alMH padoThl N0 NMPOEKTHPOBAHNIO METO/10B BBINOJHEHNUS YIPABJIeHYECKHX MPOLECCOB, COCTABIEHUIO
MOJI0KEHUH 0 CTPYKTYPHBIX MOAPa3eeHUAX (0TAeNaX, eXaX) NPOU3BOJACTBEeHHOI OPraHU3alMH, T0TKHOCTHBIX HHCTPYKIMIi
padoTHHKAM, oecriedeHHe BHeCeHHsI B HUX He00OX0AUMBbIX M3MeHEeHMUIl U OO THEeHHil;

- HABBIKAMHU Pa3padoTKH AaHAJIMTHYECKHX MATEPHATOB U COCTABJIEHHS 0TYETOB IO OLIeHKe 1esITeIbHOCTH MPOU3BOJACTBEHHbIX
noapasjejeHnii OpraHu3anuy, BHeApPeHUs NPoLeIyp YUeTa BbINOJHEHNUs IUVIAHOBBIX 3a1aHUM, CHCTeMaTH3alUs MaTePHAJI0B
JJISl HOATOTOBKH PA3JIMYHBIX CIIPABOK U 0TYETOB O MNPOM3BOJACTBEHHO-X03AHCTBEHHOI 1eATeIbHOCTH OPraHU3aLUH, ee
nojpasaejeHnii, aHAJIUTHYECKOIl 00padoTKH MoKa3aTeJieil BLIMOJHEHUsI MVIAHOBBIX MPOU3BOACTBEHHBIX 3aJaHUI;

- HABBIKAMH JOKYMEHTHPOBAHHUS Npoliecca YNPaB/IeHHsl B UPe3BbIYAHBIX M KPH3HCHBIX CHTYalUsIX KAK YacTH Npoluecca
ynpaBJieHUs] pUCKAMMU;

- HABBIKAMH IO/ATOTOBKH NPOEKTOB BHYTPEHHUX PerIaMeHTOB;

- HABBIKAMHU BHe/IPEHMs] BHYTPEHHUX CTAHAAPTOB, TPeOOBaAHUIi NPOdecCHOHATBbHONH ITUKH M METOANK NPOBeIeHH
BHYTPEHHEIr0 KOHTPOJIsI;

4. CTPYKTYPA U COJAEPKAHUE JUCIHUIIJIMHBI (MOAYJIs1)

Kon HaumenoBanue pa3nesios u teMm /Buj | Cemectp / | HacoB | Komneren- |JIuteparypa u| Uurte | Ilpumeuanue
3aHATHS 3aHsATHsA/ Kype HUHU 3J1. pecypehbl | pakT.

Paznean 1.




1.1 OCHOBBI JOKyMEHTALIMOHHOT'O 2 TIK-3.1 IIK- |JI1.1 JI1.2J12.1 IIpunoxenue 1
obecrieuenus ynpasienus /Jlex/ 3.2 TIK-2.2 J2.2
IIK-1.1 [IK- | D122 33 B4
1.2 35
1.2 OCHOBBI IOKyMEHTALIHOHHOTO 2 TIK-3.1 [IK- [JI1.1 JI1.2J12.1 IIpunoxenune 2
obecrieuenus ynpasienus /I1p/ 3.2TIK-2.2 J2.2
IK-1.1 TIK- | 51 22 23 D4
1.2 35
1.3 OCHOBBI IOKyMEHTAIIHOHHOTO 16 | IIK-3.1 TIK- [JI1.1 JI1.2J12.1 IIpunoxenune 2
obecrnieuenus ynpasienus /Cp/ 3.2 TIK-2.2 2.2
[K-1.1 TIK- | 51 22 23 D4
1.2 35
1.4 OCHOBBI IOKyMeHTHpOBaHUs /JIek/ 4 IMK-3.1 TIK- (JI1.1 JI1.2J12.1 Ipunoxenue 1
3.2TIK-2.2 2.2
MK-1.1TIK- | 212223 D4
1.2 35
1.5 OcHoBbl foKyMeHTHpOBaHUs /TIp/ 4 IMK-3.1 TIK- (JI1.1 JI1.2J12.1 Ipunoxenue 2
3.2TIK-2.2 2.2
MK-1.1 TIK- | 212223 D4
1.2 35
1.6 OcHoBbI foKyMeHTHpOBaHus /Cp/ 22 | TIK-3.1 TIK- [JI1.1 JI1.2J12.1 IIpunoxenue 2
3.2 TIK-2.2 2.2
TIK-1.1 TIK- | D192 33 B4
1.2 35
1.7 Cocrasnenue u 0(h)opMIICHHE OCHOBHBIX 2 TIK-3.1 ITK- [JI1.1 JI1.2J12.1 IIpunoxenue 1
BUJIOB TOKYMEHTOB /JIex/ 3.21IK-2.2 2.2
TK-1.1 TIK- | D1 352 33 B4
1.2 35
1.8 Cocrasiienue 1 0(hOpMIICHUE OCHOBHBIX 2 TIK-3.1 IIK- [JI1.1 JI1.2J12.1 IIpunoxenue 2
BHUIOB 0KyMeHTOB /TIp/ 3.2 IK-2.2 2.2
TIK-1.1 TIK- | D1 352 33 B4
1.2 35
1.9 Cocrasiienue 1 0(hOpMIICHUE OCHOBHBIX 10 | TIK-3.1 [IK- [JI1.1 JI1.2J12.1 IIpunoxenue 2
BHJOB TOKyMeHTOB /Cp/ 3.2 IK-2.2 2.2
TIK-1.1 T[IK- | D1 92 33 B4
1.2 25
1.10 TexHonorus JOKyMEHTallMIOHHOTO 2 TIK-3.1 IIK- |JI1.1 JI1.2J12.1 IIpunoxenue 1
obecrieuenus ynpasienus /Jlex/ 3.2 TIK-2.2 2.2
MK-1.1 TIK- | 51 22 23 D4
1.2 25
1.11 TexHOnorus JOKyMEHTallMOHHOTO 2 TIK-3.1 IIK- |JI1.1 JI1.2J12.1 TIpunoxenune 2
obecnieuenus ynpasienus /I1p/ 3.2 TIK-2.2 J2.2
MK-1.1 TIK- | 51 22 23 D4
1.2 35
1.12 TexHONMOTHS TOKYMEHTAIIHOHHOTO 12 | IK-3.1 TIK- [JI1.1 JI1.2J12.1 IIpunoxenune 2
obecnieuenus ynpasinenus /Cp/ 3.2 TIK-2.2 2.2
[K-1.1 TIK- | 51 22 23 D4
1.2 35
1.13 Opranu3aius paboThl ¢ JOKYMEHTaMH 2 TIK-3.1 IIK- [JI1.1 JI1.2J12.1 IIpunoxenne 1
/JTex/ 3.2 TIK-2.2 2.2
[K-1.1 TIK- | 51 22 23 D4
1.2 35




