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1. LIEJIM OCBOEHMWS AUCLUILINHBI (MOIYJIST)

1.1|BocniurarensHast Ienb - CO34aTh YCIOBHS I BOCHHTAHHS TTOJ0KUTEIBHOTO HHTEPECca K U3y4aeMOi IUCIIUTIINHE

" JlokyMeHTaIMOHHOE obecnieueHue ynpapiaeHus". OCHOBHas ieb yueOHOH AUCIMILUIMHBI COCTOUT B (HOPMUPOBAHUU Y
00yJarOMUXCSA CUCTEMHBIX OCHOB TEOPETHIECKOTO M MPAKTUIECKOTO 3HAHNUSA B 00IACTH JOKYMEHTAIIMOHHOTO 00ECTICUCHUS
YIIPaBJIE€HUS B COLUATbHO-3KOHOMUIECKUX CUCTEMAaX PA3HOIO YPOBH:L.

1.2|3agaun AMCHUIIMHBI: BOCIIUTATh Y 00Yy4YalOMUXCsd HW3YyYUTh OCHOBHBIE ICHCTBYIOIINE 3aKOHOJATEIbHBIE 1 HOPMATHBHO-
METOIUYECKUE AKTHI, PErTIaMeHTHPYIOIINE JOKYMEHTallHOHHOE 00eciedeH e YIpaBJIeHNs, TOCyIapCTBEHHbIE CTAaHIAPTHI B
00J1aCTH JeNONPOU3BOJICTBA; 00YUEHUE BIIa/ICHUIO HABBIKAMHU JIOKYMEHTAIBHOTO OOPMIICHUS PELICHUH B yIIPaBICHUN
OTIEpAIIMOHHO (IIPOM3BOACTBEHHOI) NSSATENFHOCTH OpraHU3aLMi IPH BHEAPEHUH TEXHOJIOTHIECKUX, MPOIYKTOBBIX
WHHOBAIM{ MJIM OpraHW3al[MOHHBIX U3MEHEHHIT;00yueH e BIIaICHUIO HABBIKAMH MOJrOTOBKH OpPraHU3allMOHHBIX U
pacnopSIUTENbHBIX JOKYMEHTOB, HEOOXOANMBIX JUIS CO3/1aHHS HOBBIX NMPEANPUHIMATENECKUX CTPYKTYp;aaTh 3HAHHUS O
MIpaBUJIaX CUCTEMAaTH3alUH U XPaHEHHsI JJOKYMEHTOB, O IIOATOTOBKE JIeJl K Iepe/iaye B apXHB OpraHU3aluu
(rocynapcTBeHHBIH WM MyHUIIUNIATIbHBIN apXUB); 03HAKOMUTH C COBPEMEHHBIMH TEXHOJOTHAMHU aBTOMATU3aLUN
JeTONPOU3BOACTBA.

2. MECTO JUCHHUTIIUHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

Huxn (pazgen) OIL: |B1 .B

2.1|Tpe6oBanus K npeABapuTeIbHON MOATOTOBKE 00y4aIOLIErocs:

2.1.1|YnpaBnenne KOHGIUKTaMH Ha TIPESIIPUITHH

2.1.2|9xoHOMIKA TPEAIPUITHSL

2.1.3|MotuBanus TpyaOBOH ESITENLHOCTH IIEpCOHANa

22| Iucuuniaunabl (MOIYJIH) U NIPAKTHKH, AJ18 KOTOPBIX 0CBOEHHE AAHHOM THCHHUILINHBI (MOYJIs1) HEOOXOAMMO KaK
npeauiecTByIouee:

2.2.1|YupaBneHue KOHGIUKTaMU Ha IPeIIpUATHI

2.2.2|Ox0HOMUKA NPENIPUATHS

2.2.3| Texnomnorudyeckas (IIPOEKTHO-TEXHOJIOTHIECKAsT) IPAKTHKA

3. POPMUPYEMBIE KOMIIETEHIINU 1 THAUKATOPBI UX TOCTHXEHUSA

IIK-1: Cnioco6en ocymecTBIATH IKOHOMUYECKUH aHATU3 AeATeIbHOCTH OPraHu3auu

IIK-1.1: OcymecTBJisieT cO0p, MOHUTOPUHT H 00PadOTKY JAHHBIX /I MPOBeJeHH PACYETOB IKOHOMHYECKHX MoKa3aTeeit
OpraHu3anuu

Henonneie 3nanus MnopsaKa BEACHUA HﬂaHOBO-y‘leTHOf/’I JOKYMCEHTAIU OpraHusanuu

C(I)OpMI/IpOBaHHLIe 3HaHUA MOPAAKA BEACHUA HHaHOBO-y‘IeTHOﬁ JOKYMEHTAIlMU OpraHru3anui UMCKOT HE3HAUYUTCIIbHBIC Hp06em>1

[MonmHOCTBIO CHOPMHUPOBAHHBIE 3HAHUS MOPSKA BEICHUS TNIAHOBO-YYETHOW JOKYMEHTALIMU OpraHnu3alluu

MK-1.2: OcyuiecTBJIsieT pacyeT H aHAJIU3 IKOHOMUYECKHX NOKa3aTelell pe3yJbTATOB eI TeJIbHOCTH OPraHu3alun

Henonneie 3Hanus nopsiaAKa BEACHUA ,ZIOI‘OBOpHOfI pa6OTI>I

ChopmupoBaHHbIe 3HAHUS IOPSIKA BEISHNS TOTOBOPHOW pabOTHI HIMEIOT HE3HAUUTENbHBIE IPOOEIIBI

IMonHocThIO CPOPMUPOBAHHBIE 3HAHUS MOPSIIKA BEACHHS JOTOBOPHOI pabOThI

HaBbixu pa3paOoTKK HalpaBJICHUH COBEPIICHCTBOBAHUS (JOPM OpTaHU3ALUU TPYa U YIPABICHUS, a TAKXkKe INIAHOBOM U yueTHON
JOKYMEHTAIlNH OpraHu3aiuy cQOPMUPOBAHBI YACTHIHO

HaBpiku pa3paOboTKK HalpaBlIeHUH COBEPIICHCTBOBAHMUS (JOPM OpraHHU3aIMH TPYIa U YIIPABICHUS, a TAKXKe TUIAHOBOM U YUeTHON
JIOKYMEHTAIMK OpraHu3aluu chpopMUpPOBAHBL, HO UIMEIOT HECYLIECTBEHHBIC HEIOCTATKH

HaBbixu pa3paOoTKy HalpaBlICHUH COBEPIIEHCTBOBAHUS (JOPM OpraHU3aIMU TPYAA U YIPABICHUS, a TAKOKE IUTAHOBON U YYEeTHOH
JIOKyMEHTallUU OpraHu3aluu choOpMUPOBAHBI IOJTHOCTBIO

IIK-2: Cnioco0en npuHUMATH yIpaBJeHYecKHe pelleHusl B 00,1aCTH OLleHKH, aHAJIN3a U YNPaBJIeHUs] pUCKAMH B Pa3JIuYHbIX
00J1acTAX NMpodeccuoHAIbHOI AesiTeJIbHOCTH

MK-2.2: OcymecTBJjisieT JOKYMEHTHPOBAaHUE NpoLecca yNPaBJjieHNs PUCKAMH U KOPPEKTHPOBKY peecTPOB PUCKOB B paMKax
OT/IEJbHBIX OU3HEC-TPOIECCOB U (PYHKIMOHATBHBIX HATIPABJICHUIA

Henonxbie 3HaHUS JTOKAJTBHBIX HOPMATHBHBIX aKTOB I10 YIIPABJICHHUIO PUCKaAMH B OpTaHU3allun (HOHI/ITI/IKI/I, npoueaypsl, periiaMeHThI,
METOJHUKH OLICHKHU pI/ICKOB)

C(I)OpMI/IpOBaHHI:IS 3HAHUA JIOKAJIbHBIX HOPMATUBHBIX AKTOB I10 YIIPAaBJICHUIO pUCKaMU B OpraHru3anun (HOJ'II/ITI/IKI/I, npoueaypasl,
PEeTiIaMCHTBI, METOAUKH OLICHKH pI/ICKOB) HUMCIOT HC3HAYUTCIIbHBIC HpOGGJ’ILI

