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1. IEJIX OCBOEHUSA JTUCHHUILIJIMHBI (MO Y JIS)

1.1|BocnurarenbHas enb - CO34aTh YCIOBUS Al BOCIMTAHUS MOJI0XKUTEIBHOIO HHTEPECca K U3ydaeMol JUCHUILIINHE
"JlokyMeHTaImoHHOe obecnieueHne ynpapieHus". OCHOBHAS IeNIb yIeOHOH MUCIUILINHEI COCTOUT B ()OPMUPOBAHUH Y
00yJaIoMmuXcsi CHCTEMHBIX OCHOB TEOPETHUESCKOT0 U MPAKTHYECKOTO 3HAHNS B 00JIACTH IOKYMEHTAIIMOHHOTO 00ECTIeUeHNU
YIIPaBJIEHUS B COLUATbHO-3KOHOMUYECKIX CUCTEMAX PA3HOI'O YPOBHSL.

1.2|3amauy AUCIMILTHHBI: BOCIHUTATH y O0YYAIOIUXCS M3YYUTh OCHOBHBIC AECTBYIOIINE 3aKOHOJATEIbHBIC i HOPMATHBHO-
METOJUYECKUE aKThl, PEITIAMEHTUPYIOIUE JOKYMEHTALMOHHOE 00ecIeueHEe YIIPaBIeHUs, TOCYJapCTBEHHbIE CTAHAAPTHI B
00J1aCTH AENONPOU3BOICTBA; OOYUCHHUE BIIAJICHHIO HABBIKAMH JOKYMEHTAIEHOIO OhOPMITEHHS PEIICHUH B YIIpaBICHHN
OIEpPallMOHHOMN (IIPOU3BOJICTBEHHON) JEATENBHOCTH OpraHU3aluil IPY BHEAPEHUH TEXHOIOTUUECKUX, IPOAYKTOBBIX
MHHOBAIMH MM OPTaHU3ALOHHBIX U3MCHEHNIT;00ydeHHUE BIIaICHHIO HAaBBIKAMH HOJTOTOBKH OPTaHU3aI[MOHHBIX H
PacIoOpsIIUTENEHBIX JOKYMEHTOB, HEOOXOANMBIX IS CO3JIaHUS HOBBIX IPEIIPUHUMATEINBECKAX CTPYKTYP;AaTh 3HAHUS O
[IpaBUJIaX CUCTEMATU3aLMU U XPAHEHUs! JOKYMEHTOB, O [IOJTOTOBKE JIEN K [lepejaue B apXUB OpraHu3aluu
(rocyaapcTBEHHBIH WM MyHUIUNAIBHBIN apXUB); 03HAKOMUTbH C COBPEMEHHBIMU TEXHOJIOTMSIMU aBTOMATU3aLUH
JIeTIONPOU3BO/ICTBA.

2. MECTO JUCHHUILIMHBI (MOIYJIST) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Huxin (paznen) OIL: |Bl .B

2.1|TpeboBaHus k NpeJBaAPUTe/ILHOI NOATOTOBKE 00y4al0Ierocs:

2.1.1|Ynpapnenue KOHGINKTaMU Ha IIPEANPUSITUN

2.1.2|9x0HOMUKA [IPEATPUATUSL

2.1.3|MotuBanus TpyJOBOH €ITEILHOCTH IEpCOHANA

22| Incuuniauebl (MOIYJIN) U PAKTHKH, JIs1 KOTOPBIX OCBOEHUE JAHHOM UCUUTLIMHBI (MOIYJI51) HEOOXOTUMO KaK
npejLiecTByloOLIee:

2.2.1|Yupasienue KOHQIUKTaMU Ha IPEAIPUATHH

2.2.2|Ox0oHOMUKA OPEIIPHATHS

2.2.3|TexHonoruueckas (IPOEKTHO-TEXHOJIOTHYECKasl) IPaKTHUKa

3. ©POPMHUPYEMBIE KOMIIETEHIIMH 1 UTHIAUKATOPBI UX JOCTHKEHUA

IIK-1: Cnoco6en OCyIIECTB/HTH IKOHOMHUYECKUH aHAIU3 JesITeJIbHOCTH OpraHusanumn

IK-1.1: OcymecTBJsieT ¢60p, MOHUTOPHHT H 06paGoTKY JaHHBIX JJIsl MPOBEeJeHHsI PAcYeTOB YKOHOMIUYECKHX MOKa3aTesei
OpraHu3anuu

Henonneie 3HanMS TopsiaAKa BEACHUA HHaHOBO-y‘lCTHOﬁ JOKYMCHTAIU OpraHn3anu

CdhopmupoBaHHbIE 3HAHUS TOPSIKA BEICHUS INTAHOBO-YIETHON JOKYMEHTAIIMN OpTaHU3alul UMEIOT HE3HAUUTEIbHBIE TPOOEIBI

IMonHocThIO chopMUPOBaHHBIE 3HAHUS MOPSIIKA BEACHHS ITIAHOBO-YIETHOM JOKYMEHTAllMK OPTraHu3aluu

IK-1.2: Ocyl.l.leCTB.]'lﬂeT pacyeT 1 aHAJIHU3 IKOHOMHYECKUX nokasareJiei pe3yjabTaToB J€ATECJAbHOCTH OPraHu3alnumn

HemnonHbie 3HaHMs OpsIKa BEICHHS JJOTOBOPHOM PabOoThI

CdopmMupoBaHHbIE 3HAHUS TOPsAKA BEACHHUS IOTOBOPHON paOOThl UMEIOT HE3HAYHUTEIBHBIC MPOOEIBI

IonHocThIO chopMUpOBaHHBIE 3HAHUS MOPSIIKA BEACHHS 1OTOBOPHON paboTHI

HasbIiky pa3paboTKy HanpaBJIeHUH COBEPIIEHCTBOBAHUS (DOPM OpPraHM3alMU TPYJAa U YIPABICHHUS, a TAKKE IUTAHOBON U YYETHOH
JOKYMEHTALlUH OPTaHU3aIMH C(HOPMHUPOBAHBI YACTHIHO

HasbIiky pa3paboTKy HanpaBJICHUI COBEPIIEHCTBOBAHMS (HOPM OpPraHM3alMy TPYJa U YIPABICHUS, a TAKKE INIAHOBOH M YUETHON
JOKYMEHTALMH OPTaHN3aIMi C(hOPMHUPOBAHEI, HO HUMEIOT HECYIECTBEHHBIE HETOCTATKI

HasbIiky pa3paboTKy HanpaBJIeHUI COBEPIIEHCTBOBAHMS (HOPM OpPraHM3alMy TPYJa U YIPABICHUS, a TAKKE INIAHOBOH M YUETHOH
JOKYMEHTALUH OPTaHU3aIMH C(hOPMHUPOBAHEI TOTHOCTHIO

IMK-2: CnocodeH NpUHUMATH yNPaBJeHYeCKHe PellieHHsI B 00J1ACTH OLIEHKH, AHAJIN3a U YIPABJIEHUsS] PUCKAMH B Pa3JIMYHBIX
00J1acTsIX mpogecCHOHATBLHOM NeTeJIbHOCTH

MK-2.2: OcyiuecTBJsieT JOKYMEHTHPOBAHHE MPOIlecca YIPABJIEHUsI PUCKAMH U KOPPEKTHPOBKY PeecTPOB PHCKOB B paMKax
OT/IeJIbHBIX OU3HEC-NIPOECCOB U (PYHKIIMOHAIBHBIX HANPaBJIeHHit

HermomnHele 3HaHNS JIOKaJIbHBIX HOPMATUBHBIX aKTOB 10 YIIPABJICHUIO PUCKAMH B OPTAHM3AIMH (TIONIUTUKH, TIPOLIEYPhI, PErITaMeHTHI,
METOJHKHU OLIEHKH PHCKOB)