1.14 Opranusanus padoTsl ¢ fokymentamu /I1p/ 3 2 IIK-3.1 IIK- (JI1.1 JI1.2J12.1 IIpunoxenue 2
3.21IK-2.2 J12.2
I[K-1.1 TIK- | 1322 33 54
1.2 25
1.15 Opranu3zaiust paboTsl ¢ fokymeHTamu /Cp/ 3 12 | IIK-3.1 IIK- (JI1.1 JI1.2J12.1 IIpunoxenune 2
3.2 IK-2.2 .2
IK-1.1 TIK- | 5129223 D4
1.2 25
1.16 Opranu3aiys XpaHeHus! JOKyMeHTOB /JIex/ 3 2 TIK-3.1 K- [JI1.1 JI1.2J12.1 TIpunoxenne 1
3.2 IK-2.2 .2
[K-1.1 TIK- | 51 29223 D4
1.2 25
1.17 Opranu3zaius XxpaHeHus T0KyMeHToB /I1p/ 3 2 MK-3.1 K- |JI1.1 JI1.2J12.1 Ipunoxenue 2
3.21IK-2.2 2.2
[K-1.1 TIK- | 512223 D4
1.2 25
1.18 Opranu3zaiys XxpaHeHus J0KyMeHToB /Cp/ 3 12 | TIK-3.1 TIK- |JI1.1 JI1.2J12.1 Ipunoxenue 2
3.21IK-2.2 2.2
[K-1.1TIK- | 512223 D4
1.2 25
1.19 ABTOMaTH3aLUsA IPOLIECCOB 3 4 IK-3.1 IIK- |JI1.1 JI1.2J12.1 IIpunoxenue 1
JIOKyMEHTAIMOHHOTO 00eCTIeYeHIISI 3.21IK-2.2 J12.2
ynpasienus /Jlex/ [K-1.1 TIK- | 192 33 54
1.2 25
1.20 ABTOMAaTH3aIMs TPOLIECCOB 3 4 TIK-3.1 IIK- {JI1.1 JI1.2J12.1 IIpunoxenue 2
JIOKYMEHTAIMOHHOTO 00eCTIeYeHISI 3.21IK-2.2 J12.2
ynpasienus /TIp/ IIK-1.1 TIK- | 9132 33 54
1.2 25
1.21 ABTOMaTH3a1IUsI POIIECCOB 3 15 TIK-3.1 [IK- [JI1.1 JI1.2J12.1 IIpunoxenue 2
JIOKYMEHTAI[MOHHOTO 00ECTICYCHHUS 3.2 TIK-2.2 J12.2
ynpasnenus /Cp/ TK-1.1 TIK- | 31 22 33 54
1.2 25
1.22  |/Karrd/ 3 0,2
1.23 3auer /3auét/ 3 0 TK-3.1 IIK- |JI1.1 JI1.2J12.1 TIpunoxenune 2
3.2 IK-2.2 .2
[IK-1.1 TIK- | D192 33 54
1.2 25

5. ®OHJ OHEHOYHBIX CPEACTB

5.1. KOHTpOJILHLIe BOIIPOCHI U 3aIaHUA

Bomnpocsr k 3auery

1. JlokymeHTansHOe oopMiIeHNE PEIIEHHH B yIIPAaBIECHUN ONEPAIMOHHON (IPON3BOCTBEHHON ) AEATEIbHOCTH OpraHU3aluiIpu
BHEJIPEHUU TEXHOJIOTHYECKUX, IPOLYKTOBBIX HHHOBALUH MM OPraHU3alluOHHbBIX H3MEHEHUN
2. [NoaroToBKa OPraHM3AIMOHHBIX U PACTIOPSAUTENBHBIX JOKYMEHTOB, HEOOXOANMBIX JUIS CO3JaHHS HOBBIX IPEANPHHIMATETbCKIAX

CTPYKTYp

. UcTopust BOBHUKHOBEHHS M Pa3BUTHS YIPABICHYECKOH JOKyMEHTAIlUU

. CocraBbTe OaHK C IPOTOIBHBIM PACHOJIOKESHAEM PEKBU3HTOB.

. CocTaBbTe OJaHK C YIIIOBEIM PacIiONI0KEHHEM PEKBU3UTOB.

. KoHTpop ucnonHeHus: TOKyMeHTOB. PekBU3UT «OTMETKA O KOHTPOJIEY.

. [IpaBuna odopmitenust pekBu3uToB «I'prud yrBepx)aeHus» u «I' pud coriaacoBaHus.
. ITpaBuia odopmiteHus peKBU3UTOB «JlaTa» U « PerucTpalnoOHHbBIH HOMEPY.

9. PexBu3uT «Anpecar» u ero 0COOCHHOCTH.

10. PexBH3HTHI «3arojoBOK K TEKCTY» B «MeCTO COCTaBICHHS UITH U3AaHUS JOKYMEHTa.
11. Onummre cinyx)eOHble OTMETKH, IPOCTABIISIEMbIC HA JOKYMEHTE.

12. ®opmysp-obpasen B coorsercTBuu ¢ I'OCT P 6.30-2003.