[MonmHOCTBIO ChOPMHUPOBAHHBIE 3HAHUS JIOKAJIbHBIX HOPMATHBHBIX aKTOB I10 YIIPABJICHHIO PUCKAMHU B OpraHU3aIiH (TTIOJIMTHKH,
MIPOLIETyPHl, PETJIAMEHTBI, METOIUKHU OLIEHKH PUCKOB)

HaspIkn 1oKyMeHTHPOBaHKA POLIECCa YIPABIECHHUS B UPE3BBIYAMHBIX U KPU3HCHBIX CUTYalMAX KaK 4acTH IIPOLECcca YIPaBICHUs
puckamu cpopMHUPOBAHBI YACTUYHO

HaBbiku JOKYMEHTHUPOBaHUS IIpoLECCa YIIPABJICHUS B qpe33uqaf/’mmx 1 KPU3UCHBIX CUTYyallUAX KaK YaCTU IMPOoLECCa yIIpaBJICHUA
pUCKaMu C(bOpMPIpOBaHLI, HO UMCIOT HECYIICCTBCHHBIC HEJOCTATKU




HaBbiky 1OKyMEHTHPOBaHUS MpOIiecca YIPABICHUS B YPE3BbIYAMHBIX U KPU3HCHBIX CUTYAIMIX KaK YacTH Ipolecca yIpaBIeHUs
puckamMu cOpMHUPOBAHBI IIOJHOCTEIO

IIK-3: CnocodeH ocymecTBIsATh NPO(ecCHOHAIBHYIO JeATeJIbHOCTb B 00J1aCTH YNIPaBJIeHHS CTPYKTYPHBIM IOApa3ieleHHeM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOI0 MOAPAa3/IeeHHs

YMeHus pa3pabaThIBaTh PErJIaMEHTBI, OIPENSISIIONINE pabOTy CTPYKTYPHOTO TOAPA3/ICICHUSI BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl FIKOHOMUYECKOTO CyObheKTa COPMUPOBAHBI YACTUYHO

YMeHus pa3padaTbiBaTh pErIaMEHTBI, OIPEICISIIONHe pa00Ty CTPYKTYPHOTO HOAPA3CICHUS BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMHYECKOTO CyObhEeKTa CPOPMUPOBAHBI, HO UMEIOT HECYIIIECTBEHHBIE HEOCTATKU

YMeHus pa3padaTbIBaTh periaMeHThl, OIpeelsionre paboTy CTPYKTYpPHOTO MOAPa3AeIeH s BHYTPEHHETO KOHTPOJIS, C yIeTOM
TpeOOBaHUI HOPMATUBHOM 0a3bl SKOHOMUYECKOT0 CyObeKkTa c)OpMUPOBAHBI ITOTHOCTHIO

IIK-3.2: OcymecTBJjsieT ynpaBjeHHe ITATHBIM NePCOHAJIOM CTPYKTYPHOIO OApa3/e/IeHUsI

HaBbIkd OArOTOBKYH NPOEKTOB BHYTPEHHHX PETIIAMEHTOB C(OPMHUPOBAHBI YaCTHYHO
HaBbIky BHEIPEHHSI BHYTPEHHUX CTAHAAPTOB, TpeOOBaHHH MPO(ecCHOHATHHON THKU U METOIUK MPOBEIICHUS BHYTPEHHETO KOHTPOJIS
c(hopMHPOBaHBI YACTHYHO

HaBbIky IOATOTOBKH NPOEKTOB BHYTPEHHUX PETrIaMeHTOB C(OOPMHUPOBAHBI, HO MMEIOT HECYIIECTBEHHBIE HETOCTATKU
Hagbiku BHEpeHHs BHYTPEHHUX CTaHAAPTOB, TpeOOBaHUI NPOECCHOHAIEHON STHKH U METOJIUK ITPOBEICHHS BHYTPEHHETO KOHTPOJIS
c(hOpPMHUPOBAHBI, HO IMEIOT HECYIIIECTBEHHBIE HEOCTATKH

HaBbIk# OATOTOBKH IIPOCKTOB BHYTPCHHUX PETIIAMEHTOB C(OPMUPOBAHBI TOJTHOCTHIO
HaBbIky BHEAIPEHHsI BHYTPEHHUX CTaHIaPTOB, TPeOOBaHHI MPO(ECCHOHATBHOM ITHKH U METOTUK TPOBEICHHS BHYTPEHHETO KOHTPOJIS
c¢(hOpMHPOBAHBI TIOJTHOCTHIO

3HaThb:

- IOPSIIOK Pa3padoTKH OPraHU3alHOHHBIX CTPYKTYP OPraHU3alUu, 0JI0KEHHIl 0 MOAPAa3e1eHUX, J0KHOCTHBIX
HHCTPYKIINH;

- IOPSIIOK Pa3padoTKH 1 0opMJIeHHS TEXHHYECKOMH JOKYMEHTAllMU U BeJleHHs1 1e101IPOU3BOJCTBA;

- CTAaHJAPTHI YHU(PUIHUPOBAHHOI CHCTEMBbI OPraHN3AIHOHHO-PACIOPAANTENbLHON JOKYyMEHTAllNH, eAMHAS CHCTEMA
TEXHOJIOrH4eCKOil JOKYMEHTalluH;

- IOCTAHOBJICHN S, PACTIOPSZKEHH, IPUKA3bI, METOAUYECKHE H HOPMATHBHbIE MaTepHAJIbI 110 OPraHU3AIUH, HOPMHPOBAHHUIO H
omiaTe Tpyaa;

- JIOKAJIbHbI¢ HOPMATHBHBIE AKTHI 110 YIPABJICHHIO PUCKAMH B OPraHN3aluu (I0JMTHKH, NPOLeAyPbl, perJiaMeHThl,
METOAMKH OLICHKH PUCKOB;

Ymers:

- (hopmupoBaTh 623y JAHHBIX H Pa3padaThLIBATh OPraHN3ALHOHHO-YNIPABJICHYECKYI0 JOKYMEHTALMIO C HCII0/1b30BAHUEM
COBPEMEHHBIX TEXHOJIOTH 3JIEKTPOHHOI0 IOKYMEHT0000pOTa;

- pa3padaTbIBaTh OPraHU3alMOHHO-TEXHHYECKYI0 U OPraHU3allHOHHO-I)KOHOMHYECKYI0 IOKyMeHTauu1o (rpadguxu pador,
HHCTPYKIMH, IJIaHbI, CMETbI, 0I0KeThbI, TEXHMKO0-I)KOHOMHYECKHe 000CHOBAaHN, YACTHbIC TEXHHYECKHE 3aJaHUsA) H
€OCTaBJIATH YNPABJCHYECKYI0 OTYETHOCTD 110 YTBEPsKIACHHBIM (hopmam;

- pa3pa0aTbIBaTh pPerJiaMeHThl, ONpee/siomue padoTy CTPYKTYPHOIO IOApa3/ieJieHHs BHYTPEHHEro0 KOHTPOJIsl, C y4eTOM
Tpe0oBaHMii HOPMATHBHOM 0a3bl IKOHOMHYECKOI0 Cy0beKTa;

Baanern:

- HABBIKAMH OPraHU3a0HH Pa0oThI 10 NPOEKTHPOBAHUIO METOI0B BbINOJHEHH YIIPaBJIeHYECCKUX NMPOLECCOB, COCTABICHHIO
N0JI0’KEHUI 0 CTPYKTYPHBIX NoJpa3iejieHUsAX (0TAeaX, eXaX) NPOU3BOACTBEeHHON 0PraHu3alMu, J10JKHOCTHBIX HHCTPYKIMIA
padoTHHKAaM, o0ecriedeHUEe BHECEHHS] B HUX HE00XO0AMMBbIX M3MEHEHHI ¥ JOTIOTHEHHIA;

