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1. LIEJIM OCBOEHMWS ANCLUILINHBI (MOYJIST)

1.1|BocniurarensHast ek - CO34aTh YCIOBHS I BOCHHTAHHS TTOJ0KUTEIBHOTO HHTEPECca K U3y4aeMOi IUCIIUTIINHE

" JlokyMeHTalMOHHOE oOecneueHue ynpasiaeHus". OCHOBHAas Lelb y4eOHOM AUCIUIUINHBL COCTOUT B ()OPMUPOBAHUU Y
00yJarOMUXCsA CUCTEMHBIX OCHOB TEOPETHIECKOTO M IIPAKTHIECKOTO 3HAHUS B 00/IaCTH JOKYMEHTAIIMOHHOTO 00ecIeueHns
YIIPaBJIEHUS B COLUAIbHO-3KOHOMUIECKUX CUCTEMAaX PAa3HOIO YPOBHSL.

1.2|3agaun AMCHUIIMHBI: BOCIUTATh Y 00yYalOmUXCs HM3YyYUTh OCHOBHBIE JIEHCTBYIOIIME 3aKOHOJATEIbHbBIE 1 HOPMATHBHO-
METOIMYECKUE aKTHI, PErTIaMeHTHPYIOIHE JOKYMEHTAHOHHOE 00ecTedeH e YIpaBIeHuUs, TOCyJapCTBEHHBIE CTAHAAPTHI B
00J1aCcTH JeNONPOU3BOICTBA; 00YUECHHUE BIIa/ICHUIO HABBIKAMH JIOKYMEHTAIBHOTO O()OPMIICHUS pEILICHUH B YIIpaBJICHUH
OTIEpAIIMOHHOH (IIPOM3BOACTBEHHOI) NSATENFHOCTH OpraHU3aLMi IPH BHEAPEHNH TEXHOIOTHYECKUX, TPOTYKTOBBIX
WHHOBAIM{ MJIM OpraHW3allMIOHHBIX U3MEHEHHIT;00yueHNe BIIaICHUIO0 HAaBBIKAMH MOJITOTOBKH OpPraHU3allMOHHBIX U
PacopSAIUTENbHBIX JOKYMEHTOB, HEOOXOAUMBIX [UISl CO3/IaHMS HOBBIX IIPEANPUHUMATEIBCKUX CTPYKTYD;AaTh 3HAHHS O
MIpaBUJIaX CUCTEMAaTH3alUHU U XPaHEHUs JOKYMEHTOB, O TIOJI'OTOBKE JIeJl K Iepejaue B apXuB OpraHnu3aIiu
(rocynapCTBEHHBIH MM MyHUIIUNATIbHBIM apXUB); 03HAKOMUTH C COBPEMEHHBIMH TEXHOJIOTHAMHU aBTOMATU3aLUN
JeTONPOU3BOACTBA.

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OGPA3OBATEJILHOM ITIPOT'PAMMBI

Huxon (pazgen) OIL: |B1 .B

2.1|TpeGoBaHuUs K NpeIBAPUTEILHON MOATOTOBKE 00y4aIOIIEroCcs:

2.1.1|YnpaBnenne KOHGIUKTaMH Ha TIPESIIPUITHI

2.1.2|9xoHOMIKA TPEAIPUITHS

2.1.3|MotuBanus TpyJOBOH JESITENLHOCTH IIEpCOHANa

22| IucuuniauHbl (MOYJIM) U IPAKTHKH, 1J18 KOTOPBIX OCBOEHHUE JAHHOM AUCHUTIIMHBI (MOAYJIs1) HEOOXOIUMO KaK
npeauiecTByIoee:

2.2.1|YupaBneHue KOHGIUKTaMU Ha IPeIIpUITHI

2.2.2|Ox0oHOMUKA NPENIPHUATHS

2.2.3| Texnomnorudyeckas (IPOEKTHO-TEXHOJIOTHIECKAsT) IPAKTHKA

3. P OPMHUPYEMBIE KOMIIETEHIIUU 1 THAUKATOPBI UX TOCTHKEHUS

IIK-1: Cnioco6en ocymecTBIATH IKOHOMUYECKUH aHATU3 AeATeIbHOCTH OPraHu3aluu

IIK-1.1: OcymecTBJisieT cO0p, MOHUTOPUHT M 00Pa0OTKY JaHHBIX /I MPOBEJeHHSI PACUeTOB JKOHOMHYECKHX NoKa3aTeeit
OpraHu3anun

Henonneie 3nanus nopsaKa BEACHUA HﬂaHOBO-y‘leTHOf/’I JAOKYMEHTAllUU OpraHu3anuu

C(I)OpMI/IpOBaHHLIe 3HaHUA MOPAAKA BEACHUA HHaHOBO—y‘IeTHOﬁ JAOKYMEHTAIlMU OpraHnu3alii UMCIOT HE3HAUYUTCIIbHBIC HpO6eJ'H>I

[MonmHOCTBIO ChOPpMHUPOBAHHBIE 3HAHUS MOPSAKA BEACHUS IJIAHOBO-YYETHOW JOKYMEHTALIMU OpraHn3alliu

MK-1.2: OcyuecTBJsieT pacyeT H aHAJN3 IKOHOMUYECKHUX NMOKAa3aTe/iell pe3yJIbTaToB /IesiTeIbHOCTH OPraHu3auuu

Henonneie 3nanus nopsaAKa BEACHUA ZIOFOBOpHOI;‘I pa6OTI>I

CchopmupoBaHHbIe 3HAHUSI OPSIKA BEISHNS TOTOBOPHON pabOTHl HMEIOT He3HAYUTENbHEIE IIPOOEITEI

IMonHoCTBIO CPOPMUPOBAHHBIE 3HAHUS MOPSIIKA BEACHHS JOTOBOPHOM PabOThI

HaBbixu pa3paOoTKH HaIpaBICHUH COBEPIICHCTBOBAHUS (JOPM OpraHU3aLUU TPYa U YIPABICHUS, a TAKXKe INIAHOBOM U yueTHON
JOKYMEHTAIlNH OpraHu3anuy c(QOPMUPOBAHBI JACTHIHO

HaBbIku pa3paOoTKH HalpaBleHUH COBEPIICHCTBOBAHUS (JOPM OpraHHM3alMKU TPYa U YIPaBICHHUs, a TAKKe IUTAHOBOW M YIETHOM
JIOKYMEHTAIMX OpTaHu3aluu cpopMUpPOBaHBL, HO UIMEIOT HECYLIECTBEHHBIE HEIOCTATKH

HaBbixu pa3paOoTKy HalpaBJICHUH COBEPIICHCTBOBAHUS (JOPM OpraHU3aLUU TPYJa U YIPABICHUS, a TAKXKe INIAHOBOM U yueTHON
JOKYMEHTAIlUH OpraHu3anuy c(QOPMUPOBAHBI TOTHOCTHIO

IIK-2: Cnioco0en npuHIMATH yIIpaBjieHYecKHe pelleHusl B 00,1aCTH OLleHKH, aHAJIN3a U YNPaBJeHUsl pUCKAMH B Pa3JInYHbIX
ob6macTsax mpodecCHOHATBbHOI 1esITeILHOCTH

MK-2.2: OcymecTBJjisieT J0OKYyMEHTHPOBAHHUE NIpolLiecca yNpaBJjieHUsl PUCKAMHM M KOPPEeKTUPOBKY peecTPOB PUCKOB B PaMKax
OT/IeJbHBIX OU3HEC-NPOLECCOB U (PYHKIMOHATBHBIX HATIPABJIEHUIT

Henonnbie 3HaHUS JTOKAJTBHBIX HOPMATHUBHBIX aKTOB I10 YIIPABJICHHUIO PUCKaAMH B OpTraHU3allun (HOHI/ITI/IKI/I, Mpoueaypsl, periIaMEHTHI,
METOJHUKH OLICHKHU pI/ICKOB)