0N bW




13. BHyTpeHHee 1 BHEIIIHEE COTJIaCOBAaHHUE JOKYMEHTA.

14. Ocobennocty pekBU3uTa «OTMETKA O PUIIOKECHUI.

15. PexBusutsl «Iloanuce» u « OTTUCK meYaTH.

16. PexBusut «Tekct», TpeOoBaHus K 0QOPMIICHHIO TEKCTA TOKYMEHTA.

17. TpeboBaHust K 0OPOPMIICHHUIO OJAHKOB IOKYMEHTOB.

18. PexBusut «Pe3omronus» 1 ero 0COOEHHOCTH.

19. PekBU3UTHI aBTOPA JOKYMEHTA.

20. OcoOeHHOCTH COCTaBJICHUS 1 0POpMIICHHUS] HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

21. TpeGoBaHMsI K COCTaBICHUIO U O(OPMIICHHIO JETI0BOTO MUCHMA.

22. OcoOeHHOCTH cOCTaBICHUS U 0(hopMIIeHHS 3apyOEIKHON KOPPECTIOH ICHIINH.

23. Vuudukaiys 1oKyMeHToB. ['ocy1apcTBeHHasI ccTeMa JIOKYMEHTAILIMOHHOTO 00eCIeUeHUs! yIPaBICHHS.
24. lafiTe onpeneneHus] OCHOBHBIM MOHITHSM: «IETOMPOU3BOACTBOY, «TIOKYMEHTOO00POT», «IOKYMEHT», «IOKYMEHTHPOBAHHEY.
25. Perucrpanus BXOAIUX JOKyMEHTOB. PopMa )KypHasla perucTpaluy BXOAAMINUX JOKYMEHTOB.
26. Perucrparus ucxoaamux 10KyMeHToB. PopMa jKypHaja perucTpalui HCXOAAIIUX TOKYMEHTOB.
27. Perucrpanys BHyTPEHHUX JOKyMEHTOB. DopMa xKypHasla BHYTPEHHHUX JOKYMEHTOB.

28. HomeHkaTypa Jien opraHu3anud. [IpaBua ee cocTaBieHus 1 0QOpMIICHUS.

29. ®opmupoBaHue Ae.

30. [ToxroroBka TOKyMEHTOB K apXUBHOMY XPaHEHHUIO.

31. Odopmnenue aen HOCTOSHHOTO CPOKA XPaHEHUS.

32. CocTaBbTe aKT.

33. CocraBbTe [1€]10BOE TUCHMO.

34. CocTtaBbTE MUCHMO — OTBET.

35. CocraBbTe rapaHTUIHOE TUCHMO.

36. CocTaBbTe pUKa3 0 OCHOBHOU AESITETHHOCTH.

37. CocTaBbTe BBINHMCKY U3 IIPHUKa3a 10 OCHOBHON AESTEIHHOCTH.

38. CocraBbTe OOBSICHUTENBHYIO 3aIHCKY.

39. CocraBbTe JOKIAIHYIO 3AITUCKY.

40. TpeGoBaHMsI K COCTaBICHHUIO U OYOPMIICHHIO PACIIOPSIUTENBHBIX JOKYMEHTOB.

41. TpeGoBaHUsI K COCTABJICHHIO U O()OPMIICHHIO OPTaHU3AIIMOHHBIX JIOKYMEHTOB.

42. TpeGoBaHMsI K COCTaBJIEHHUIO U OHOPMIICHHIO JOKYMEHTOB KOJUIETHAJIbHBIX OPraHOB YIPABJICHUS.
43. TpeGoBaHHsI K COCTABJICHHIO U 0O()OPMIICHHIO JOKYMEHTOB IO JINYHOMY COCTAaBY.

44. HopMaTHBHO-METOANYECKHE MAaTEPUAIIBI, PErJIaMEHTHPYIOLIHE PaboTy C JOKYMEHTaMH.

45. CocTaBbTe MPOTOKOJ 3acCeIaHUsI.

46. CocTaBbTe BBIMKICKY U3 MMPOTOKOJIA 3aCEIaHUs COOpaHUsI.

47. CocTaBbTe BHEUIHIOIO CIPaBKy, BBIJAHHYIO B JOMOYIIpaBJIEHHUH O Barem mecrte >KUTEThCTBA.
48. CocTaBbTe CiyKeOHYIO JOBEPEHHOCTb.

5.2. TeMbl NHCbMEHHBIX PaGoT

He npenycmorpeno

5.3. ®oH1 OLIEHOYHBIX CPEACTB

OueHouHBIE MaTepUabl 10 AUCHUIUIHHE "J[OKyMEHTAIIMOHHOE 00eCcTIeueHNE YIPaBIeHU" HaXOAATCS B IPUIOKEHUH 2.

5.4. IlepeueHb BHIOB OLIEHOYHBIX CPEICTB

IlepedeHsb BHIOB OIICHOYHBIX CPEACTB MO TUCHUILIHHE "J[OKyMEHTaIHOHHOE obecnieueHre MpodeccHoHaIbHOM esTeIbHOCTH "
HaXOJATCS B IPUIIOKEHUH 2.

6. YHEBHO-METOANMYECKOE I THO®OPMAIIMOHHOE OBECHHEYEHUE JUCHUILIJIUHBI (MOAY JIS)

6.1. Pexomenayemas aureparypa

6.1.1. OcHoBHas qUTepaTypa

ABTOpBI, COCTAaBUTEIH 3arnaBue W3narenbcTBO, 1O
JI1.1 |Anexceesa, T. B., JlokyMeHTallMOHHOE 00ecTeYeHne yIpaBIeHus: yueOHUK MockBa: YHHUBEPCUTET
Crpaxos, O. A. «Cuneprus», 2020
JI1.2 |Tanuesa, H. B., I'anues, | JokyMEHTaLlMOHHOE 00ECIIEYEHUE YIIPABICHUS: YUeOHUK Mocksa: U3narensckuii Jlom
XK. K. MUCuC, 2021

6.1.2. JlononHUTEILHAS JTATEPATypa

ABTOpBI, COCTaBUTEIH 3arnaBue W3narenbcTBo, TOX
JI2.1 |ApacmanoBa, B. A. JlokyMeHTalMOHHOE 00CeCIIeYeHUE YIIPaBICHHs: yueOHO- Cypryt: CypryTckuit
IpakTUIeCKoe Mocodue B cxeMax, Tabaunax, oopasmax rOCYapCTBEHHBIH
NearornIecKuii yHUBEPCUTET,
2019
JI12.2 |Ky3neuosa, U. B., JlokyMeHTaImoHHOE 00ecIieYeHne yIpaBICHHs IEPCOHAIOM: Mocksa: [Jamkos u K, Ait [Tu Dp