- HABBIKAMU Pa3pabdoTKH AHAJUTHYECKHX MAaTePHAJIOB H COCTABJICHHS OTYETOB 110 OLICHKE 1esiTeJIbHOCTH NIPOU3BO/ICTBEHHBIX
noJpasieJieHuil OpraHu3alnuy, BHEJPEHHs NPoLeayP y4eTa BbINOJTHEHUS IIJIaHOBBIX 3a/1aHUI, CHCTeMaTH3allis MaTepHaJIoB
JJIA IOATOTOBKH Pa3JIMYHBIX CNIPABOK H 0TYETOB 0 NPOHM3BOACTBEHHO-X03SIHCTBEHHOM JeATEILHOCTH OPraHU3alHH, €€
noJpasejeHUil, aHAJTUTHYECKOI 00pa0oTKH NMoKa3aTe/ieil BbINOJTHEHUS NJIAHOBBIX PON3BOACTBEHHBIX 3aJaHMIi;

- HABBIKAMH JOKYMEHTHPOBAHUS Ipolecca yNpaB/IeHHUs B YPe3BbIYAHBIX H KPH3HCHBIX CHTYalUsSIX KAaK YacTH Ipouecca
ynpasBJIeHUs] pUCKAMU;

- HABBIKAMH IIOATOTOBKH NIPOCKTOB BHYTPCHHUX PErIAMEHTOB;

- HABBIKAMH BHe/IPeHHs] BHYTPEHHUX CTAHJAPTOB, TPeOOBaHUIi NPO(ecCHOHATBHOM ITHKH M METOIMK NPOBeIeHHS
BHYTPEHHEIr0 KOHTPOJIsI;

4. CTPYKTYPA H COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBanue pa3nesios u tem /Buj | Cemectp / | HacoB | Komneren- |JIuteparypa u| Murte | Ilpumeuanue
3aHATUSA 3aHATHA/ Kypc 107071 3JI. pecypchl | paKT.

Paznen 1.




1.1

OCHOBBI JOKYMEHTaLIUOHHOTO
obecrieuenus ynpasienus /Jlex/

IIK-3.1 IIK-

3.21IK-2.2

IIK-1.1 TIK-
1.2

J1.1J11.2
JI1.3J12.1 J12.2
010323354

95

IMpunoxenue 1

1.2

OCHOBBI JIOKYMEHTAIIUOHHOTO
obecrieyenus ynpasienus /IIp/

IK-3.1 TIK-

3.21IK-2.2

IK-1.1 TIK-
1.2

J1.1J11.2
JI1.3J12.1 J12.2
010323354

95

IMpunoxenue 2

1.3

OCHOBBI TOKYMEHTallHOHHOTO
obecrnieuenus ynpasnenus /Cp/

16

IK-3.1 IIK-

3.21IK-2.2

IK-1.1 IIK-
1.2

J1.1J11.2
J1.3J12.1 J12.2
01023354

95

[Ipunoxxenue 2

1.4

OCHOBBI IOKyMeHTHpOBaHUs /JIek/

IK-3.1 IIK-

3.21IK-2.2

IK-1.1 IIK-
1.2

J1.1J11.2
J1.3J12.1 J12.2
01023354

35

[punoxenue 1

1.5

OcHoBbl foKyMeHTHpOBaHus /TIp/

IIK-3.1 IIK-

3.21IK-2.2

IK-1.1 TIK-
1.2

J1.1J11.2
J1.3J712.1 J12.2
01023354

35

[Ipunoxenue 2

1.6

OcHoBsl foKkyMeHTHpOBaHus /Cp/

22

IK-3.1 IIK-

3.21IK-2.2

IK-1.1 TIK-
1.2

J1.1J11.2
J1.3J712.1 J12.2
01023354

35

[Ipunoxenue 2

1.7

Cocrasienue U 0()opMIIeHHE OCHOBHBIX
BUJIOB TOKYMEHTOB /JIex/

IK-3.1 TIK-

3.2 1IK-2.2

IK-1.1 IIK-
1.2

J1.1J11.2
J1.3J12.1 J12.2
01323354

35

[Ipunoxenue 1

1.8

Cocrasienue U 0(hopMIICHHE OCHOBHBIX
BUIOB TOKyMeHTOB /T1p/

IK-3.1 IIK-

3.2 1IK-2.2

IK-1.1 IIK-
1.2

JI1.1J11.2
J1.3J12.1 J12.2
013523354

95

[Ipunoxenue 2

1.9

Cocrasienue u 0()opMIIEHHE OCHOBHBIX
BU/IOB TOKyMeHTOB /Cp/

IK-3.1 IIK-

3.2 1IK-2.2

IK-1.1 IIK-
1.2

JI1.1J11.2
J1.3J12.1 J12.2
013523354

95

[Ipunoxenue 2

1.10

TexHOJIOTHS TOKYMEHTAIIMOHHOTO
obecrieyenus ynpasienus /JIex/

IK-3.1 IIK-

3.2 1IK-2.2

IK-1.1 IIK-
1.2

JI1.1J11.2
J1.3J12.1 J12.2
013523354

95

[Ipunoxenue 1

TexHo0rMsI JOKYMEHTAL[MOHHOTO
obecnieuenus ynpasnenus /IIp/

IIK-3.1 TIK-

3.2TIK-2.2

IK-1.1 TIK-
1.2

J1.1J11.2
JI1.3J12.1 J12.2
01323354

95

[punoxenue 2

1.12

TexHOIOTUsI JOKYMEHTAIOHHOTO
obecrieyenus ynpasienus /Cp/

12

IK-3.1 IIK-

3.2TIK-2.2

IK-1.1 ITK-
1.2

J1.1J11.2
JI1.3J12.1 J12.2
01323354

95

[punoxenue 2

1.13

Opranuzaiyst paboThl ¢ JOKyMEHTaMU
/JIex/

IK-3.1 IIK-

3.21IK-2.2

IIK-1.1 ITK-
1.2

J1.1J11.2
JI1.3J12.1 J12.2
010323354

95

[punoxenue 1




1.14 Opranuzanus padoTsl ¢ fokymenTamu /11p/ 3 2 IK-3.1 IIK- | JI1.1JI1.2 IMpunoxenue 2
3.21IK-2.2 |JI1.3J12.1 J12.2
I[IK-1.1 T[IK- | 51 52 23 54
1.2 25
1.15 Opranuzanus padotsl ¢ JokymeHTamu /Cp/ 3 12 |IIK-3.1TIK-| JI1.1JI1.2 IMpunoxenue 2
3.2TIK-2.2 (J11.3J712.1 J12.2
[K-1.1 T[IK- | 51 52 33 54
1.2 25
1.16 Opranu3zaiys XxpaHeHus! JOKYMeHTOB /JIek/ 3 2 NK-3.1 IIK- | JI1.1J11.2 [Mpunoxenwue 1
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
M[K-1.1 [IK- | 91 92 23 4
1.2 25
1.17 Opranu3zanys XxpaHeHus 1okymeHToB /I1p/ 3 2 NK-3.1 IIK- | JI1.1J11.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
M[K-1.1 [IK- | 91 92 23 D4
1.2 25
1.18 Opranu3zaiys XxpaHeHus 10KyMeHToB /Cp/ 3 12 |TK-3.1 TIK- | JI1.1JI1.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[K-1.1 TIK- | 91 92 23 54
1.2 25
1.19 ABTOMaTH3a1Ks IPOLIECCOB 3 4 [K-3.1 IIK- | JI1.1J11.2 [punoxenue 1
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 3.2TIK-2.2 [J11.3]J12.1 JI2.2
ynpagienust /JIex/ IK-1.1 TIK- | D1 52 33 B4
1.2 25
1.20 ABTOMAaTH3AIMs IPOLIECCOB 3 4 TK-3.1 IIK- | JI1.1 JI1.2 [Mpunoxenue 2
JIOKYMEHTAIIMOHHOTO 00CECIICYeHUS 3.21IK-2.2 |JI1.3J12.1 J12.2
ynpasnenus /TIp/ IIK-1.1 IIK- | D1 92 33 B4
1.2 25
1.21 ABTOMAaTH3A1M IPOLIECCOB 3 15 TIK-3.1 TIK- | JI1.1 JI1.2 [Ipunoxxenue 2
JIOKyMEHTAI[MOHHOTO 00eCIIeYeHHS 3.211K-2.2 |JI1.3J12.1 JI12.2
ynpasienus /Cp/ IIK-1.1 [IK- | 51 92 33 54
1.2 25
1.22 /Kartd/ 3 0,2
1.23 3auer /3auér/ 3 0 MK-3.1 K- | JI1.1J11.2 [Tpunoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[K-1.1 TIK- | 91 92 23 D4
1.2 25