C(I)OpMI/IpOBaHHI:IS 3HAaHUA JIOKAJbHBIX HOPMATUBHBIX AKTOB I10 YIIPABJICHUIO PUCKaAMU B OpraHru3aluu (HOHI/ITI/IKI/I, npouenypasl,
PeTiIaMCHTBI, METOJAUKHN OLICHKH pI/ICKOB) HUMCIOT HEC3HAYUTCIIbHBIC HpOGCJ’IH

[MonmHOCTBIO COPMHUPOBaHHBIE 3HAHUS JIOKAIBHBIX HOPMATUBHBIX aKTOB I10 YIIPABICHUIO PUCKAMH B OpraHU3alny (MOJUTHKH,
MIPOLIEIyPBI, PETJIAMEHTBI, METOIMKH OLIEHKH PHCKOB)

HaspIkn 1oKyMeHTHPOBaHKA NPOLECCa YIPABIECHHUs B UPE3BBIYAMHBIX M KPU3HCHBIX CUTYalMsAX KaK 9acTH IIPOLEcca YIPaBICHUS
puckamu copMHUPOBAHBI YACTUIHO

HaBbiku JOKYMEHTHUPOBaHUS IIpOLIECCa YIIPABJICHUS B QPCSBquaﬁHLIX W KPU3UCHBIX CUTYyallUAX KaK 4aCTH Ipouecca yIpaBJICHUA
pUCKaMu C(bOpMPIpOBaHLI, HO UMCIOT HECYIICCTBCHHBIC HEJOCTATKU




HaBbikn 1OKyMEHTHPOBaHMS NPOLIEcca YIIPaBJICHHS B UPE3BBIYAMHBIX U KPU3UCHBIX CUTYAlMAX KaK YaCTH IIpoliecca YIpaBIeHUs
puckamMu cpOpMHUPOBAHBI IIOJIHOCTHIO

IIK-3: CnocodeH ocymecTBIsATh NPO(ecCHOHAIBHYIO 1eATeJIbHOCTb B 00J1aCTH YNIPABJICHHS CTPYKTYPHBIM IOApa3ieleHHeM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOTO MOApa3aeeHUus

YMeHus pa3padaThIBaTh PErNIaMEHTBI, ONPEEISIIONINE paboTy CTPYKTYPHOTO MOAPA3Ie/ICHUs] BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUIT HOPMATUBHOMN 0a3bl dKOHOMUYECKOTO CyObeKTa COPMUPOBAHBI YACTUYHO

YMeHus pa3pabaThIBaTh PErJIaMEHTBI, OIPEESISIIONIIE pabOTy CTPYKTYPHOTO TIOAPA3/ICTACHUSI BHYTPEHHETO KOHTPOJIA, C YIETOM
TpeOOBaHUIT HOPMATUBHOMN 0a3bl SKOHOMHYECKOTO CYyOBhEeKTa C(HOPMHUPOBAHBI, HO UMEIOT HECYILIECTBEHHBIC HEJOCTATKU

YMeHus pa3pabaThIBaTh peryaMeHTHI, OIpeelsIonire paboTy CTPYKTYPHOTO TTOAPA3AeTICHUs] BHYTPEHHETO KOHTPOJIS, C YI€TOM
TpeOOBaHUI HOPMATUBHOM 0a3bl SKOHOMUYECKOT0 CyObeKTa CPOPMUPOBAHBI TIOJIHOCTHIO

IIK-3.2: OcymecTBJjseT ynpaBjeHUe INTATHBIM MEPCOHAJIOM CTPYKTYPHOI0 OApa3/ie/IeHUsI

HaBbIky OATOTOBKYM HPOEKTOB BHYTPEHHHX PETJIAMCHTOB C(hOPMHUPOBAHBI YACTHIHO
HaBbIky BHEIPESHHSI BHYTPEHHUX CTAHJAAPTOB, TPEOOBAHHH MPO()ECCHOHATBHOM THKH U METOIUK MPOBEACHHS BHYTPEHHETO KOHTPOJIS
c(hopMHPOBaHBI YACTHIHO

HaBbIky IOATOTOBKH NPOEKTOB BHYTPEHHUX PETrIaMeHTOB C(OOPMHUPOBAHBI, HO MMEIOT HECYIIECTBEHHBIE HETOCTATKU
HaBbiku BHEIpEeHHUS BHYTPEHHUX CTaHAApTOB, TpeOOBaHU NpodecCHOHATBHOM ATUKH U METOJUK MPOBEJICHHUS BHYTPEHHETO KOHTPOJIS
c(hOpPMHUPOBAHBI, HO IMEIOT HECYIIECTBEHHBIE HEOCTATKH

HaBbIky IOATOTOBKH NPOEKTOB BHYTPEHHHX PETrIaMEeHTOB C(hOPMHUPOBAHBI TIOJTHOCTHIO
Hagbiku BHEpeHHs BHYTPEHHUX CTaHAapTOB, TpeOOBaHMiT NpOodecCHOHATEHON STHKH U METOTUK MTPOBEICHHS BHYTPEHHETO KOHTPOJIS
c(hOpPMHUPOBAHEI MTOJTHOCTHIO

3HaThb:

- IOPSIIOK Pa3padoTKH OPraHU3alMOHHBIX CTPYKTYP OPraHU3alUH, II0JI0KEHHUIT 0 MOAPA3e1eHUX, JOKHOCTHBIX
HHCTPYKIINH;

- IOPSIIOK Pa3padoTKH H 0oPM/ICHHS TEXHUYECKOH JOKYMEHTALUH U BelcHUs 1eJI0NIPOU3BO/ACTBA;

- CTAaHJAPTHI YHU(PUIUPOBAHHOI CHCTEMbI OPraHU3AMHOHHO-PACIOPAANTEIbLHON JOKYyMEHTAlNH, eAMHAs CHCTEMA
TEXHOJIOrH4eCKOil JOKYMEHTalllH;

- IOCTAHOBJICHHS, PACTIOPSZKEHH 1, TIPHKA3bl, METOANYECKHE M HOPMATHBHbIE MaTepHaJibl 0 OPTaHH3alMH, HOPMHPOBAHUIO U
omiaTe Tpyaa;

- JIOKJIbHbI¢ HOPMATHBHBIE AKTHI 110 YIPAaBJICHHIO PHCKAMH B OPraHU3aluH (MOJTUTHKH, PO EAYPbI, perjaMeHThl,
METOAMKH OLICHKH PUCKOB;

Ymern:

- (hopmupoBaTh 623y JAHHBIX H Pa3padaThLIBATh OPrAaHM3ALHOHHO-YIIPABJICHYECKYI0 JOKYMEHTALIMIO C HCII0/1b30BAHHEM
COBPEMEHHBIX TEXHOJIOTHI 3JIEKTPOHHOI0 IOKYMEHT0000pOTa;

- pa3padaTbIBaTh OPraHU3alMOHHO-TEXHHYECKYI0 U OPraHU3allHOHHO-I)KOHOMHYECKYI0 IOKyMeHTauu1o (rpaguku pador,
HHCTPYKIMH, IJIaHbI, CMEThI, 0I0KeThI, TECXHMKO0-IKOHOMHYECKHe 000CHOBAaHM, YACTHbIC TEXHUYECKHE 3aJaHNA) U
COCTABJIATH YIPABJICHYECKYI0 OTYCTHOCTD 110 YTBEP:KICHHBIM (hopMaM;

- pa3pa0aTbIBaTh pPerJiaMeHThl, ONpeae/siomue padoTy CTPYKTYPHOIO NOApa3/ieJieHHs BHYTPEHHEr0 KOHTPOJIsl, C y4eTOM
Tpe0oBaHMii HOPMATHBHOM 0a3bl IKOHOMHYECKOI0 Cy0beKTa;

Baanern:

- HABBIKAMH OPraHU3a0HH PadoThl 10 NPOEKTHPOBAHUIO METO/10B BbINOJHEHH YIIPaBJICHYECKUX NMPOIECCOB, COCTABJICHHIO
N0JI0’KEHHI 0 CTPYKTYPHBIX NoJpa3iejieHUsAX (0TAe1aX, eXaX) NPOU3BOACTBCHHON 0PraHu3aliu, J10JKHOCTHBIX HHCTPYKIMIA
padoTHHKAM, o0ecriedeHUe BHECEHHS] B HUX HEO0OX0AMMBIX H3MEHEHHUI H 0N0JTHEHHI;