Xauatpsy, I'. A. yueOHOe nocobue Jyis OakaaaBpoB Menua, 2019




6.2. Dy1ekTpOHHbBIe yueOHbIe U3JaHUS U 3JIeKTPOHHBIE 00pa30BaTe/IbHbIE pecypchl

D1 |MunuctepcTBO SKOHOMHUYECKOTO pa3BuTus Poccuiickoit deneparun

D2  |MuHHCTEPCTBO SKOHOMHYECKOTO pa3BuTHsi CTaBPOIOIBCKOTO Kpast

93  |Denepanbhblii o6pasoBaTenbhblil mopran 9CM — DKOHOMUKA. COLMOJIOT M. MEHEJDKMEHT
D4 |uHTEepHET pecypc N0 SKOHOMHKE, MEHEDKMEHTY B (PHHAHCAM

D5 |HayuHnas 3nekTpoHHas OMOIHOTEKA

6.3.1 JIunieH3MOHHOE U CBOOOJHO pacnpocTpaHsieMoe NPOrpaMMHoe odecrieyeHne, B TOM YHCJIe 0Te4eCTBEHHOT0 MPON3BO/ICTBA

6.3.1.1

Vuebnas ayauropus 408 « AymauTopust Al IPOBEACHHS 3aHATHH JIESKIMOHHOTO THIIA, JUTS 3aHATHH CEMHHAPCKOTO THITA, IS
TPYIIOBBIX U MHAMBUAYAIbHBIX KOHCYJIBTAIMH, U1 TEKYIIEro KOHTPOJIS U MPOMEXYTOUHOH aTTectannm»: Kaspersky
Security Cloud — Free (cBoO01HO pacnpocTpaHsieMoe MPOrpaMMHOe 00eCIieueHHe OTEYECTBEHHOTO MTPOU3BO/ICTBA);
TTonmucka Azure Dev Tools for Teaching [Tonnucka Ha nporpaMmMmHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443; Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas ayauropus 501 «JIabopaTopus nHGOPMAIIMOHHBIX TEXHOJIOTHI U CHCTEM. AYAUTOPHS ISl IPOBECHUS 3aHITHI
JIEKIIMOHHOTO THIIA, JIJIs 3aHATHH CEMUHAPCKOTO THIIA, IS TPYIIIOBBIX M UHIUBUILYaJIbHBIX KOHCYJIbTAUM, IS TEKYLIETO
KOHTPOJISI ¥ TPOMEXKYTOYHON aTTECTALUH, JUISl CAMOCTOSITENILHOM PabOoTHI, U1l KypCOBOTO IPOSKTUPOBAHUS (BBIIOIHEHUS
KyPCOBBIX padboT). AyAUTOpHs AJIs IPOBEACHHS HAyYHO-UCCIIEI0BATEILCKON PabOThl 00Y4aIOIUXCSD»:

6.3.1.3

Kaspersky Security Cloud — Free (cBo60HO pacipocTpaHseMoe porpaMMHOE 00eCIIiedYeHHEe OTEYECTBEHHOTO
MIPOM3BO/ICTBA);

6.3.1.4

Ioanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe odecrnedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nunentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443,

6.3.1.5

Microsoft Office 2016 JInneunsus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

Crernnanbroe momerenue 505 «ITomerienue i camoctositenbHoM paboTey: Kaspersky Security Cloud — Free (cBo6oaHO
pacripocTpaHseMoe IporpaMMHOE 00eCIieYeHne OTeUECTBEHHOTO IPOU3BOJICTBA);

6.3.1.7

TTonnucka Azure Dev Tools for Teaching [Tonnucka Ha nporpamMHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, npentnduxarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443,

6.3.1.8

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

Creranbaoe momerienue 702 «Ilomerienue i camoctositenbHoi paboTey: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHsieMoe IPOrpaMMHOE 00eCIIedeHIE OTEUECTBEHHOTO [IPOU3BOJICTBA);

6.3.1.10

TTonnucka Azure Dev Tools for Teaching [Tonnucka Ha nporpamMHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nunentuduxarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 Ilepeyenb npodeccnoHaIbHBIX 023 JaHHBIX U HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

CHpaBO‘IHO—HpaBOBaﬂ CUCTEMa «FapaHT»;

6.3.2.2

CripaBouHo-nipaBoBas cucrema «Koncynprantllinroc-CKy;

6.3.2.3

MunncrepcTBO SKOHOMHIYECKOTO pa3BuTus Poccuiickoit deneparum - economy.gov.ru (CBOOOTHBINA AOCTYII);

6.3.2.4

Denepanbubiil 00pazoBaTenbHblil moptal O9CM — DKOHOMUKA. COLIMOJIOI'MA. MEHEJDKMEHT - ecsocman.hse.ru
(cBOOOAHBIN fHOCTYI);

6.3.2.5

MuHHCTEPCTBO 3KOHOMUYECKOT0 pa3BUTHs CTaBPOMOJIBCKOTo Kpas - stavinvest.ru (cBOOOIHBIN JoCTyI);

6.3.2.6

Economicus.Ru — uHTEpHET pecypc 1o 3KOHOMUKE, MEHEPKMEHTY U (PMHaHCaM - economicus.ru (CBOOOIHBIN AOCTY);

6.3.2.7

«Hayunas snextponHas OudmaroTekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o00opyaoBaHue 1 TEXHHYECKHE CPeICTBA 00y4eHHs)

7.1

VYuebnas ayauropus 408 «Aynutopus 11l POBENECHHUS 3aHATHH JIEKITMOHHOT'O TUIIA, JIJIsl 3aHATHH CEMHHAPCKOTO THIIA, JUIs
TPYNIOBBIX U MHAMBUIYAJIBHBIX KOHCYJIBTALUM, Ul TEKYIIErOo KOHTPOJISA U IPOMEKYTOYHOHN aTTecTalum

72

Cron mpenogaBarelsi, CTyJ PEHOJABATENs, JOCKA yUYCHHYECKas, KOMILICKT CICLHATN3UPOBaHHOM y4aeOHOH Mebenu
(Y4eHHYECKHUE CTOJBI U CTYJIbsI), CTEIIaX COOPHBIi, MOJIKA HABECHAs, HH(POPMAIIHOHHBIC CTCHBI, TIOPTPETHI BBLAAIOIIUXCSI
YUYCHBIX, KOMILUICKT TEXHHYECKHX CPEICTB 00yUeHUsI (IPOSKTOP, IKPaH, HOyTOYK C JOCTYIIOM K HH()OPMAILIHOHHO-
KOMMYHUKAIMOHHOM ceTr IHTepHET U 31eKTPOHHOI NH(HOPMAIIMOHHO-00pa30BaTENIbHOM Cpeie OpraHUu3annuH, KOJIOHKH IS
BOCIIPOU3BE/ICHUS 3BYKa)