5. ®OHJ OHEHOYHBIX CPEJCTB

5.1. KonTpoabHbie BONPOCHI M 3a1aHHUSA

Bomnpocs! k 3auery

1. ToxyMeHTaIpbHOE 0QOPMIICHUE PEILICHUH B YIPABJICHUH ONEPALIMOHHON (TPOM3BOJCTBEHHOMN) JEATEIEHOCTH OpraHU3alHHITPH
BHE/IPEHUHU TEXHOJIOTHYECKHX, MPOYKTOBBIX HHHOBALIMI MIM OPTaHU3aLMOHHBIX H3MEHEHUH
2. [MoaroroBka opraHU3alMOHHBIX M PACIIOPSAUTEIBHBIX JOKYMEHTOB, HEOOXOAUMBIX IJISi CO3JIaHUST HOBBIX MPEANPHHUMATEIBCKHX

CTPYKTYp

. icTopust BOSHUKHOBEHUSI U Pa3BUTHSI YIIPABICHUYECKON TIOKYMEHTAIIUH

. CocraBbTe 01aHK C TIPOIOIHHBIM PACIIOIIOKEHUEM PEKBU3UTOB.

. CocraBbTe OJIaHK C YIJIOBBIM PACIIOIOKEHUEM PEKBHU3UTOB.

. Kontpons ucnonnenns nokymeHToB. PekBu3ut «OTMeTKa 0 KOHTPOJIEY.

. IIpaBuna oopmiteHus pekBu3utoB «I pud yreepxaeHus» u «'pud corimacoBaHus».
. [IpaBuna oopmiieHus pekBu3UTOB «JlaTa» u «PerucTpalioHHbII HOMEPY.

. PexBu3ut «AapecaTt» u ero 0COOEHHOCTH.

10. PexBH3UTHI «3aroj0BOK K TEKCTY» U «MeCTO COCTaBICHUS WM U3IaHUS TOKYMEHTay.
11. OnumuTe cy)eOHbIE OTMETKH, MPOCTaBIIsIeMble Ha JOKYMEHTE.

12. ®opmyisp-obpazer B coorsercTBuu ¢ OCT P 6.30-2003.
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13. BuyrpeHHee 1 BHELIHEE COTJIacCOBaHHE TIOKYMEHTA.

14. OcoGennoctn pekBu3uTa «OTMETKA O MPUIOKECHUI.

15. PexBusutsl «Ilonnuce» u «OTTHCK HIeUaTm».

16. PekBusut «Tekcty, TpeOoBaHUs K 0QOPMIICHUIO TEKCTA JOKYMEHTA.

17. TpeboBaHus k 0popMIEHUIO OJIAHKOB JJOKYMEHTOB.

18. PexBu3uT «Pe3omronus» u ero 0COOEHHOCTH.

19. PexBU3UTHI aBTOPA IOKYMEHTA.

20. OcobGeHHOCTH cOCTaBJICHUS B 0(popMIIeHUSI HHPOPMALTUMOHHO-CIIPABOYHBIX JIOKYMEHTOB.

21. TpeGoBaHHS K COCTABICHHUIO U O()OPMIICHHIO JAEJIOBOTO MUCHMA.

22. Oco0eHHOCTH COCTaBIICHUS 1 0POPMIICHUS 3apyOe:KHONH KOPPECTIOH/ICHIIHH.

23. Yuudukanus 10KyMeHToB. ['ocynapcTBeHHas cUCTEMa JJOKyMEHTAMOHHOTO 00ecrieueH s yIpaBiIeHHUsI.
24. lafiTe onpeneneHusl OCHOBHBIM HOHITHSM: «IEJIONPOU3BOACTBOY, «TOKYMEHTOO00POT», «IOKYMEHT», «TOKyMEHTHPOBAHHUEY.
25. Perucrpanust BXOASIIUX T0KyMeHTOB. Popma KypHaia perucTpaiyy BXOIAIIUX JOKYMEHTOB.
26. Perucrpanus ucxomsmux qoKkyMeHToB. Dopma jxypHaia perucTpanny UCXOIAIINX JOKYMEHTOB.
27. Perucrpanyst BHyTpeHHUX JOKyMeHTOB. Popma )KypHalla BHYTPEHHUX JOKYMEHTOB.

28. Homenknarypa nen opranuzanuu. [IpaBuia ee coctaBiieHus U 0(OPMIICHHS.

29. ®opMUpOBaHUE JAEI.

30. IToaroroBka JOKYMEHTOB K apXHBHOMY XpaHEHHIO.

31. OdopmiieHHE 1e)T TOCTOSHHOTO CPOKA XPAHEHHSL.

32. CocTaBbTe akKT.

33. CocTaBbTe AEI0BOE IIUCHMO.

34. CocTaBbTe MUCHMO — OTBET.

35. CocTaBpTe TapaHTHHHOE MTUCHMO.

36. CocTaBbTe IPHUKA3 [0 OCHOBHOM AEATEIILHOCTH.

37. CocTaBbTe BHIMHACKY U3 IIPUKa3a 10 OCHOBHOH JEATEIHHOCTH.

38. CocTaBbTe OOBSACHUTENBHYIO 3aIHCKY.

39. CocraBbTe JOKIAJIHYIO 3AITUCKY.

40. TpeGoBaHUS K COCTABIECHHIO U O(POPMIICHUIO PACIOPSAUTEILHBIX JOKYMEHTOB.

41. TpebGoBaHHs K COCTABICHHUIO U O()OPMIICHHIO OPTaHU3AIIMOHHBIX TOKYMEHTOB.

42. TpeGoBaHUS K COCTABIECHUIO U 0(OPMIICHUIO JOKYMEHTOB KOJIJIETHAIbHBIX OPIaHOB YIIPaBIICHUSL.
43. TpeboBaHHsI K COCTABICHUIO U O(OPMIICHHIO JOKYMEHTOB TI0 JITYHOMY COCTaRBY.

44. HopMaTUBHO-METOIMUYECKUE MaTepUabl, PErJIaMEHTUPYIOIIUE PaboTy ¢ JOKyMEHTaMH.

45. CocTaBbTe MPOTOKOI 3aCeIaHUsI.

46. CocTaBbTe BBIIIHCKY U3 IIPOTOKOJIA 3aceAaHusl COOpaHusl.

47. CocTaBbTe BHEIIHIOIO CIPABKY, BRIJAHHYIO B JOMOYIIPAaBIIEHUH O Barem MecTe XuTenbeTBa.
48. CocTaBbTe CIy)KeOHYIO JTOBEpPEHHOCTb.

5.2. Tembl NHCbMEHHBIX PadoT

He npenycmorpeno

5.3. ®oH OLIECHOYHBIX CPEACTB

O1eHOYHBIE MaTepUaIbl 10 JUCHUIUINHEE "J[OKYMEHTAMOHHOE 00ecTIeueHHEe YIPABICHU" HAXOIATCS B IPUIOKEHHUH 2.

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

HepequL BHUIOB OLICHOYHBIX CPEACTB IO JUCHUIIIINHE "ﬂOKyMeHTaI.[I/IOHHOQ obecrieyeHne HpO(I)eCCHOHaHLHOi/II I[eﬂTeJ'ILHOCTI/I'
HaxoAdaTCs B IPUIIOKCHUN 2.