- HABBIKAMH Pa3pabdoTKH AHAJUTHYECKHX MAaTePHAJIOB H COCTABJICHHSI O0TYETOB 110 OLlCHKE JeATeJIbHOCTU IPOU3BOACTBEHHbBIX
noJpasejieHHil OpPraHu3aniy, BHEJPEHHs NPOLeAYP Y4eTa BbINOJTHEHHUS NJIAHOBBIX 3a/1aHUIl, CHCTeMaTH3allusl MaTepHaJioB
AJIA IOATOTOBKH Pa3JIMYHBIX CNIPABOK H 0TYETOB 0 NPOHM3BOACTBEHHO-X035IHCTBEHHOM AeATEILHOCTH OPTaHN3alNH, ee
noJpasjejeHuil, aHAJTUTHYECKOI 00pa0oTKH NMoKa3aTe/ieil BbINOJTHEHUS NJIAHOBBIX PON3BOACTBEHHBIX 3aJaHMIi;

- HABBIKAMH JOKYMEHTHPOBAHUS Npolecca yIPaB/IeHHs B Ype3BbIYAHBIX H KPU3HCHBIX CHTYAlIHsAX KAK YaCTH Npolecca
ynpasBJIeHUs] pUCKAMU;

- HABBIKAMH IOATOTOBKH IPOEKTOB BHYTPEHHUX PeIrIaMEHTOB;

- HABBIKAMHU BHe/IPeHHs] BHYTPEHHUX CTAH1aPTOB, TPeOoBaHUIi NPOo(ecCHOHATBbHOM ITHKH M METOAMK IPOBEIeHHS
BHYTPEHHEr0 KOHTPOJIsI;

4. CTPYKTYPA U COAEP KAHUE JUCHUIITUHBI (MOLY JIS)

Kon HaumenoBanue pa3nesios u tem /Buj | Cemectp / | HacoB | Komneren- |JIuteparypa u| Wurte | Ilpumeuanue
3aHATUSA 3aHATHA/ Kypc 107071 3JI. pecypchbl | paKT.

Paznen 1.




1.1 OCHOBBI IOKyMEHTALIMOHHOT'O 2 TIK-3.1 IIK- | JI1.1 J11.2J12.1 [punoxenue 1
obecrieuenus ynpasienus /Jlex/ 3.2 TIK-1.1 J2.2
[IK-1.2 [IK- | 51 52 23 54
22 25
1.2 OCHOBBI IOKyMEHTALIMOHHOTO 2 TIK-3.1 IIK- | JI1.1 J11.2J12.1 [punoxenue 2
obecrieyenus ynpasienus /I1p/ 3.2TIK-1.1 J2.2
[K-1.2 TIK- | 51 52 33 54
2.2 25
1.3 OCHOBBI IOKYMEHTALOHHOTO 16 | IIK-3.1 TIK- (JI1.1 JI1.2J12.1 [Ipunoxxenue 2
obecrieuenus ynpasienus /Cp/ 3.2 TIK-1.1 J12.2
M[K-1.2 T[IK- | 51 92 23 D4
22 25
1.4 OCHOBBI IOKyMeHTHpOBaHUs /JIek/ 4 MK-3.1 K- |JI1.1 JI1.2J12.1 [Mpunoxenwue 1
3.2 TIK-1.1 2.2
M[K-1.2 [IK- | 91 92 323 D4
2.2 25
1.5 OcHoBbl fokymMeHTHpOBaHus /TIp/ 4 TK-3.1 IIK- |JI1.1 JI1.2J12.1 [punoxenue 2
3.2 TIK-1.1 J12.2
MK-1.2 T[IK- | 91 92 23 54
2.2 25
1.6 OcHoBsl fokyMeHTHpoBanus /Cp/ 22 | IIK-3.1 TIK- [JI1.1 JI1.2J12.1 [punoxenue 2
3.2 TIK-1.1 J2.2
[K-1.2 T[IK- | 91 92 23 D4
2.2 25
1.7 Cocrasienue u 0(h)opMIIeHHE OCHOBHBIX 2 TIK-3.1 IIK- [JI1.1 JI1.2J12.1 [Ipunoxenue 1
BUJIOB IOKYMEHTOB /JIex/ 3.2 TIK-1.1 J2.2
[K-1.2 TIK- | 51 52 33 54
2.2 25
1.8 Cocrasienue U 0()opMIIEeHHE OCHOBHBIX 2 TIK-3.1 TIK- [JI1.1 JI1.2J12.1 [Ipunoxxenue 2
BUIOB TIOKyMeHTOB /I1p/ 32 TIK-1.1 J2.2
MK-1.2 TIK- | 51 52 33 54
22 25
1.9 Cocrasienue U 0()opMIIEeHHE OCHOBHBIX 10 | TIK-3.1 IIK- [JI1.1 JI1.2J12.1 [Ipunoxxenue 2
BUIOB TOKyMeHTOB /Cp/ 32 TIK-1.1 J2.2
MK-1.2 TIK- | 51 52 33 54
2.2 25
1.10 TexHos0THsI AJOKYMEHTALlOHHOTO 2 TIK-3.1 TIK- [JI1.1 JI1.2J12.1 [Ipunoxenue 1
obecrieyenus ynpasienus /JIex/ 32 TIK-1.1 J2.2
MK-1.2 TIK- | 51 52 33 54
22 25
1.11 TexHOoJIOTHS AOKYMEHTALIHOHHOTO 2 MK-3.1 IIK- |JI1.1 JI1.2J12.1 [Ipunoxenue 2
obecrieyenus ynpasienus /I1p/ 3.2 TIK-1.1 J2.2
[IK-1.2 [IK- | 91 92 33 54
22 25
1.12 TexHoIOTHS JOKYMEHTAIIMOHHOTO 12 | TIK-3.1 [IK- [JI1.1 JI1.2J12.1 [punoxenue 2
obecrieyenus ynpasienus /Cp/ 3.2 TIK-1.1 2.2
[K-1.2 [IK- | 91 92 33 54
2.2 25
1.13 Opranun3zanyst paboThl ¢ TOKYMEHTaMH1 2 MK-3.1 IIK- |JI1.1 JI1.2J12.1 [punoxenue 1
/J1ex/ 3.2 TIK-1.1 2.2
I[IK-1.2 [IK- | 51 92 323 54
2.2 25




1.14 Opranuzanus padoTsl ¢ fokymenTamu /11p/ 3 2 IIK-3.1 TIK- (JI1.1 JI1.2J12.1 IMpunoxenue 2
3.2 TIK-1.1 J12.2
[K-1.2 [IK- | 51 52 33 54
22 25
1.15 Opranuzanus padotsl ¢ JokymeHTamu /Cp/ 3 12 | IIK-3.1 IIK- [JI1.1 JI1.2J12.1 IMpunoxenue 2
3.2 TIK-1.1 2.2
[K-1.2 TIK- | 51 52 33 54
2.2 25
1.16 Opranu3zaiys XxpaHeHus J0KyMeHTOB /JIek/ 3 2 MK-3.1 K- |JI1.1 JI1.2J12.1 [punoxenwue 1
3.2 TIK-1.1 J2.2
[K-1.2 [IK- | 51 92 23 4
22 25
1.17 Opranu3zanys XxpaHeHus: 1okymeHToB /I1p/ 3 2 MK-3.1 K- |JI1.1 JI1.2J12.1 [punoxenue 2
3.2 TIK-1.1 J12.2
M[K-1.2 T[IK- | 91 92 323 D4
2.2 25
1.18 Opranu3zaiys XxpaHeHus 10KkyMmeHToB /Cp/ 3 12 | [IK-3.1 TIK- |JI1.1 JI1.2J12.1 [Ipunoxenune 2
3.2 TIK-1.1 2.2
[K-1.2 [IK- | 91 92 23 D4
2.2 25
1.19 ABTOMaTH3a1Ks IPOLIECCOB 3 4 MK-3.1 IIK- |JI1.1 JI1.2J12.1 [punoxenne 1
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 3.2 TIK-1.1 J12.2
ynpagienust /JIex/ IK-1.2 TIK- | D1 52 33 B4
2.2 25
1.20 ABTOMAaTH3aIMs IPOLIECCOB 3 4 TIK-3.1 IIK- |JI11.1 J11.2J12.1 [Mpunoxenue 2
JIOKYMEHTAIIMOHHOTO 00eCIICYCHUS 3.2 IIK-1.1 J12.2
ynpasienus /T1p/ IK-1.2 TIK- | 91 92 23 D4
2.2 25
1.21 ABTOMAaTH3a1Ms IPOLIECCOB 3 15 TIK-3.1 TIK- [JI1.1 JI1.2J12.1 [Ipunoxxenue 2
JIOKyMEHTAI[MOHHOTO 00ECIIeYeHHS 3.2T1IK-1.1 J12.2
ynpasnenus /Cp/ TIK-1.2 TIK- | D1 22 23 D54
22 25
1.22 /Kartd/ 3 0,2
1.23 3ayer /3auér/ 3 0 TK-3.1 IIK- |JI1.1 JI1.2J12.1 [Tpunoxenue 2
3.2 TIK-1.1 J12.2
MK-1.2 TIK- | 91 92 23 D4
2.2 25