73

Vcnone3yemoe mporpaMMHOE 00eCIIeUeHuUE:

7.4

Kaspersky Security Cloud — Free (cBo60oaHO pacipocTpaHseMoe MporpaMMHOE 00eCIIieYeHHE OTEYECTBEHHOTO
MIPOU3BOJICTBA);




7.5

IMonnucka Azure Dev Tools for Teaching ITognucka Ha mporpamMmmHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noanucku: 7562a8d2-e5ab-4243-bfbl-ea70a9%eca784, Customer Ne:
1831121443;

7.6

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

1.1

VYuebnas ayauropust 501 «Jlaboparopust HHGOPMAIIMOHHBIX TEXHOJIOTHIA U CUCTEM. AyIUTOPHUS IS IPOBEACHUS 3aHATHIA
JICKIIUOHHOTO THUIIA, JJIs 3aHATHIH CEeMUHAPCKOT0 THIIA, JUIS IPYIIIOBBIX U HHAWBUAYAIbHBIX KOHCYJIbTALUH], U TEKYIIErO
KOHTPOJISL U IPOMEXKYTOYHOH aTTeCTaluH, IS CAMOCTOSTENEHOM PadoThI, AT KyPCOBOTO MPOEKTHPOBAHUS (BBIIIOIHEHUS
KYpPCOBBIX pa0oT). AyAUTOPHS ISl IPOBEICHUS HAyYHO-UCCIIEJ0BATENLCKON paObOThl 00yUYaIOMINXCs»

7.8

Crox nperoaBatelsi, CTyJ MPEeNoAaBaTes, JOCKa yYeHHIecKas, KOMIUIEKT ClIeHUaM3UPOBaHHOM yueOHO# Meben
(Y4eHHYeCKHe CTONBI U CTYJIbs, KOMIIBIOTEPHBIC YIEHHUECKHE CTOJIBI, Kpecia), HayIHUKH (1 mT.), cucTeMHbIi 06710k (8 mT.),
MOHHUTOP (8 1IT.), KIaBuaTypa (8 MIT.), KOMIBIOTEPHAs MBIIIb (8 IIT.), CETeBOM MapIIPYTH3ATOP, HHOOPMAIIMOHHBIA CTEHI.
ObecriedeH OOCTYI K ceTH VIHTepHET U B 3JIEKTPOHHYIO HH(OPMALIMOHHYIO 00pa30BaTeIbHYIO Cpely OpraHU3aluu

7.9

MCHOJ’ILByeMOG nporpaMMHOC oOecreUcHHeE:

7.10

Kaspersky Security Cloud — Free (cBo60gHO pacmipocTpaHseMoe MporpaMMHOE O0ecTIiedeHIe OTeIEeCTBEHHOTO
NPOM3BO/ICTBA);

7.11

IMomnucka Azure Dev Tools for Teaching IToanucka Ha mporpamMmmHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a9%eca784, Customer Ne:
1831121443,

7.12

Microsoft Office 2016 JInuensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

CrpaBouHo-1paBoBas cucteMa «l"apant» (Jorosop ot 06.04.2022 Ne 4646);

7.14

CrpaBouno-tnipaBoBas cucrema «KoncynbrantlInroc-CKy» (Kommepueckuii komruiekT juis ropucta: JJorosop Ne 2086/72195
-U mocTaBky, agantanyu U COMpPOBOXKIeHUS dKk3eMIusipoB cucreMm KoncynprantlInmroc ot 13.04.2022 1.;  [lomOMHATENBHBIN
KOMILJICKT Ha CeTh JUIsl CTyIeHTOB: JJoroBop 00 nHpopmannonHo nognepxke Ne7 ot 13.04.2022 r.)

7.15

Crenpanbaoe momerienue 505 «ITomerenue s CaMOCTOSITEIBHOM PaboThI»

7.16

Crox nperoaBates, CTyJ MPenoAaBaTels, JOCKa yYeHHUeCcKas, KOMIUIEKT CIIeHHaIn3upOBaHHOM yuyeOHOi MeOeH
(Y4eHUYECKHUE CTOJBI U CTYJIbs, KOMIBIOTEPHBIC YUEHHUYECKHE CTOJIBI, KPeciia), CUCTeMHBIH 010K (8 mT.), MOoHUTOD (8 1IT.),
KJIaBHaTypa (8 MIT.), KOMIIBIOTEpHAst MBIIIb (8 IIIT.), CETEBON MapuIpyTU3aTOp, MHPOPMAIIHOHHBII CTEHT, TPUHTEP.
OoecrieueH AOCTYI K ceTH VIHTEpHET U B 3JIEKTPOHHYIO HH(OPMAIIMOHHYIO 00pa30BaTeIbHYIO Cpeay OpraHu3aluu

7.17

I/ICHOJ'H)ByeMOG nporpaMMHOC o0OecreucHuHeE:

7.18

Kaspersky Security Cloud — Free (cBo601HO pacnipocTpaHsIeMOe MPOrpaMMHOE 00CCTICYCHHE OTCUSCTBEHHOTO
MIPOU3BOJICTBA);

7.19

IMomnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmMmHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop nmoanucku: 7562a8d2-e5ab-4243-bfb1-ea70a9eca784, Customer Ne:
1831121443,

7.20

Microsoft Office 2016 JInuensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21

Crenuanbaoe nmomerienue 702 «ITomelieHue 1uis caMOCTOSITENBHOM PaboThI»

7.22

KommekT cnenuanu3upoBaHHO# yueOHOM MeOenn (yUeHHYECKHE CTOJIBI U CTYJIbsl, KOMITBIOTEPHBIC YYCHUYECKUE CTOJIbI,
Kpecia), cucTeMHble 610kH (3 mT.), MOHUTOPSHI (3 WIT), KIaBuaTypsl (3 mwT), KomnbioTepHbie MM (3 mwT). ObecneveH
JIOCTYTI K ceTH MIHTepHET U B AJIEKTPOHHYIO HH(OPMALIMOHHYIO0 00pa30BaTeIbHYI0 CPEly OpraHH3aluu