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYEHHME JMCIIUIIJIMHBI (MOAY JIsI)

6.1. PexoMenayemasi 1utepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTODBI, COCTaBUTENIN 3arimaBsue W3narenscTBO, TO
JI1.1 |Anekceesa, T. B., JlokyMeHTallMOHHOE o0ecrieueHue yIpaBlIeHHUs: y4eOHUK MockBa: YHuUBEpCUTET
Crpaxos, O. A. «Cuneprust», 2020
JI1.2 |Tl'anuesa, H. B., I'anues, | JlokyMeHTallMOHHOE 00eCTIeUeHNE YIIPaBICHUS: yUeOHUK Mocksa: U3narensckuii lom
XK. K. MHUCuC, 2021
JI1.3 |T'punbepr, A. C., JIOKyMEHTalMOHHOE 00eCTICYeHUE YIIPABJICHHS: YUSOHUK IS Mocksa: FOHUTU-JJAHA, 2023
I'op6aués, H. H., CTY/IGHTOB BY30B, 00y4aromuxcs 10 HaIlpaBICHUAM
Top6aués, H. H., «IKOHOMMKA» U «MEHEHKMEHT), CIIEI[UaIbHOCTIM
Myxametmuna, O. A.  [«uHpOpMaTHKa», «TOKYMEHTOBEICHHE 1 JOKYMEHTAIlMUOHHOE
o0ecrieyeHue yrpaBlIeHHUs», «ABTOMATH3AIIMS 1 YIIPABICHHUE)

6.1.2. JlonoTHUTeIbHAS JJUTEPATypa

ABTOpLI, COCTaBUTCIIN | 3armaBue I/IS,H&TGJ'II)CTBO, rog




ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, TOX
JI2.1 |Apacnanosa, B. A. JloKkyMeHTalnOHHOE 00eCTICYeHUE YIIPaBJICHHs: YueOHO- Cypryt: CypryTckuii
IIpaKkTUYeCKoe ocobHe B cxeMax, Tabnuuax, oopasnax roCyJapCTBEHHBIN
HeJarornIecKuii YHHBEPCHUTET,
2019
JI2.2  |Ky3uenosa, U. B., JIoKkyMEHTalMOHHOE 00ECTICYCHUE YIIPABJICHHS IEPCOHAIOM: Mocksa: [Jamkos u K, At [Tu Op
Xauatps, I, A. ydeOHOe nocobue it 6akaaaBpoB Menua, 2019
6.2. DnexTpoHHBIE YUeOHbIe H3JAHUSI H 3JIeKTPOHHbIE 00pa3oBaTe/IbHbIe pecypchl
D1 |MunuctepcTBO SKOHOMHYECKOTO pa3BuTusi Poccuiickoit deneparm
D2  |MuHHCTEPCTBO SKOHOMHYECKOTO pa3BUTHsI CTaBPOIIOILCKOTO Kpast
93  |DenepanbHblit 0OpasoBaTensHblil mopran 9CM — DKOHOMUKA. COLIUOJIOTUA. MEHEJDKMEHT
D4  |uHTEpHET pecypc Mo YKOHOMUKE, MEHEKMEHTY U (UHaHCaM
95 |Hayunas snektpoHHas OOIHOTEKA

6.3.1 JIuneH3HuOHHOE ¥ CBOOOHO pacnpocTpansieMoe nmnporpaMmmMHoe 06ecneqeﬂne, B TOM YHUCJ/I€ OTEYECCTBCHHOI'0 NPOU3BOACTBA

6.3.1.1

VuebOnas aynuropusi 408 « AymuTopust A7t IPOBEICHUS 3aHATHH JEKIIHOHHOTO TUTIA, IS 3aHATHH CEeMUHAPCKOTO TUTIA, IS
TPYIIIOBBIX M HHAMNBUAYAIBHBIX KOHCYIBTALMHN, A TEKYIIEro KOHTPOJIS M IIPOMEKYTOYHOM aTrectamun»: Kaspersky
Security Cloud — Free (cBoO01HO pacnpocTpaHsieMoe MPorpaMMHOE 00ECIIeYeHHE OTEYECTBEHHOTO TPOU3BOJICTBA);
TTonmucka Azure Dev Tools for Teaching IToanucka Ha mporpamMmMHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443; Microsoft Office 2016 Jluuensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas aynutopus 501 «Jlaboparopust HHHOPMAIMOHHBIX TEXHOJIOTHH M CUCTEM. AYIUTOPUS IS POBEICHUS 3aHATUI
JIEKIIMOHHOTO THIIA, JUISL 3aHATHH CEMUHAPCKOTO THIIA, IS TPYNIIOBBIX M WHAWBUAYAIBHBIX KOHCYJIBTALUH, IS TEKYILETO
KOHTPOJISI ¥ TPOMEXKYTOYHON aTTECTALUH, [Tl CAMOCTOSITEILHOH PabOTEHI, UIsl KypCOBOTO IPOEKTUPOBAHUS (BBITOTHEHHS
KYPCOBBIX pa0oT). AyIUTOpHS AJIsl IPOBEICHHS HAyYHO-HCCIIEI0BATENILCKON paOb0Thl 00YUaIOINXCS»:

6.3.1.3

Kaspersky Security Cloud — Free (cBo60HO pacipocTpaHseMoe MPOorpaMMHOE 00eCTIeYeHHE OTEUECTBEHHOTO
MIPOM3BO/ICTBA);

6.3.1.4

TTonmucka Azure Dev Tools for Teaching IToamnucka Ha mporpamMmMHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443,

6.3.1.5

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

CnenunansHoe nomerenne 505 «Ilomenienue st caMmocTosTenbHON padoTe»: Kaspersky Security Cloud — Free (cBobonHO
pacnpocTpaHseMoe IporpaMMHOe 00eciedeHIe OTEUECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.7

Ioanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe odecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.8

Microsoft Office 2016 JIuneunsusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

CnenunansHoe nomerenre 702 «Ilomenienue st caMocTosTenbHON padoTe»: Kaspersky Security Cloud — Free (cBobonHO
pacnpocTpaHseMoe IporpaMMHOe 00ecedeHIe OTEYECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.10

Ioanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe odecnedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JIuneunsus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 IlepeueHb npodeccHOHATBbHBIX 023 JAHHBIX H HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

CnpaBovHo-TIpaBoBas cuctema «I'apanT»;

6.32.2

CrpaBouHo-npaBoBas cucrema «Koncynprantllimroc-CKy;

6.3.2.3

MunucTepcTBO 3KOHOMHUUEcKoro pa3Butus Poccuiickoit denepanuu - economy.gov.ru (cBOOOIHBIN 10CTyI);

6.3.2.4

Denepanbublil 00pasoBaTenbublil mopran 9CM — SKOHOMUKA. COITMOJIOI M. MEHEJIXKMEHT - ecsocman.hse.ru
(cBOOOAHBIN HOCTYI);

6.3.2.5

MuHHCTEPCTBO 3KOHOMHUYECKOTO pa3BuTHs CTaBpOMOIBCKOTO Kpas - stavinvest.ru (CcBOOOJHBII 10CTy);

6.3.2.6

Economicus.Ru — nHTEpHET pecypc M0 SKOHOMHUKE, MEHEDKMEHTY 1 (PHHAHCAM - economicus.ru (cBOOOIHBIN TOCTYI);

6.3.2.7

«Hay4nas anexrponHas 6ubmmoTeka» (elibrary.ru) (moroeop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyaoBaHie U TEXHUYECKHE CPEACTBA 00yUeHUS)

7.