5. ®OHJ1 OHEHOYHBIX CPEACTB

5.1. KonTpoJibHbIe BOMPOCHI U 3aIaHUS

Bomnpocs! k 3auery

1. loxyMeHTaapHOE OQOPMIICHUE PEILICHUH B YIPABICHUH ONEPAIMOHHON (TPOM3BOJCTBEHHOM) JEATEIbHOCTH OpTaHU3aluHIIPH
BHEJIPEHHHU TEXHOJIOTHYECKUX, TPOTYKTOBBIX MHHOBAIMH HJIM OPraHU3allMOHHBIX H3MEHEHHUI
2. [MoarotoBka opraHU3alOHHBIX M PACIIOPSANTEIBHBIX JOKYMEHTOB, HEOOXOIUMBIX IJISi CO3JaHUS HOBBIX MPEANPHHUMATEIbCKHX

CTPYKTYp

. UcTopusi BOSHUKHOBEHHUS U Pa3BUTHS YIPABIECHUECKON TOKYMEHTALUN

. CocraBbTe 01aHK C IPOAOIHHBIM PACIIONIOKEHUEM PEKBH3UTOB.

. CocraBbTe OJIaHK C YIJIOBBIM PACIIOIOKEHUEM PEKBHU3UTOB.

. Kontpons ucnonnenns nokymeHToB. PekBuzut «OT™MeTKa 0 KOHTPOJIEY.

. [IpaBuna odopmirenus pexsusutoB «I pud yrBepxaenus» u «['pud cormacoBaHms».
. IIpaBuna odopmineHus pekBU3UTOB «JlaTa» U «PerucTpatuoHHbINH HOMEPY.

. PexBu3ut «AapecaTt» u ero 0COOEHHOCTH.

10. PexBH3UTHI «3aroj0BOK K TEKCTY» U «MeCTO COCTaBICHUS WM U3IaHUS TOKYMEHTay.
11. OnumuTe cmy)eOHbIE OTMETKH, MPOCTaBIsIeMble Ha IOKYMEHTE.

12. ®opmyinsp-o6pazer B coorserctBuu ¢ ['OCT P 6.30-2003.
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13. BuyTpeHHee 1 BHEIIHEE COTJIacOBaHHE JTIOKYMEHTA.

14. OcobGennoctn pekBu3uTa «OTMETKA O MPUIOKCHUI.

15. PexBusutsl «[lognuce» u «OTTHCK TIeYaTm».

16. PexBusut «Tekct», TpeOoBaHUsA K 0OOPMIICHHIO TEKCTA JJOKYMEHTA.

17. TpeboBaHus k 0popMIEHUIO OJIAHKOB JJOKYMEHTOB.

18. PexBu3uT «Pe3omronus» u ero 0COOEHHOCTH.

19. PexBU3UTHI aBTOPA IOKYMEHTA.

20. OcoOeHHOCTH COCTaBJICHUS B 0(popMIIeHUS] HHPOPMALTUOHHO-CIIPABOYHBIX JIOKYMEHTOB.

21. TpeGoBaHMA K COCTABICHHUIO U O()OPMIICHHIO JETIOBOTO MUCHMA.

22. Oco0eHHOCTH COCTaBIICHUS 1 0POPMIICHUS 3apyOe:KHONH KOPPECTIOH/ICHIIHH.

23. Yuudukanus 10KyMeHToB. ['ocynapcTBeHHas cCUCTEMa JIOKyMEHTAMOHHOTO 00ecrieueH s yIpaBiIeHHUsI.
24. afiTe onpeneneHusl OCHOBHBIM MOHATHSM: «IEJIONPOU3BOICTBOY, «TOKYMEHTOO00POTY, «IOKYMEHT», «TOKYMEHTHPOBAHHUEY.
25. Perucrpanust BXOASIIUX T0KyMeHTOB. PopMa )KypHaia perucTpaiuy BXOIAIIUX JOKYMEHTOB.
26. Peructpanus ucxomsmux qoKyMeHToB. Dopma jxypHaia perucTpanny HCXOIAIINX JOKYMEHTOB.
27. Perucrpanyst BHyTpeHHUX JTO0KyMEHTOB. PopMa jXypHasla BHYTPEHHUX JTOKYMEHTOB.

28. Homenknarypa nen opranuzanui. [IpaBuia ee cocTaBiieHHs U 0()OPMIICHHS.

29. ®opMUpOBaHUE JAEII.

30. IToaroroBka JOKYMEHTOB K apXUBHOMY XpaHEHHIO.

31. OdopmiieHHE J1e)T TOCTOSIHHOTO CPOKA XPaHCHHUSI.

32. CocraBbTe aKT.

33. CocTaBbTe AEI0BOE IIUCHMO.

34. CocTaBbTe MUCHMO — OTBET.

35. CocTaBpTe TapaHTHHHOE MTUCHMO.

36. CocTaBbTe MPHUKAa3 [0 OCHOBHOM JEATEILHOCTH.

37. CocTaBbTe BHINMHCKY U3 IIPUKa3a 10 OCHOBHOH JEATEIHHOCTH.

38. CocTaBbTe OOBSACHUTENBHYIO 3aIIUCKY.

39. CocTaBbTe AOKIAIHYIO 3AMUCKY.

40. TpeGoBaHUS K COCTABIECHHIO U O(OPMIICHUIO PACIOPSAUTEILHBIX JOKYMEHTOB.

41. TpebGoBaHHs K COCTABICHHUIO U O()OPMIICHHIO OPTaHU3AIIMOHHBIX TOKYMEHTOB.

42. TpeGoBaHUS K COCTABIECHHIO U O(POPMIICHUIO JOKYMEHTOB KOJIETHANbHBIX OPTaHOB YIIPABJICHHUS.
43. TpeGoBaHHs K COCTABICHHUIO U O(OPMIICHHIO JOKYMEHTOB 10 INYHOMY COCTaBY.

44. HopMaTHBHO-METOANYECKUE MAaTEPHAIIBI, PErJIaMEHTHPYIOUIHE Pa0OTy ¢ JOKYMEHTAMHU.

45. CocTaBbTe MPOTOKOI 3acCeIaHUsI.

46. CocTaBbTe BBIIIMCKY U3 IPOTOKOJIA 3acEAaHUs COOpaHusl.

47. CocTaBbTe BHEIIHIOIO CIIPaBKY, BEIJAHHYIO B JOMOYIIpaBJICHNH O Bamem mMecrte kuTenbpCcTBa.
48. CocTaBbTe CIy)KeOHYIO JIOBEpEHHOCTb.

5.2. Tembl NHCBMEHHBIX PadoT

He npenycmorpeno

5.3. ®onHx OLIECHOYHBIX CPEACTB

OreHOYHBIE MaTepUalIbl 10 AUCHUIUINHE "J[OKYMEHTAMOHHOE 00ecIIedeHe YIPaBIeHU" HaXOATCS B IPHIOKEHHUN 2.