7.23

I/ICHOJ'H)ByeMOG nporpaMMHOC o0OecreucHueE:

7.24

Kaspersky Security Cloud — Free (cBo601HO pacnipocTpaHsIeMOe MPOrpaMMHOE 00CCTICYCHHE OTCUSCTBEHHOTO
MIPOM3BO/ICTBA);

7.25

IMomnucka Azure Dev Tools for Teaching IToanucka Ha mporpamMmmHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop nmoanucku: 7562a8d2-e5ab-4243-bfb1-ea70a9eca784, Customer Ne:
1831121443,

7.26

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.27

8. METOAUYECKHUE YKA3ZAHUS JJIS1 OBYYAIOIIIUXCS 11O OCBOEHUIO JUCHUTIIMHBI (MOY JIST)

MCTOZ[I/I‘{GCKI/IC MaTepUuaibl 10 AUCHUIIIIMHE ((Z[OKyMeHTaHI/IOHHOG o0OecreueHne YHOpaBJICHUA» HAXOOATCA B ITPUIIOKCHUN 3.

Jlekmmsa

B xone nexuuii mpenogaBaTenb U3NaraeT U pa3bsCHIET OCHOBHBIE, HAaHOOJIee CIIOKHBIE TIOHATHS TEMBI, A TAK)Ke CBA3aHHBIE C HeH
TEOPETUYECKUE U PAKTHYECKUE MPOOIEMBL, 1aeT PEKOMEHJAIIMH Ha BHIINOJIHEHUE CAMOCTOATEILHON paboThI.

B xone nexkuwmii cTyieHTaM peKOMEH Ty €eTCS:

— BECTH KOHCIIEKTHPOBaHHUE Y4eOHOTO MaTepHala,

— oOpamaTh BHUMaHUE Ha KaTeropuH, GOPMYINPOBKH, PACKPHIBAIOIINE COAEPIKAHUE TEX WM MHBIX SBJICHUH U IIPOLIECCOB, HAYUHbIE
BBIBO/JIbI Y IPAKTUYCCKUC PEKOMEHIAIUU 110 UX IPUMCHCHUIO,

— 3aJ]aBaTh NPETOIABATEII0 YTOUHSIIONINE BOIIPOCHI C LIENBI0 YSCHEHUS TEOPETHIESCKUX ITOJI0KEHHH, Pa3peneH sl CIIOPHBIX




CUTYyauuH.

XKenarenpHo B pab0oYMX KOHCIEKTAX OCTABJIATH OIS, HA KOTOPHIX BO BHEAYJUTOPHOE BPEMSI MOXKHO CHETIATh TIOMETKU M3
PEKOMEHJIOBAHHOH JIUTEPATYPHl, JONOIHAIOLIEH MaTeprall IPOCIyILIaHHOM JIGKLIUH, a TAKXKE [T0TYEPKUBAIOIIIE 0CO0YI0 BAXKHOCTh TEX
WM UHBIX TEOPETHUYECKUX TTOJIOKEHHUH.

Jlis ycnenHoro oBiajieHust KypcoM Heo0X0IMMO TOCeIaTh BCe JIEKIMH, TaK KaK TeMaTHUECKUI MaTeprajl B3aUMOCBSA3aH MEXIy
coboii. B ciryqasx mpomycka 3aHATHS CTYIEHTY HEOOXOANMO CaMOCTOATENbHO N3YyYUTh MaTeprall 1 OTBETUTH Ha BOIPOCHI 10
MIPOIYIIEHHOH TeMe BO BpeMsI HHANBUAYAIbHBIX KOHCYJIbTALUH.

HpaKTI/I‘IeCKI/Ie 3aHATUA

IMpaxTideckue 3aHATHS — 3TO aKTHBHAS (opMa ydeOHoro mponecca. [Ipu moaroToBke K NPaKTHIESCKHM 3aHATHAM CTYICHTY
HEeo0XO0IUMO M3Y4UTh OCHOBHYIO JIUTEPATypy, O3HAKOMHTCS C IOTIOIHUTEIbHON JIUTEPATY PO, yuecTh PEKOMEHIALMH ITPEHOAaBaTels.
YacTe TeM HOCUT IPAaKTHYECKHI XapakTep. TeMbl TEOPETHYECKOTO COAEPKaHK BBIHOCATCS HA IPAKTHYECKUE 3aHATHSA, IPEIIONIAraloT
JHUCKYCCHOHHBIN XapakTep 00CYyKICHUS.

CamocrosTenbHas paboTa (U3yueHUE TEOPETUUECKOTO Kypca)

BaskHOM 9acTBI0 CAMOCTOSTEIBHOI pabOTHI ABIIAETCA YTEHHE yUeOHOH U HayqHOU uTepaTypsl. OCHOBHAS (DYHKINS yISOHHKOB —
OPHUEHTUPOBATH CTYJCHTA B CUCTEME 3HAHUM, yMEHHUI U HAaBBIKOB, KOTOPBIE JOJDKHBI OBITH YCBOEHBI IO JAHHOH ANCHUILIMHE Oy XyIIUM
0akaaaBpoOM.

B xauecTBe mpoueaypsl OlleHUBaHHS 3HAHUH, YMEHHH, HAaBBIKOB ¥ (MJIM) OIIBITA JAESTEIBHOCTH, O0YYAIOIIMXCS 0 OYHOM U OYHO-
3a04HOU (hopMe 00yUEHHS 110 TUCHUIUINHE SBISIETCS 3a4eT, KOTOPBIA IPOBOAUTCS B (hOpME YCTHOTO OTBETA.