—_

Yuebnas ayauropust 408 «AynuTopus 118 IPOBEISHHUS 3aHATHI JICKIIMOHHOTO TUIIA, IS 3aHATHIA CEMUHApPCKOTO THIIA, IS
IPYINOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTALUH, A/ TEKYLLETO KOHTPOJIS U IPOMEXKYTOUHON aTTEeCTALIUI




7.2

Crou npenoaaBaTessi, CTYJ IpenojaBarelis, 10CKa y4eHH4ecKas, KOMIUIEKT CIIe[MaIu3MpOBaHHON yueOHOH Mebenu
(Yy4eHHYeCcKHe CTOJIBI U CTYJIbs), CTEIaX COOPHBIH, I0JIKa HaBeCHAs, HH()OPMAIIMOHHBIC CTEHABL, TIOPTPETHI BHLAAIOIIMXCS
YUE€HBIX, KOMIUIEKT TEXHUYECKHUX CPeJICTB 00y4yeHHUs (IPOEKTOp, IKpaH, HOYTOYK € JOCTYIIOM K HH(POPMALMOHHO-
KOMMYHHKAIIMOHHOHW ceTH MIHTEpHET U 3JIeKTPOHHOI HHPOPMAIIHOHHO-00pa30BaTENIbHON Cpe/iec OpraHU3aliH, KOJIOHKHU JUIs
BOCIIPOU3BE/ICHUS 3BYKa)

7.3

Hcnonp3yemoe porpaMMHOe 0O€ecCIICUeHHUE:

7.4

Kaspersky Security Cloud — Free (cBo60aHO pacrpocTpaHsieMoe IPorpaMMHOE 00eCclieueHUe 0T€4ECTBEHHOTO
MIPOU3BOCTBA);

1.5

IMoanucka Azure Dev Tools for Teaching [Toanucka Ha nporpammuoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443,

7.6

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.7

YuebHas ayautopus 501 «Jlaboparopus HHGOPMALMOHHBIX TEXHOIOTUH U CUCTEM. AyIUTOPUS JUIs IPOBEJCHUS 3aHATUI
JIEKLIMOHHOTO THIIA, Ul 3aHATHH CEMHHAPCKOI'O THUIA, [JIs IPYNIIOBBIX M HHAMBUAYAIbHBIX KOHCYJIBTALUMH, U1 TEKYLIEro
KOHTPOJISI U [IPOMEXKYTOYHOM aTTeCTallUH, JUIsl CAMOCTOSITENIbHOM paboThl, Ul KypCOBOTO IPOEKTUPOBAHUS (BBIIOIHEHUS
KypCOBBIX pa0oT). AyIuTopus A NPOBEICHUS HaydIHO-UCCIE0BATENILCKOM paboThl 00y4aOIUXCsDy

7.8

Croun mpenofaBatelns, CTyI IIPENoIaBaTens, Jocka yIeHHIecKas, KOMIUIEKT CIIeNHaIn3UPOBaHHON yaeOHOH MebenH
(y4eHHdecKHe CTOJIbI ¥ CTYJIbs, KOMIIBIOTEPHBIC YIEHUUECKUE CTOJIBL, Kpecila), HayIIHUKH (1 mT.), cucTeMHBbIH 610K (8 1mT.),
MOHHUTOD (8 1IT.), KJIaBHarypa (8 MIT.), KOMIBIOTEPHAs MBIIIb (8 IIT.), CETEBOW MapIIPyTU3aTOP, HHPOPMAITHOHHBIH CTCH]I.
OoecrnieueH AOCTYI K ceTU VIHTEpHET U B 3J€KTPOHHYIO HHPOPMALMOHHYIO 00pa30BaTENbHYIO CPEy OpraHU3aliU

7.9

Hcnonp3yemoe nporpaMMHOe o0ecriedeHue:

7.10

Kaspersky Security Cloud — Free (cBo60HO pacipocTpaHseMoe POorpaMMHOE 00eCTIeYeHHE OTEUSCTBEHHOTO
MIPOM3BO/ICTBA);

ITonnucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentudukarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.12

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

Cupasouno-npaBoBas cuctema «I'apaat» (JoroBop ot 06.04.2022 Ne 4646);

7.14

CrpaBouno-npaBoBas cucrema «Koncynsrantllmoc-CK» (Kommepueckuii kommuiekT s ropucta: Jloropop Ne 2086/72195
-1 moctaBky, agantau U cCOnpoBoXKIeHus dKk3eMIuisipoB cucteM KoncynprantlLiroc ot 13.04.2022 1.;  JlomOMTHUTENBHBIN
KOMILJICKT Ha CeTh JUIsl CTyIeHTOB: JloroBop 00 nHdopmannonnoii nojuepxkke Ne7 or 13.04.2022 r.)

7.15

Crnenuanpaoe nomenienne 505 «lomemnienne s caMocTOsITENFHOU PabOTED)

7.16

Crox npenoaBaTesis, CTyJ MPENoAaBaTelis, J0CKa yIeHHYecKas, KOMIUIEKT CIIeHaIn3UpOBaHHON yueOHO! Mebenn
(Yy4eHUYECKHUE CTOJIBI M CTYJbS, KOMIIBIOTEPHBIC YUEHHYECKHE CTOJIbI, Kpecia), CUCTeMHBIH 010k (8 miT.), MOHUTOD (8 1IT.),
KJaBuatypa (8 IT.), KOMIBIOTEpPHAs MbIIIb (8§ IIT.), CETEBO MapIpyTU3aTOpP, HHOOPMAIIMOHHBIH CTEH/I, IPUHTE.
Ob6ecneueH JOCTyN K ceTd THTEpHET U B 3JIEKTPOHHYIO MHPOPMAIIMOHHYIO 00pa30BaTENbHYIO CPEy OpraHu3alum

7.17

MCHOJ’IL3yeMO€ IporpaMMHOE obecrieyeHne:

7.18

Kaspersky Security Cloud — Free (cBo60HO pacipocTpaHseMoe MpOorpaMMHOE 00eCTIeYeHHE OTEUSCTBEHHOTO
MIPOM3BO/ICTBA);

7.19

TTonmucka Azure Dev Tools for Teaching IToamnucka Ha nporpammuoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443,

7.20

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21

CrnenuansHoe nomerenue 702 «Ilomemnienue st CaMOCTOSATENBHOM paboThD

7.22

KommuiekT cnenranu3upoBaHHoil yueOHOW MeOenn (yUeHHYECKHE CTONBI U CTYJIbsl, KOMIIBIOTEPHBIC Y4EHUYECKUE CTOJIbI,
Kpecya), cucTeMHble 010ku (3 mT.), MOHUTOPSI (3 1IT), KiIaBuaTypsl (3 mT), KomnbioTepHbie MM (3 mT). ObGecneueH
JIOCTYI K ceTH VIHTepHET U B DIIEKTPOHHYI0 HHPOPMAIMOHHYIO 00pa30BaTENbHYIO CPEAY OpraHU3alluK

7.23

I/ICHOJ'H)SyeMOC IporpaMMHO€ oOecrneucHHeE:

7.24

Kaspersky Security Cloud — Free (cBo6oaHO pacmpocTpanseMoe porpaMMHOE 00eCIIeYeHHE OTEUECTBEHHOTO
MPOM3BO/ICTBA);

7.25

Ioamucka Azure Dev Tools for Teaching IToamucka Ha mporpammuoe odecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentndukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.26

Microsoft Office 2016 JTunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.27

8. METOANYECKHUE YKA3AHUA AJI1 OBYYAIOHIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO1Y JIsS)

Jlexumst

MeTOﬂI/I‘ICCKI/IC MaTe€pualibl 10 JUCHUIIIINHE ((I[OKyMeHTaHI/IOHHOe o0OecreueHne YHpaBJICHUA» HAXOOATCA B ITPUIIOKCHUN 3.




B xone nekmuii mpenoaasaTesb U3JIaracT v pa3bsaCHsIET OCHOBHBIC, HAN0O0JIee CII0KHBIC TOHATHS TEMBI, a TAKKe CBSI3aHHBIE C HEell
TEOPETUYECKHE U MPAKTUYECKUE ITPOOIIEMbI, JaeT PEKOMEH/IAIlMH Ha BHIMIOJIHEHHE CAMOCTOSITEIbHOM PaOOTHI.

B xone nexuuit cTygeHTaM peKOMEHyeTCsI:

— BECTH KOHCIIEKTUPOBaHKHE Y4eOHOTro MaTepuala,

— oOparaTh BHIMaHUe Ha KaTeropuy, GOpMYIHPOBKH, PACKPHIBAIOIINE COJEPKaHNE TEX WM MHBIX SBJICHUI U IPOLECCOB, HAyYHbIE
BBIBOIBI U TIPAKTHYECKHE PEKOMEH/JAIINH 110 UX IPUMEHEHUIO;

— 3a7aBaTh MPEOJaBaTeNI0 YTOYHSIONINE BOIPOCH! C LENbIO YSICHEHUS TEOPETHIECKHUX MOJI0KEHNH, pa3peIleHns] CHOPHBIX CUTYalui.
KenarenpHo B pabounX KOHCHEKTAaX OCTABJIATH IOJISA, HA KOTOPHIX BO BHEAYTUTOPHOE BPEMSI MOXKHO CJIEJIaTh MOMETKH U3
PEKOMEH/I0BaHHOM JINTEPATYpHI, TOTOIHSIOIEI MaTepral MPOCIyIaHHON JIEKIINH, a TAKXKe ITOJUePKUBAIOIINE 0COOYIO BA)KHOCTD TEX
WM UHBIX TEOPETHYECKHX MOJIOKEHHH.