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

HepequL BHUIOB OLICHOYHBIX CPCACTB IO JUCHUIIIINHE "ﬂOKyMeHTaI.[I/IOHHoe obecrieyeHne HpO(I)eCCHOHaHLHOPII HeﬂTeHLHOCTI/I"
HaxoAdaTCs B MIPUIIOKCHUN 2.

6. YHEBHO-METO/JMYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHME JUCITUIIJIMHBI (MOAY JI5)

6.1. Pexomennyemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, T
JI1.1 |Tammesa, H. B., ['anmues, | lokymeHTannOHHOE OOECTIeUeHUE YIIPaBIeHUS: yIeOHUK Mocksa: U3narensckuii JJom
XK. K. MUCuC, 2021
JI1.2 |Anekceesa, T. B., JlokyMeHTalmoHHOE 00ecIedeHIe yIpaBlIeHNs: yueOHHUK Mocksa: YHuBepcurer
Crpaxos, O. A. «Cuneprus», 2020

6.1.2. lonoiHUTEIbHAS TUTEPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBO, ro1
JI2.1 |ApacnaHosa, B. A. JlokymMeHTanroHHOE o0ecTieueHue yrpaBiieHus: y4eOHo- Cypryt: Cypryrckuii
MpaKTHIECKOoe MocoOKe B CXeMax, Tabauiax, oopasmnax rOCyZIapCTBEHHBIH
MeJarornIecKiii yHUBEPCUTET,
2019
JI2.2  |Ky3menosa, U. B., JlokyMeHTannoHHOE 00ecTieueHUe YIIpaBJIeHHs [IEPCOHAIOM: Mocksa: lamkos u K, Aii ITu Op

Xauatpsh, I. A. yuebHoe nocobue 1isi OakaaaBpoB Menua, 2019




6.2. DjeKTpoHHBbIe YuyeOHbIe U31aHNS U 3JIeKTPOHHbIEe 00pa3oBaTe/IbHbIE PecypChl

91 |MunucrepcTBo skoHOMHUYECKOTO pa3ButTusi Poccuiickoit denepanun

92  |MuHHCTEpCTBO SKOHOMHUYECKOTO pa3BUTHsI CTaBPOIIOIBCKOTO Kpast

93 | DenepanbHblii 0OpazoBaTenbHblil moptan 9CM — DKOHOMUKA. COLIUOJIOTUA. MEHEJDKMEHT
D4  |uHTEpHET pecypc Mo YKOHOMUKE, MEHEKMEHTY U (prHaHCaM

D5 |HayuHas snekTpoHHas ONOIHOTEKA

6.3.1 JInneH3noHHOE U CBOOOIHO pacnpocTpansieMoe nmnporpaMmmMHoe 06ecne'{elme, B TOM YHUCJ/I€ OTCUECTBCHHOI'0 NPOU3BOACTBA

6.3.1.1

Vuebnas aynuropus 408 «AyauTopus s IPOBEACHUS 3aHATHIA JICKIIMOHHOTO THIIA, UL 3aHATHI CEMHHAPCKOTO THIIA, JUIS
TPYNIIOBBIX M HHANBUAYAIBHBIX KOHCYIBTALNH, AT TEKYIIETO KOHTPOMSA U IIPOMEKYTOUHOH aTTectanum»: Kaspersky
Security Cloud — Free (cBo601HO pacripocTpaHseMoe IPpOorpaMMHOE 00€CIIeUeHUE 0T€UECTBEHHOIO IPOU3BO/ICTBA);
IMoanucka Azure Dev Tools for Teaching [Toanucka Ha nporpammHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443; Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas ayauropust 501 «JIabopaTopus HHGOPMAIIMOHHBIX TEXHOJIOTHHA U CUCTEM. AyIUTOPHS JJISl IPOBE/ICHUS 3aHATHIMA
JIEKIIMOHHOTO THIIA, JUIS 3aHATHH CEMUHAPCKOTO THIIA, JUIs TPYIIIOBBIX U HHIUBUIYaJIbHBIX KOHCYIbTAIUH, ISl TEKYLETO
KOHTPOJISI ¥ ITPOMEXKYTOYHOM aTTeCTALlUH, [Tl CAMOCTOSTEILHOM PabOThI, ISl KypCOBOTO MPOEKTHPOBAHUS (BBIIOIHEHUS
KYpPCOBBIX pa0oT). AyAUTOPHS JJIS IPOBEACHUS HAyYHO-HCCIIEI0BATEILCKON pab0OThI 00YUaIOIUXCS»:

6.3.1.3

Kaspersky Security Cloud — Free (cBo60oaHO pacipocTpaHseMoe MPOorpaMMHOE 00eCTIeYeHHE OTEUSCTBEHHOTO
MIPOM3BO/ICTBA);

6.3.14

TTonmucka Azure Dev Tools for Teaching [Toamnucka Ha mporpamMmMHoe obecrnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%ca784, Customer Ne:
1831121443,

6.3.1.5

Microsoft Office 2016 Jluniensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

Crernanbpraoe omerienue 505 «[lomerenue 1is camoctosiTenbHoi padoTe»: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00eciedeHIe OTeUYECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.7

ITonnucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.8

Microsoft Office 2016 JTunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

Crernansraoe omerienue 702 «Ilomerenue 1is camoctosiTenbHoi paboTe»: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00ecIiedeHIe OTEUECTBEHHOTO IPOM3BOICTBA);

6.3.1.10

ITonnucka Azure Dev Tools for Teaching IToamnucka Ha nporpammuoe odecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JIuneunsus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 Ilepeuenn nmpogeccHOHAIBHBIX 023 TAHHBIX M HHGOPMAIHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

CrnpaBouHO-npaBoBas cucrema «l'apaHT»;

6.32.2

Cupasouno-mpaBoBas cuctema «KoncymnprantlIimroc-CKy;

6.32.3

MuHHCTEPCTBO 3KOHOMHUUECKOTO pa3BuTHs Poccuiickoit denepanuu - economy.gov.ru (CBOOOAHBIN T0CTYI);

6.3.24

DenepanbHblil 00pazoBaTenbubiil mopran 9CM — SKOHOMUKA. COITMOJIOIMA. MEHEJIXKMEHT - ecsocman.hse.ru
(cBOOOIHBIN JOCTYT);

6.3.2.5

MuHHCTEPCTBO 3KOHOMHUYECKOTO pa3BUTHs CTaBpOMOJIBCKOTO Kpas - stavinvest.ru (CBOOOJHBIH JOCTYM);

6.3.2.6

Economicus.Ru — nuHTEpHET pecypc 1Mo SKOHOMHUKE, MEHEDKMEHTY H (pHHAHCaM - economicus.ru (cBOOOIHBIN JOCTYII);

6.3.2.7

«Hay4nas anexrponHas 6ubmmoTekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o6opyroBaHue U TeXHHYECKHE CPeICTBA 00yUeHMs)

7.1

Yuebnas ayauropust 408 «AynuTopus I IPOBEICHHUA 3aHATUIN JIEKIIMOHHOTO THUIIA, IS 3aHATHIA CEMUHAPCKOTO THIIA, JJIs
IPYINOBBIX U HHAWBUAYAIBHBIX KOHCYJIBTALWH, /Uil TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTECTAUM

7.2

Cron npernofaBaTes, CTyJ IpenojaBarelis, 10CKa yYeHH4ecKas, KOMIUIEKT CIIelMaIu3MpOBaHHON yueOHOH Mebenn
(y4eHHYecKHe CTOJIBI U CTYJIbA), CTENIaX COOPHBIH, IT0JIKa HaBeCHAs!, MH()OPMAIIMOHHBIC CTEHABI, HOPTPETHI BBIAAIOINXCS
YUYEHBIX, KOMIUIEKT TEXHUUECKHX CPEJICTB 00y4eHHs (IPOEKTOP, IKPaH, HOYTOYK € TOCTYIIOM K MH(OPMAIIMOHHO-
KOMMYHHKAI[HOHHOHN ceTu HTepHET U 3IeKTPOHHOM HHPOPMAaLMOHHO-00pa30BaTeIbHON Cpe/ie OpraHU3alMu, KOJOHKHU JUIS
BOCIIPOM3BE/ICHUS 3BYKA)