IToaroroBka k 3aueTy mpeanoIaraer:

— U3y4eHHe PeKOMEHIyeMON JIUTepaTyphl;

— KOHCIIEKTOB JICKIIHIA;

— OTBETHI Ha KOHTPOJIbHBIE BOIPOCH! K N3y9a€MbIM TEMaM.
[Toka3zarenu u mKana oleHUBaHU (3a4eT)

OHGHKH «OTIIHO» BBICTABJIACTCA, €CJIM CTYACHT MOJHO HU3JIaract Mare€puaji, 1acT MMPaBUIJIBHOC OMPEACIICHUEC OCHOBHBIX HOH}ITI/IP‘I;
06Hapy)KI/IBa€T I[NOHMMaHHUEC MaTcpuraia, MOXKET 000CHOBATH CBOU CYXXACHHSA, IPUMCHUTD 3HAHUS Ha IPAKTUKE, ITIPUBECTH
H€06XO,HI/IMI)IC MPUMEPHI HE TOJIBKO U3 y‘I66HI/IKa, HO U CaMOCTOATECIIbHO COCTABJICHHBIC, N3JIaracT MaTeprall MOCJIC€A0BATCILHO U
MpaBUJIbHO C TOYKU 3PCHUS HOPM JIMTCPATYPHOI'O A3bIKA.

OueHka «XO0pOIIO» BEICTABIAETCS, €CIIU CTYACHT JAeT OTBET, yJOBIETBOPSIOIINH TEM k€ TPEOOBAHHSIM, UTO U U1 OTMETKH
«OTJIMYHOY», HO JOITyCKaeT 1—2 OMmMOKH, KOTOPEIE caM ke UCIIPaBILeT, 1 1—2 HemodeTa B MOCIIEOBATEIBHOCTH U I35IKOBOM
oopMIIeHUH U3IaraeMoro.

OneHka «YIOBJIETBOPUTENBHO» BBICTABIISIETCS, €CJIM CTYICHT OOHAPYKUBAET 3HAHUE U NIOHMMaHUE OCHOBHBIX TIOJIOXKEHUH JaHHOU
TEMBI, HO H3JIaraeT MaTepHal HEeMOJIHO U JOIyCKAaeT HETOYHOCTH B ONPEIEIICHUH MOHATHI Wi popMyITUpOBKE IIPAaBHUIT;

HE yMeeT JI0CTaTOYHO IIyOOKO U J0Ka3aTeIbHO 000CHOBATH CBOU CY>KACHUS M NPUBECTU CBOM IPUMEPBL; U3JIaraeT MaTepuall
HETIOCTIEIOBATENIFHO 1 IOMYCKAET OMUOKHU B SI36IKOBOM O()OPMIICHUH H3JIaraeMoro.

Ouenka «HeymoBneTBOPUTENHHOY» BBICTABISIETCS, €CIIN CTYACHT OOHApyKHBAeT He3HAHHE OOJBIIEH YaCTH COOTBETCTBYIOLIETO
BOIIPOCA, IOITyCKAET OIIMOKH B ()OPMYJINPOBKE ONPEACTICHUI U PaBUII, HCKaXXAIOLIHE UX CMBICI, OECIIOPAA0YHO U HEYBEPEHHO
n3JaraeT MaTepual.

Bce BuzIbI TEKYIIETO KOHTPOJISE OCYLIECTBIISIOTCS Ha IPAKTHUECKUX 3aHATHUSX, ¥ TPEIYCMOTPEHBI B OLICHOUYHBIX MaTepHaiax 1o
qucnuiuinHe «OLeHKa KOHKYPEHTOCIIOCOOHOCTH MPEATPHTU

CIHELIUAJIBHBIE YCIIOBUSA NTHBAJIMJAM U JIMIIAM C OTPAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbA

CrienasbHbIe yCI0BUS 00y4EHHs U HAaIlpaBJIeHUs paOOThl ¢ MHBAJIMIAMH U JIUIIAMHU C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbS
(manee - o0y4aromyecs ¢ OrpaHUYCHHBIME BO3MOKHOCTSIMH 3/I0POBbsI) ONPE/ICICHBI HA OCHOBAHUU:

- ®enepanpaOro 3akoHa oT 29.12.2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit deneparmy;

- ®enepanproro 3akoHa oT 24.11.1995 Ne 181-®3 «O counanpHO# 3ammTe HHBATHIOB B Poccuiickoit @eneparmmy»;

- mpuka3a MuHHCTepCcTBa HayKH U Bbicuiero oopaszosanusa Poccuu ot 06.04.2021 Ne 245 «O6 yreepxkaenuu Ilopsaka opranu3anuy u
OCYIIECTBIICHUs 00pa30BaTEIbHOMN NeITeFHOCTH M0 00pa30BaTeIbHBIM IIPOrpaMMaM BBICIIEr0 00pa30BaHHs — MPOrpaMMaM
OakanaBpuara, IporpaMMam CreHaJInTeTa, IporpaMMaM MarucTpaTrypbi»;

- METOMYECKUX PEKOMEHIALNI TI0 OpraHU3allK 00Pa30BaTeLHOrO Ipoliecca 1uisi 00yUYeHHs] MHBAIUAOB U JIML C OTPaHUYEHHBIMHU
BO3MOXKHOCTSIMH 3/I0POBBSI B 00pa30BaTEIbHBIX OPraHU3aIMsIX BEICHIET0 00pa30BaHMUs, B TOM YUCIIE OCHAILIEHHOCTH 00pa30BaTeIbHOTO
npoiiecca, yrBepkaeHHbIXx MunoOpaayku Poccuun 08.04.2014 No AK-44/058H).

[on cienuanbHBIMK yCIOBUSIMHE JUIs TIOJTy4eHHs 00pa3oBaHus 00YYarOLIMXCS ¢ OTPaHMYCHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbSI
MTOHUMAIOTCS YCIIOBUS 00YYeHHs, BOCIIUTAHMS M Pa3BUTHS TAKUX CTYIECHTOB, BKIIOYAIOIINE B Ce0sl UCIIOIb30BaHUE IPH
HEOOXOJMMOCTH aIallTUPOBAHHBIX 00Pa30BATENBHBIX TPOTPAMM M METOAOB OOY4EHUS M BOCIIUTAHUS, CIICIIUAIBHBIX Y4eOHUKOB,
y4eOHBIX TOCOOHH M AUAAKTHYECKUX MAaTEPHAIIOB, CIIEIIHAIBHBIX TEXHHYECKUX CPEICTB 00yUEeHUS KOJUIEKTHBHOTO U
WHIMBUIYaJIbHOTO MOJIb30BAHUS, IIPEJOCTABICHHUE YCIIYT aCCUCTEHTA (TIOMOIIHMKA), OKa3bIBAIOIIEr0 HEOOX0AUMYIO IOMOIIb,
MIPOBEIEHHE TPYIIOBEIX U HHAWBUIYAIBHBIX KOPPEKIMOHHBIX 3aHATHIA, 0OecIIeueHHe TOCTYIa B 31aHUS By3a U JpyTHe YCIOBU, O6e3
KOTOPBIX HEBO3MOKHO MJIM 3aTPYyTHEHO OCBOEHHE 00pa30BaTeIbHBIX MPOrpaMM 00yYarOIIUXCsl C OrpaHUYEHHBIMH BO3MOKHOCTSAMU
3II0DOBBS