Jlns yenenmHoro oBiageHus KypcoM HeoOX0JMMO TOCeIIaTh BCe JIEKINHY, TaK KaK TeMaTHYeCKHH MaTepHaj B3aUMOCBSA3aH MEXKIY
co0o#i. B ciydasx mporycka 3aHATHS CTYIEHTY HEOOXOJUMO CaMOCTOATENFHO U3yYUTh MaTe€pUall 1 OTBETUTH HA BOIPOCHI I10
IIPOIYIIEHHOH TeMe BO BpeMsI HHINBHAYaIbHBIX KOHCYIbTalUH.

[IpakTuueckue 3aHATHS

[IpakTruyeckue 3aHATHS — 3TO aKTHBHAs popma ydeOHOro npouecca. [Ipu moaroToBke K NpakKTHYECKUM 3aHSITHSAM CTYIEHTY
HEOOX0IUMO H3YYUTh OCHOBHYIO JINTEPATYPy, O3HAKOMHTCS C JOTIOJHUTEIBHON JIUTEPATyPOil, yIeCTh PEKOMEHALIUH TIPETIOIaBaTes.
YacTh TEM HOCUT IPAaKTHUYECKHI XapakTep. TeMbl TEOPETUUECKOTO COACPIKAHHS BBIHOCSATCS HA MPAKTUYECKUE 3aHATHS, MPEJIOIaraoT
JIICKYCCHOHHBIN XapakTep 00CyKISHHUSI.

CamocrosrenbHas paboTta (M3yueHHE TEOPETHYECKOTO Kypca)

BaxkHOl yacThi0 CaMOCTOATEILHOM PabOTHI ABIAETCS YTeHHE Y4eOHON U HayuHOH nuTepaTypbl. OcHOBHAs pyHKLUS yUeOHUKOB —
OpPHEHTHPOBATH CTYJCHTA B CHCTEME 3HAHWH, YMEHHI 1 HAaBBIKOB, KOTOPBIE JOJDKHBI OBITH YCBOEHBI 110 IAHHOW JUCIUIUINHE Oy TyIIIM
6akanaBpoM.

B kagecTBe npouenypsl OLEHUBaHUs 3HAHUH, YMEHHI, HABBIKOB U (MJIN) OTIBITA IEATEILHOCTH, O0YYaIOIIMXCS 10 OYHON U OYHO-
3a04YHOM (hopMe 00yUIeHHS IO TUCHUIUINHE SBISETCS 3a4€T, KOTOPBI MPOBOIUTCS B ()OPME YCTHOTO OTBETA.

IMoaroToBka K 3a4eTy MpeAIoIaraeT:

— M3Y4EHHUE PEKOMEHIyeMOM JINTepaTyphl;

— KOHCITEKTOB JICKITUI;

— OTBETHI Ha KOHTPOJIbHBIE BOIPOCHI K U3y4aeMbIM TEMaM.
[Tokazarenu u mKana oeHUBaHUS (3a9€T)

OL[CHKa «OTIIHO» BBICTABJIACTCA, €CJIM CTYACHT IOJIHO U3JIara€T MaTepuall, 1a€T MPaBUJIbHOC ONPEACICHNEC OCHOBHBIX HOHﬂTHﬁ;
06Hapy)1<HBaeT NMOHUMAaHWE MaTE€puajia, MOXET 000CHOBATh CBOU CYXKACHUA, IPUMCHUTL 3HAHWA Ha IPAKTHUKE, IPUBECTHU
HCO6XOI[I/IMI)IC MpUMEPLI HE TOJIBKO U3 y‘iCGHI/IKa, HO 1 CaMOCTOSATECIIBHO COCTABJICHHBIC; U3JIaracT MaTCprall MOCJICA0BATCIBHO U
MNPpaBUIJIbHO C TOYKHU 3PCHUA HOPM JIMTECPATYPHOI'O A3BIKA.

OreHka «XO0pOoII0» BBICTABJISETCS, €CITH CTYJCHT JIaeT OTBET, YIOBJICTBOPSIOUINIA TEM e TPEOOBAHUAM, YTO U JJISI OTMETKH
«OTJINYHOY», HO JIONYCKaeT 1—2 OmuOKH, KOTOPBIE CaM K€ MCIPABIISET, U 1—2 HeloueTa B MOCIIEI0BATENbHOCTH U SI3bIKOBOM
0(OPMIICHUHU U3JIaraeMoro.

OneHka «YIOBJIETBOPUTEIBHO» BBICTABISAETCS, €CIIM CTYIEHT OOHApYXHMBAET 3HAHUE U TIOHUMaHNE OCHOBHBIX ITOJIOKEHUH JaHHOH
TEMBI, HO H3JIaracT MaTepHal HEeMOJIHO U JIONYCKAEeT HETOYHOCTH B ONPEACICHUH MOHATHI WK (GOPMYJIUPOBKE MPABHIT,

HE yMeeT TOCTaTOYHO IITyOOKO H JI0Ka3aTeJIbHO 000CHOBATH CBOU CYXXIICHHUS M IIPHBECTH CBOM IPHMEPHI; H3JIaraeT MaTepral
HETIOCIE0BATENILHO U JIOMYCKAET OIUOKY B SI3bIKOBOM O(DOPMIICHUH U3J1araeMoro.

OneHka «HeynoBIeTBOPUTENILHOY BBICTABISETCS, €CIIU CTYJACHT OOHAPYKHBAET HE3HAHHUE OOJIbLIEH YaCTH COOTBETCTBYIOIIETO
BOIIPOCA, TOMYCKAET OMIHOKK B OPMYITMPOBKE ONPENSNICHU I U MPABUII, HCKAXKAIOUINE UX CMBICH, OECTIOPSIOYHO ¥ HEYBEPEHHO
n3jaraeT Marepuail.

Bce BBl TEKYIIEr0 KOHTPOJIS OCYLIECTBIIAIOTCS Ha IPAKTHYECKHUX 3aHATUAX, M IPEAYCMOTPEHBI B OLICHOYHBIX MaTepHajax Io
JqucruminHe «OneHKa KOHKYPEHTOCIOCOOHOCTH MPEANPUATHS

CIIEHUAJIBHBIE YCIJIOBUA MHBAJIMJAM U JIMITAM C OT'PAHUYEHHBIMY BO3MOXHOCTAMU 310POBbA

CrienasnbHbIe YCIOBUSA 00YUEHUS U HAaNpaBieHUs padoOThl C MHBAIMIAMHU U JIMIIAMU C OTPaHUYEHHBIMH BO3MOXKHOCTSAMH 3/10POBbS
(manee - oOydaronecs: ¢ OrpaHNYCHHBIMH BO3MOXHOCTSIMU 3/{0POBBsI) OIPE/ICNICHbl HA OCHOBAHHUH:

- @enepanbHOTo 3akoHa 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit @eneparmy;

- MenepanbHOro 3akoHa 0T 24.11.1995 Ne 181-D3 «O couuanbHO 3amure MHBaIUIOB B Poccuiickoit deneparny;

- mprka3a MUHHCTEPCTBA HAYKHU U BbIciiero oopazoBanus Poccun ot 06.04.2021 Ne 245 «O6 yrBepxaenun [lopsaka opranuzanuu u
OCYIIECTBICHUS 00pa30BaTEIbHON IESATEIFHOCTH 110 00pa30BaTeNbHBIM IPOrpaMMaM BBICILIETO 00pa30BaHuUs — IPOrpaMMaM
OakaaBpuara, mporpaMMaM CIICIHAIUTETa, IIPOrPaMMaM MarucTpaTypbh»;

- METOIMUECKUX PEKOMEHIALMN 110 OpraHU3aI[MK 00pa30BaTENILHOTO Ipolecca At 00y4eHHs MHBAIUIOB H JINI] ¢ OTPAHMYECHH bIMU
BO3MOKHOCTSIMH 3JI0POBbBsSI B 00pa30BaTENIbHBIX OPTraHU3aNHUIX BBICIIET0 00pa30BaHMsI, B TOM YUCIIe OCHAIIEHHOCTH 00pa30BaTeIbHOTO
npouecca, yreepxxaeHHbIx Muno6prayku Poccun 08.04.2014 Ne AK-44/058H).