73

Vcnone3yemoe mporpaMMHOE 00eCIIeeHHUE:

7.4

Kaspersky Security Cloud — Free (cBo6oaHO pacmipocTpanseMoe nporpaMMHOe 00ecIiedeHne 0TeUeCTBEHHOTO

MPOM3BO/ICTBA);




7.5

Ioanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecrnedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443;

7.6

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

1.1

VYuebnas ayautopus 501 «JlabopaTtopust HHGOPMALIMOHHBIX TEXHOJIOTHH M CUCTEM. AyTUTOPHUS JIUIS IPOBEIICHHS 3aHATHI
JICKIIIOHHOTO THIIA, IJIs 3aHATHI CEMUHAPCKOTO THIIA, U TPYIIOBBIX U MHIWBUAYAIbHBIX KOHCYJIbTALUI, A1 TEKYILETO
KOHTPOJISI U IPOMEKYTOYHOH aTTECTAINH, ISl CAMOCTOSTENEHON PadOTHI, AL KypCOBOTO IPOEKTHPOBAHUS (BBIITOTHEHUS
KYpPCOBBIX pa0oT). AyAUTOPHS IJIs IPOBEACHUS HAyYHO-HCCIIEJ0BATENLCKON paOb0OThl 00yUaIoINXCs»

7.8

Cron mpemofaBatens, CTyI IIPero[aBaTes, 10cka yIeHHIecKas, KOMIUIEKT CIIelHaTn3HpOBaHHOM yaeOHoi Mebenn
(YueHHYecKHe CTONBI U CTYJbs, KOMIBIOTEPHBIE YUEHHUECKUE CTOJIbI, Kpecia), HaymHuKy (1 mr.), cucteMHsbli 6ok (8 mr.),
MOHHUTOP (8 1IT.), KIaBuarypa (8 IIT.), KOMIBIOTEPHAs MBIIIb (8 WIT.), CETeBON MapIIPYTU3aTOP, HHPOPMAIIHOHHBIH CTCH]I.
OoecnieueH 0CTYI K ceTU MIHTEpHET U B 3IIEKTPOHHYI0 HHGOPMALMOHHYIO 00pa30BaTeIbHYIO CPEly OpPraHU3aluu

7.9

Hcnone3yemoe mporpaMMHOE 00eCIieueHHe:

7.10

Kaspersky Security Cloud — Free (cBo60aHO pacripocTpaHseMoe IPOrpaMMHOE 00ecleueHUe 0TEYECTBEHHOIO
MIPOU3BOJICTBA);

7.11

IMonnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecnieuerne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unenruduxarop noanucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443,

7.12

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

CnpaBouHo-npasoBas cucteMa «I'apant» (Jlorosop ot 06.04.2022 Ne 4646);

7.14

Crpasouno-nipaBoBas cucrema «KoncynprantlImoc-CKy» (Kommepueckuii komruiekT uis ropucta: Jlorosop Ne 2086/72195
-U mocTaBKw, aganTaniy U CONpOBOXKIeHH dK3eMIIipoB cucteM KoncynprantlLmtoc ot 13.04.2022 1.;  JlonmoTHUTETBHBIN
KOMILIEKT Ha CeTh JUIi CTyAeHTOB: JloroBop 00 nHdopmannonnoii nojuepxkke Ne7 or 13.04.2022 r.)

7.15

CrenranpHoe nomerteHune 505 «IToMerieHue a1 caMoCTOSTEIbHON paboTh»

7.16

Cron npenojasaTes, CTyJ OpernojaBarels, J0Cka yueHUIecKasi, KOMIUIEKT CIelMalu3UpOBaHHON yueOHO Mebenu
(yueHmYeCcKre CTONBI U CTYIbsI, KOMITBIOTEPHBIE YUEHUYECKHE CTOIIBI, KPeciia), CHCTEeMHBIH 010k (8 mIT.), MoHUTOP (8§ mIT.),
KJ1aBuatypa (8 mT.), KOMIBIOTEpHAas MbIIIb (8 IIT.), CETEBON MapIIPYTU3aTOP, MHPOPMAIIMOHHBII CTEH]], TPUHTEP.
ObecrieueH I0CTYI K ceTH MIHTEpHET U B DJIEKTPOHHYIO HHPOPMAIMOHHYIO 00pa3oBaTeIbHYIO Cpely OpraHu3aluH

7.17

HCHOJ’IL3y€MOC MporpaMMHOC obecrieueHue:

7.18

Kaspersky Security Cloud — Free (cBoGoiHO pacnpocTpaHseMoe porpaMMHOe 00eCcIied4eHHE 0TEYECTBEHHOTO
MIPOU3BOJICTBA);

7.19

IMonmnucka Azure Dev Tools for Teaching IToamnucka Ha nporpamMmmHoe obecnieuerne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443,

7.20

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21

Crnennanbaoe nomernenue 702 «Ilomenienue st caMOCTOATEIbHON pabOTh

722

KoMIutekT crienuanu3npoBaHHON yaeOHOH MeOenn (YYeHHUECKHE CTONBI U CTYIIbS, KOMIBIOTEPHBIE YIEHHUECKUE CTOJBI,
Kpecia), CucTeMHble 010KH (3 mT.), MOHUTOPSI (3 1IT), KIaBUaTyphI (3 wT), KoMIblOTepHbIE MY (3 mT). ObecneueH
JOCTYII K ceTH MIHTepHET U B 3JIEKTPOHHYIO HH(MOPMAIIMOHHYIO 00pa30BaTEbHYIO Cpely OpTaHU3aIHu

7.23

Hcrnone3yeMoe mporpaMMHOe 00eCIeueHHe:

7.24

Kaspersky Security Cloud — Free (cBoOoiHO pacnpocTpaHseMoe porpaMMHOE 00eCTIie4eHHE OTEYECTBEHHOTO
MIPOU3BOJICTBA);

7.25

IMomnucka Azure Dev Tools for Teaching IToanucka Ha mporpamMHoe obecrieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443,

7.26

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.27

8. METOAUYECKHUE YKA3AHUA JJI OBYYAIOIIIUXCA 11O OCBOEHHUIO JUCHUIIIMHBI (MOY JIS)

MeTOﬂI/I‘ICCKI/IC MaTepualibl M0 JUCHUITIIINHE ((I[OKyMeHTaHI/IOHHOG o0OecreueHue YIIpaBJICHUA HAXOOATCA B IPUITOKCHUN 3.

Jlekmus

B xoze nexuuii nmpenogaBarenps n3araer U pa3bACHAET OCHOBHbIE, HANOOJIEE CIIOKHbIE TOHATHS TEMBI, a TAK)KE CBA3aHHBIE C HEH
TEOPETHYECCKUE M PAKTUUECKUE MTPOOJIEMBI, AT PEKOMEH/IAIIMH Ha BHIMOJIHEHNE CAMOCTOATENLHON paboThI.

B xoze nexuuii ctyeHTaM peKOMEHIyeTCs:

— BECTH KOHCIIEKTUPOBaHKUE Y4eOHOTr0 MaTepuala,

— oOpalaTh BHUMaHUE Ha KaTeropuu, GOpMyIHpPOBKH, PACKPHIBAIOIIUE COJEPKAHUE TEX MIIM UHBIX SBJICHUN U NPOLIECCOB, HAYYHbIE
BBIBOIBI M TIPAKTHYECKHE PEKOMEH/IAIINH 110 UX TPUMEHEHUIO;

— 33/1aBaTh MPENOJABATEIIO YTOUHSIOIIUE BOIPOCHI C LIEJbIO YSICHEHHUS TECOPETHUECKUX TIOJI0KEHHUH, pa3peIieHus CIOPHBIX




CUTYalHH.