OOyuenue B paMKax y4eOHON NUCHUMIMHBI 00yUYaIOLUIUXCS C OFPAHUYEHHBIMU BO3MOKHOCTSIMU 370POBbS OCYILECTBILIETCS
HHCTHTYTOM C Y4eTOM 0COOEHHOCTEH MCHXO(hHU3NIECKOr0 Pa3sBUTHSI, HHIHUBUIYATbHBIX BO3SMOKHOCTEI M COCTOSHHMS 3[0POBBSI TAKUX
oOyJaromuxcs.

O6yuenue 1o y4eOHOH AUCIUILIIHHE 00YYarOIINXCS C OTPAHHIEHHBIMH BO3MOXHOCTSIMH 3/I0POBBSI MOKET OBITH OPraHN30BaHO KaK
COBMECTHO C JIPyTrMMHU 00y4alOmIUMHUCS, TaK U B OTAENbHBIX IPyMNIax.

B mensax goctynHOCTH 00y4eHHMs MO JUCIUILIHHE 00ecIeynBaeTCs:

1) nns U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMU 3/10POBbS 110 3PEHUIO:

- HaJIM4YHUe aTbTepPHATHBHON BepcuH OQHIIHANBHOTO caliTa HHCTUTYTA B ceTH «MHTepHEeT» I C1ab0BUIANINX;

- BeCb HEOOXOUMBIH JUIs U3y4eHHsl MaTepUall, COTJIACHO y4eOHOMY ILIaHy (B TOM 4HCIe, Ul 00yJaromUXcs 110 UHIUBUIYaIbHBIM
y4eOHBIM IJIaHaM) IPEIOCTABIACTCS B SIIEKTPOHOM BHJIE Ha AUCKE.

- UHAMBHJyaJIbHOE paBHOMEpHOE ocBeleHne He MeHee 300 Jtokc;

- IPACYTCTBHE aCCHCTEHTA, OKa3bIBAIONIEr0 00ydaroeMycss He0OXOJUMYIO TOMOIIIb;

- obecrieueHre BO3MOXKHOCTH  BBIITYCKa aJIbTEPHATUBHBIX ()OPMATOB MEYATHBIX MAaTepHanoB (KpyNHbII MpUT win ayauodaiiisl);
- obecrieueHNe TOCTyIa 00yJaloImerocs, SBIIONErocs CIIETbIM U HCTIONb3YIOMEeTo cO0aKy-IIPOBOAHHKA, K 3aHHI0 HHCTHTYTA.

2) [ U1l ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMH 3JI0POBbS IO CIYXY:

- Hanuaue MUKPO(OHOB U 3ByKOYCIIIMBAIOMIEH alapaTypsl KOJUICSKTHBHOTO MOJB30BaHUS (ayANOKOIOHKH);

3) uIs UL C OTPpaHUYEHHBIMHU BO3MOKHOCTSIMH 37I0POBBSI, UMEIOIINX HAPYILIEHUS ONIOPHO-IIBUTATEIFHOTO amilapaTa, MaTepruaibHO-
TEeXHUYECKUE YCIOBHS JTOIDKHBI 00eCIIeYNBATh BOSMOXKHOCTD OECIIPEIIITCTBEHHOTO JOCTYMA 00y9alOIUXCsl B yIeOHbBIE IIOMEIICHHS,
CTOJIOBBIE, TYaJICTHBIC U IPyTHe IOMEIIEHNs OPraHU3alliY, a TaKXkKe IPeObIBaHUS B YKa3aHHBIX OMELICHUSX (HaJIU4IKe IaHIyCOB,
MOPyYHEH, PaCIIMPEHHBIX JBEPHBIX IPOEMOB U IPYTHUX MPUCIOCOONICHUI).

Iepen HauaioM 00yUeHUS MOTYT IPOBOIUTHCS KOHCYJIBTATUBHBIE 3aHATHS, TIO3BOJIAIOIINE CTYA€HTaM C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMHU aalITHPOBATHCS K yIeOHOMY IIpoIeccy.

B nporecce Benenus yueOHON JUCHUIUIMHBI TPO(eccopcKo-NpenoaaBaTeIbCKOMy COCTaBY PEKOMEHIYETCs UCTIOIb30BaHNe
CONMATBHO-aKTHBHEIX U Pe(hIICKCHBHBIX METOJOB 00YUCHHUS, TEXHOIOTHH COMMOKYIBTYPHOH peabHINTAIINH C IeNbI0 OKa3aHHs
HOMOIIY 00YYaIOIUMCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSl B YCTAHOBJICHUH HOJIHOILIEHHBIX MEXIMYHOCTHBIX OTHOLIEHHH
C IpYruMH 00YyYaroIUXCsl, CO3AaHUU KOM(OPTHOrO ICUXOJIOTHUECKOro KIuMara B ydeOHOi rpyme.

OcobeHHOCTH NTPOBEICHUS TEKYIIEH 1 TPOMEXYTOYHOH aTTeCTAlNH 0 UCIUININHE JUIS 00YYarOIUXCs C OTPAHHICHHBIMH
BO3MOKHOCTSIMH 3[J0pPOBbsl YCTaHABIMBAIOTCS C YUE€TOM UHJUBUYyaIbHBIX ICUXO(PU3UUIECKUX 0COOCHHOCTEN (YCTHO, MUCHbMEHHO Ha
Oymare, MICbMEHHO HAa KOMIBIOTEPE, B popMe TecTHpoBaHUS U Apyroe). [Ipi HeoOXOANMOCTH PEAOCTABIACTCS AOMONTHATENEHOE
BpeMs Ul IOJrOTOBKU OTBETA Ha 3a4eTe.
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