[Ton cienuanbHBIMK YCIOBUAMM IS TTOJTyYEHHST 00pa30BaHUs 00YYaIOLIMXCSI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI
MIOHMMAIOTCS YCTIOBHSI 00Y4€HHMSI, BOCITUTAHNS M PA3BUTHUS TaKUX CTYAEHTOB, BKJIIOYAIOIIHE B ce0s HCIONB30BaHIE IPH
HE00XOIMMOCTH a/JalTUPOBAHHBIX 00PA30BATENILHBIX IPOTPAMM M METOAOB 00y4YEHHUS U BOCIIUTAHUS, CIICIIUAJIbHBIX YU€OHUKOB,
y4eOHBIX TOCOOMIA M IMAAKTHYECKUX MAaTePHAIOB, CIIELHANBHBIX TEXHUYECKUX CPEICTB 00yUEeHNS KOJUIEKTHBHOTO U
WH/IMBUIYAJILHOTO TOJIb30BAHUS, IPEIOCTABIICHUE YCIIYT aCCUCTEHTa (IIOMOIIHHKA), OKa3bIBAIOIIEr0 HEOOX0AUMYIO IOMOIb,
MIPOBECHNE TPYIIIOBEIX U HHANBHIYAIBHBIX KOPPEKIIMOHHBIX 3aHATHI, 0OecrieueHre JOCTYIa B 34aHus By3a U APYTUe yciIoBus, 6e3
KOTOPBIX HEBO3MOXKHO HJIM 3aTPYIHEHO OCBOCHHE 00pa30BaTeIbHbIX MPOrpaMM 00yHarOIUXCsl C OTPaHUYEHHBIMH BO3MOKHOCTSAMHU
30POBBS.

OO0ydeHue B paMKkax y4yeOHOW AUCHUILIMHBI 00yYaroIUXCs ¢ OTpaHUUEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCYLIECTBIISIETCS
HWHCTHTYTOM C Y4€TOM OCOOCHHOCTEH NMCUXO(PU3UIECKOTO Pa3BUTHS, HHANBHIYAIbHBIX BO3SMOKHOCTEH U COCTOSHUS 310POBBS TAKHX
oOyyaromuxcs.

OO0y4enue 1o yaeOHOH JUCIUIUINHE 00YJaIONINXCs C OTPAaHHIEHHBIMU BO3MOXKHOCTSMH 3JJ0POBBS MOXKET OBITh OPraHH30BaHO KaK
COBMECTHO C APYTMMHU O0YYaIOUIMMUCS, TaK U B OTAEIbHBIX TPYIIIIaXx.

B nenax nqoctynmHocTH 00y4eHHs 10 AUCUUILIHNHE 00eCTIeUnBAETCS:

1) a7st 191 C OTPaHUYEHHBIMHI BO3MOYKHOCTSIMU 370POBbSI 10 3pPEHUIO:

- HAJIMYHe albTePHATUBHON BEpCHU O(HIINAILHOTO caiiTa HHCTUTYTA B ceTH «IHTepHeT» IS C1a00BHISIINX;

- BeCh HEOOXOMMBIH JJIs1 U3YUEHUs] MaTepHall, COTJIACHO Y4eOHOMY IUTaHy (B TOM 4YHUCIIe, Ui O0Y4aIOMIMXCS [0 HHIAUBUYaIbHBIM
y4eOHBIM IUIaHaM) IPEJOCTABIIAETCS B QJIEKTPOHOM BHJIE HA JIHICKE.

- HTHIMBUyaJbHOE paBHOMEpHOE ocBemienne He menee 300 mrokc;

- IPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOLIET0 00yJaroneMycsl HEOOXOAUMYIO IOMOMIb;

- oOecrieueHre BO3MOKHOCTH  BBIITyCKA aJbTEPHATHBHBIX ()OPMATOB MEYATHBIX MAaTEPHAIOB (KPYITHBIA PpUGT WK ayarodaiiiisl);
- obecrieueHue JOCTyIa 00y4arouerocs, sBIsIOMIErocs CIeNbIM U UCIONb3YIOLIEro co0aKy-IPOBOJHUKA, K 3AaHUIO HHCTUTYTA.

2) UTSL JTALL C OTPAaHWIEHHBIMU BO3MOYKHOCTSIMH 3[J0POBBS TI0 CITYXY:

- HaJIM4re MUKPO(OHOB U 3BYKOYCHIIMBAIOILEH arnapaTypbl KOJJIEKTUBHOTO TI0JIb30BaHUS (ayAMOKOJIOHKH);

3) JULst UL C OTPaHUYEHHBIMHU BO3MOKHOCTSIMH 37I0POBbSI, UMEIOIINX HapYIIEHHUS OIOPHO-IBUTATEILHOTO arapara, MaTepuaabHO-
TEXHUYECKUE YCIIOBHS JOJIKHBI 00€CIIeYBAaTh BO3MOXKHOCTH OECTIPENATCTBEHHOTO OCTYIIa 00Y4alOIMXCs B yueOHbIE TIOMELEHHUS,
CTOJIOBEIE, TyaJIETHBIE U IpyTHe OMELIeHHs OPTraHnu3aliy, a TaKKe NpeObIBaHMs B YKa3aHHBIX MOMEIIEHUIX (HaJMIre MaHIyCcoB,
MOPYYHEH, pACHIMPEHHBIX TBEPHBIX IPOEMOB U APYTHX MPHCIIOCOOICHUIN).

[Mepen HauaioM 0Oy4YeHUS] MOTYT IPOBOJUTEHCS KOHCYIBTATUBHBIE 3aHATHS, MO3BOJISIONIIE CTYCHTaM C OTPaHUIEHHBIMHI
BO3MOXHOCTSIMHU aJIalITUPOBATHCS K Y4eOHOMY IIpoLieccy.

B nporniecce BeneHns yueOHOH JUCHHUILTAHBI TPO(ECCOPCKO-TIPENnoaBaTeIbCKOMY COCTaBy PEKOMEHIYETCS HCTIONb30BaHNE
COLIMAJILHO-aKTHBHBIX U PE(IEKCUBHBIX METOJIOB O0YYEHUS], TEXHOJIOTUH COLMOKYIbTYPHOU peaOMIIMTAIIMY C LENBIO0 OKa3aHUS
TIOMOIIN 00YYAIOMIUMCS C OTPAaHHYEHHBIMU BO3MOKHOCTSIMH 37J0POBbBSI B YCTAHOBJICHUH MOJHOLEHHBIX MEKJIMYHOCTHBIX OTHOLIEHHH
C IpYrUMU 00y4aromuxcs, CO3JaHul KOM(POPTHOTO MCUXO0JIOTNYECKOTO KIIMMaTa B yueOHOW rpymie.

OcoOeHHOCTH IPOBEICHHS TEKYIIEH 1 IIPOMEXYTOUHOM aTTeCTAIMH MO AUCIUIUIMHE UL 00YJAIOIUXCs C OTPaHUIEHHBIMHU
BO3MOXXHOCTAMH 30POBbS YCTaHABJIUBAIOTCA C YUETOM UHANBUAYAJIbHBIX HCI/IXO(l)I/I?)I/I‘{eCKI/IX OCO6€HHOCTCﬁ (yCTHO, IIUCBbMCHHO Ha
Oymare, MMCEMEHHO Ha KOMIIBIOTepe, B popMe TecTHpoBaHus U apyroe). [Ipyn HeoOX0ANMOCTH MPEAOCTABISETCS TOMOTHATEIBHOE
BpeMs1 I IOATOTOBKU OTBETA HA 3a4€TEC.