XKenarenbHo B pabOUYMX KOHCHEKTaX OCTABIIATH IOJIS, HA KOTOPBIX BO BHEAYAUTOPHOE BPEMsl MOXKHO CAEIaTh HOMETKH U3
PEKOMEH/IOBaHHOMW JIUTEPATYpPHl, JOMOJIHSIONIEH MaTeprall IPOCITyIIaHHOH JIEKLIMH, a TaKKe OAYEPKUBAIOIINE 0COOYIO BaYKHOCTD T€X
WM UHBIX TEOPETHUYECKUX MOJIOKEHUH.

Jlns ycnenHoro oBiajieHust KypcoM Heo0X0IMMO TOCeIaTh BCe JIEKIMU, TaK KaK TeMaTHYECKHI MaTepHual B3auMOCBSI3aH MEXKLy
co0oii. B ciydasx mpormycka 3aHATHS CTYIEHTY HEOOX0ANMO CaMOCTOSITENIBHO H3YyIUTh MaTepPHal H OTBETUTH Ha BOIPOCHI 10
MIPOIYIIEHHOH TeMe BO BpeMsI HHAWBUAYAIbHBIX KOHCYJIbTALIUH.

HpaKTI/I‘IeCKI/Ie 3aHATHA

[TpakTHyeckue 3aHATHS — 3TO aKTHBHAsA opMa ydeGHOTro nporecca. [Ipi HOATOTOBKE K IPAKTUYECKUM 3aHATHAM CTYACHTY
HEOOXOIUMO M3YYUTh OCHOBHYIO JIUTEPATYPY, 03HAKOMHUTCS C JOTIOJIHUTENBHON JIUTEPATypOil, yIeCTh peKOMEH ALK IIPETIOJaBaTes.
YacTh TEM HOCUT IPAKTHYECKHH XapakTep. TeMbl TEOPETHUECKOTO COAEPIKaHHUS BBIHOCATCS Ha MPAKTHUECKHE 3aHATUS, IPEII0JIAraloT
JIICKYCCHOHHBIN XapakTep 00CyKISHHUSI.

CamocrosrenbHas paboTa (M3yueHHe TEOPETHUECKOTO Kypca)

BaxxHOI1 yacThI0 CAMOCTOSITEIEHON PaOOTHI SBISAETCS YTCHHE Y4eOHON 1 Hay4HOM uTepaTypbl. OCHOBHAs (YHKIUS Y4€OHUKOB —
OpUEHTUPOBATh CTYJCHTA B CUCTEME 3HAHWH, YMEHHUI 1 HABBIKOB, KOTOPBIE JJOJDKHBI OBITH YCBOCHBI 110 IAHHOM AUCIUIUIHHE Oy XyIIHM
OaKanaBpOM.

B kadecTBe nporenypsl OlCHUBAHUS 3HAHUI, YMEHHI, HABBIKOB U (MJIH) OTBITA ICATSIBHOCTH, O0YYAIOIIMXCS TI0 OYHON U OYHO-
3204HOU (popMe 00yUEHUS 10 JUCHUILUIMHE SBJISETCS 3a4eT, KOTOPBIA MPOBOAUTCS B (JOpPME YCTHOTO OTBETA.

[TonroToBka K 3a4eTy MpeNIoaraer:

— M3yYeHHE PEKOMECHIyeMOM JINTePaTyphI;

— KOHCIIEKTOB JICKIIHIA;

— OTBETHI Ha KOHTPOJILHBIC BOTIPOCHI K H3y4aeMbIM TEMaM.
[Tokasarenu u 1mKaga ONCHUBAHUS (3a4YeT)

Onenka «OTINYHO» BBICTABISIETCS, €CIIM CTYIEHT MOJIHO M3JIaraeT MaTepHall, JaeT MPaBUIbHOE ONPE/ICIIeHHEe OCHOBHBIX MOHSTHIA;
oOHapy)KUBaeT MOHAMAaHNE MaTepralla, MOKeT 000CHOBATH CBOU CYXK/ICHHMS, IPUMEHHUTh 3HAHHS Ha TIPAKTHUKE, TIPHUBECTH
HEO0OX0UMBbIE IIPUMEPBI HE TOJIBKO U3 y4eOHHKa, HO ¥ CAMOCTOSITENBHO COCTaBICHHBIE; U3J1aracT MaTepual HOCIeI0BAaTENbHO U
IIPABUIIBHO C TOYKH 3PEHUS HOPM JINTEPATYPHOT'O S3BIKA.

OrieHka «XO0poIIoy» BBICTABISIETCS, €CIIU CTYACHT JaeT OTBET, YIOBICTBOPSIOIIN TEM jKe TPeOOBAHHSIM, YTO U [T OTMETKH
«OTJIIMYHOY», HO AOMycKaeT 1—2 ommOKH, KOTOPBIE CaM e HCIPABIIET, U | —2 HeoueTa B IIOCIIEI0BATEIBHOCTH U SI3bIKOBOM
0(OPMIICHUH H3J1araeMoro.

OneHka «YIOBJIETBOPUTEIBHO» BBICTABISACTCS, €CJIM CTYIEHT OOHApYMBACT 3HAHUE U TIOHMMaHUE OCHOBHBIX ITOJIOKEHHH JaHHON
TEMBI, HO H3JIaraeT MaTepHrai HelOJIHO U JOIYCKaeT HETOYHOCTH B OIPEACIICHHUH MTOHATHH Wi (GOpMYIIUPOBKE TIPABII,

HE YMEET JI0CTaTOYHO IIyOOKO M JJOKa3aTelIbHO 00OCHOBATh CBOM CY)KJICHHS U PUBECTH CBOM MPUMEPHI; U3JIaraeT MaTepua
HETIOCIIEI0BATENIFHO U IOMYCKAET OIIHUOKH B SI3BIKOBOM 0(OPMIICHHH M3JIaraeMoro.

Onenka «HeynoBneTBOpuTENbHOY BBICTABIISETCS, €CIH CTYACHT OOHAPY)KMBAeT He3HaHUE OOJbIEH YaCTH COOTBETCTBYIOILETO

BOTIPOCA, OITYCKAET OIIUOKH B (JOPMYIIUPOBKE ONPEICICHUI U TIPaBIJI, HCKAXKAIOUIME KX CMBICI, OECIIOPSIOYHO ¥ HEYBEPEHHO
n3JaraeT Marepuail.

Bce BUIBI TEKYIIETO KOHTPOJISt OCYHIECTBISIIOTCS HA MIPAKTHYECKHUX 3aHATHAX, U PEAYCMOTPEHBI B OLICHOYHBIX MaTepuaiax 1o
nucuuiuinHe «OLeHKa KOHKYPEHTOCTIOCOOHOCTH MTPEAIPHUATHS

CIIEHHUAJIBHBIE YCIIOBUSA NHBAJIMJAM U JIMLIAM C OTPAHUYEHHBIMU BO3MOXHOCTAMU 310POBbHA

CrienpanbHbIe YCIOBUS 00YUEHUS U HAaNpaBJIeHUs paOOThl C MHBAJIMIAMH U JIMI[AMU C OTPaHUYECHHBIMH BO3MOXKHOCTSMH 3/10POBbS
(manee - oOyyaronecs: ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pOBbsI) ONPEETICHBl HA OCHOBAHUU:

- @enepanbHOTO 3akoHa 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoii @enepariiny;

- ®enepanpHOTO 3aKk0HA OT 24.11.1995 Ne 181-D3 «O comnmansHoi 3amuTe HHBaIUI0B B Poccuiickoit denepannny;

- mpuka3a MuUHHCTepCTBA HAyKH U BhIcIero oopaszosanus Poccun ot 06.04.2021 Ne 245 «O6 yrBepskaenun ITopsinka opraHuzaiyy u
OCYILIECTBIICHUSI 00pa30BaTENIbHON AEATEIILHOCTH O 00pa30BaTeIbHBIM IPOrpaMMaM BhICIIEr0 00pa30BaHUs — IIPOrpaMMam
OakanaBpuara, IporpaMMaM CIICLHAIUTETa, IPOrpaMMaM MarucTpaTypb»;

- METOJMYECKMX PEKOMEH/IAINi [0 OpraHu3aluy 00pa30BaTeNILHOIO Ipolecca s 00ydyeHHs HHBAIUIOB U JIUI] C OTpaHUYECHHBIMU
BO3MOXHOCTSIMHU 3[I0OPOBbSI B 00pa30BaTeNIbHBIX OPraHU3aIHsIX BBICIIET0 00pa30BaHMs, B TOM YUCIIE OCHAIIEHHOCTH 00pa30BaTeIbHOTO
nporecca, yrBepxaeHHbIXx MunoopHayku Poccun 08.04.2014 Ne AK-44/058H).

[Mon cienanbHBIMK YCIOBUSAMH IJIS TIOJTyYSHHsI 00pa30BaHUs 00YYaIONIMXCS C OTPAHUYCHHBIMU BO3MOYKHOCTSIMU 370POBbS
ITOHUMAIOTCS YCIIOBUs 00y4eHHS, BOCIUTAHUS U PAa3BUTHS TAKHX CTYJICHTOB, BKJIIOYAONIUE B ce0s HCIIOIb30BaHUE MTPU
HEOOXOIMMOCTH aIalTHPOBAHHBIX 00PA30BATENBHBIX IPOTPAMM U METOJI0B OOYYEHUS U BOCITUTAHUS, CIICIIMAILHBIX YYeOHUKOB,
Y4eOHBIX ITOCOOMH M JUIAKTHYECKHX MaTEepUaJIOB, CIIELUANIBHBIX TEXHUYECKUX CPEJICTB 00yueHHs KOJUIEKTUBHOTO U
WH/IMBUIYaJIbHOTO MOJIb30BaHUS, IPEIOCTABIICHHE YCIIYT aCCUCTEHTA (IOMOIIHHUKA), OKa3bIBAIOIIEr0 HEOOX0AUMYHO IOMOIIIb,
MIPOBE/IEHNE TPYIIIOBBIX U MHIMBUIYAJIbHBIX KOPPEKIMOHHBIX 3aHATHH, 00ecIieueHHE I0CTyIIa B 371aHUs By3a U ApYyrue ycioBus, 6e3
KOTOPBIX HEBO3MOXKHO HJIM 3aTPYIHEHO OCBOCHHE 00pa30BaTebHBIX POTPaMM O0YUAIOIINXCS C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3/10DOBBS.




OOydeHne B paMKax y4eOHO AUCIUILINHBI 00YYaIONMIUXCS ¢ OTPaHUYECHHBIME BO3MOXKHOCTSIMH 37I0POBBS OCYIIECTBIIAECTCS
HHCTHTYTOM C y4€TOM OCOOCHHOCTEH NCHXO(PU3NIECKOr0 Pa3BUTHUs, MHANBUYaIbHBIX BO3MOXKHOCTEI H COCTOSHHUS 3710POBbsI TAKHX
oOyyaromuxcs.

OG6yueHue 110 yueOHOM AUCHMILINHE 00YHAIOIINXCS ¢ OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 370POBbsI MOXKET OBITh OPIaHU30BaHO KaK
COBMECTHO C JPYTUMHU 00YJarOIMIUMHUCS, TaK U B OTJENEHBIX IPYIIIax.

B nemsix joctynHocTn o0ydeHus 0 AUCLHUILINHE 00ecIe nBaeTCs:

1) 11t UL ¢ OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS 110 3PCHUIO!

- HaJIMYHe aJbTePHATUBHOM BepCHH 0(UINAIBHOTO caiita MHCTHTYTA B ceTH «VIHTepHeT» st cllaboBUIINX;

- BECh HCOOXOJUMBIH JUTS M3y4eHHsI MaTepHal, COrTacCHO yIeOHOMY IUIaHy (B TOM YHCIIe, VIS 00Y4YaIOIUXCs IT0 MHANBHAYAIEHBIM
y4eOHbIM IUTaHaM) IPEIOCTABILSIETCS B 9JIEKTPOHOM BHJIE Ha JIUCKE.

- HHIUBUYalIbHOE paBHOMEPHOE ocBelleHue He MeHee 300 Jrokce;

- IPUCYTCTBHE aCCUCTEHTA, OKA3bIBAIOLIETO 00yUaloeMycsi HEOOXOJUMYIO TOMOLIIB;

- obecreueHre BOSMOKHOCTH  BEIITYCKA aJbTEPHATUBHBIX (JOPMATOB IIEUATHBIX MAaTCPHANIOB (KPYITHBIH MPHT WK ayauodaiier);
- obecrnieueHue JocTyna 00y4aroerocs, IBISIOUIEroCs CIIEMbIM 1 HCIIONb3YIOIIEro co0aKky-IpOBOIHUKA, K 3[[aHUI0 HHCTUTYTA.

2) IS UL C OTPAaHUICHHBIMH BO3MOXKHOCTSIMH 3I0POBBS 110 CIYXY:

- HaJIM4YHue MUKPO(OHOB U 3BYKOYCUIIMBAIOIIEH anapaTypbl KOJUIEKTUBHOTO M0JIb30BaHUSI (2YAHOKOIOHKH);

3) AJIA JIUL ¢ OTPaHUYCHHBIMU BO3MOXHOCTSIMHU 3/I0POBBSI, IMEIOIINX HAPYIICHHS OIIOPHO-ABUTaTEIIBHOTO aNapaTa, MaTepHAIBLHO-
TEXHUYECKHUE YCIOBHS JOJDKHBI 00eCTIeYnBaTh BO3MOXKHOCTE OECIIPENITCTBEHHOTO IOCTYIA 00y4alomuXcs B yueOHbIe IOMELSHHUS,
CTOJIOBBIE, TyaJICTHbIC U IPYrHe MOMELICHHUS OPraHu3alliy, a TAKKe MPpeObIBaHUs B yKa3aHHBIX HOMELICHUSX (HAIHYKE TIaHTyCOB,
HOpPYYHEH, paCIIMPEHHBIX JBEPHBIX IPOEMOB U IPYTUX MPUCHOCOOJICHUI).

ITepen HauamoM 0OyYEeHHsI MOTYT IIPOBOANTHCS KOHCY/IBTATUBHBIC 3aHSATHS, TO3BOJISIIOLIME CTYACHTaM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH a/IaiTHPOBATHCS K Y4EOHOMY ITPOLIECCy.

B nporiecce BeaeHus yueOHOH JUCHUILTHHBI TPO(ECCOPCKO-TPENOAaBaTEILCKOMY COCTABY PEKOMEHIYETCSI HCIIOIb30BaHNE
COILMAJIBHO-aKTHBHBIX U Pe(ICKCHBHBIX METOJIOB 00YUCHUS, TEXHOJIOTHI COLMOKYIIbTYPHON PeabHINTAIIMH C LETbI0 OKa3aHHs
HOMOIIH 00Yy4aIOLMMCS C OTPAHHYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbsI B YCTAHOBJICHHUH ITOJHOIICHHBIX MEKIMYHOCTHBIX OTHOLICHHUI
C IPYTUMHU 00Y4arOIMXCsl, CO3JAHIH KOM(OPTHOTO CUXOIOIMYECKOro KiIMMara B y4eOHOH rpymie.

Oco0eHHOCTH MPOBEACHHUS TEKYIIEH 1 TPOMEKYTOYHOI aTTEeCTalMH 110 AUCUUIUINHE ISl 00y4aIOLMXCs ¢ OTPaHMYCHHBIMH
BO3MOYKHOCTSIMH 3/IOPOBbsI YCTAHABIHBAIOTCS C Y4ETOM HHAUBHAYAIBHBIX ICUXO(DU3HIECKUX 0COOCHHOCTEH (YCTHO, MUCHMEHHO Ha
Oymare, MMCbMEHHO Ha KOMITbIOTEPE, B (hopMe TeCTUPOBaHUs 1 Ipyroe). IIpu He0OXOANMOCTH HPEROCTABIAETCS JOIIOJTHUTEIBHOE
BpeMs JUIsl TOATOTOBKH OTBETA Ha 3a4eTe.
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