CthopmupoBaHHBIE 3HAHUS JIOKATBHBIX HOPMATHBHBIX aKTOB 10 YIIPABIEHHIO PUCKaMH B OpPTaHU3aUUH (TIOTUTHKH, TIPOLETYPHI,
periiaMeHThI, METOIUKH OIIEHKH PUCKOB) UMEIOT HE3HAUNTEIbHBIE TIPOOEITBI

IMomHOCTBIO C(hOPMHUPOBAHHBIC 3HAHUS JIOKATBHBIX HOPMaTUBHEIX aKTOB 10 YIPABICHHUIO PUCKAMH B OPTaHM3AIUH (TIOUTHKH,
IIPOLENYPBI, PErIaAMEHTBI, METOJUKU OLIEHKU PUCKOB)

HapbIky JOKyMEHTHPOBAHUS MIPOLIECCA YIIPABIECHHS B UPE3BbIYAHBIX U KPU3UCHBIX CUTYalUAX KAaK YaCTH IIPOLECCa YIIPABICHUS
pHCKaMu CHOPMHUPOBAHBI YACTHIHO

HaBbIky JOKYMEHTHPOBAHUS MIPOLIECCA YIIPABIICHHS B UPE3BbIYAHBIX U KPU3UCHBIX CUTYAlUAX KaK YacTH IPOLECCa yIIPaBICHUs
pHCKaMu COOPMHPOBAHBI, HO UMEIOT HECYIIECTBEHHbBIE HEOCTATKA




HaBbIky JOKYMEHTHPOBAHUS IIPOLIECCA YIIPABICHHS B UPE3BbIYAHbBIX U KPU3UCHBIX CUTYALUAX KaK YacTH IPOLECCca yIIPaBIeHUs
pHCKaMH CHOPMHIPOBAHBI ITOTHOCTHIO

IIK-3: CnocoGeH ocyniecTBJISATh NPO(ecCHOHANBHYIO AeATeIbHOCT B 00J1ACTH YIIPABJICHUSI CTPYKTYPHBIM NOApa3/ie/iecHueM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOI'O I1OApa3/ie/IeHUs

YMeHus pa3padaTeiBaTh PErIaMeHThl, ONPEeNsIoNie padoTy CTPYKTYPHOTO ITOpa3 eIeHNsI BHYTPEHHEr0 KOHTPOJIS, C YIeTOM
TpeOOBaHMI HOPMATHUBHOM 023kl SKOHOMHYECKOr0 CyOheKTa ChOPMUPOBAHEI YaCTHYHO

YMeHus pa3padaTeiBaTh PErIaMeHThI, OIPEICISIONIIe PadoTy CTPYKTYPHOTO ITOAPa3eeHNs] BHYTPEHHEr0 KOHTPOJIS, C YY4ETOM
TpeOOBaHUI HOPMATUBHOM 0a3bl IKOHOMUIECKOT0 CYOBEKTa CHOPMHUPOBAHBI, HO UMEIOT HECYIIIECTBEHHBIC HETOCTATKH

YMeHus pa3padaTeiBaTh PErIaMeHTHI, OIPEICISIONIIE Pad0Ty CTPYKTYPHOTO ITOAPa3/IeIeHNsI BHYTPEHHEr0 KOHTPOJIS, C YYETOM
TpeOOBaHUI HOPMATUBHOM 0a3bl SKOHOMUIECKOT0 CyOheKTa ChOPMHUPOBAHBI IOTHOCTHIO

MK-3.2: OcyuiecTBisieT ynpapJjieHHe IITATHBIM MEPCOHAJIOM CTPYKTYPHOTO MOAPa3AeIeHUus

HaBbIKH MOATOTOBKH MPOSKTOB BHYTPEHHUX PErIAMEHTOB C(HOPMHUPOBAHBI YaCTHIHO
HaBbIky BHEZIpEHWs BHYTPEHHUX CTAHAPTOB, TPEOOBAHHI MPO(ECCHOHATLHOM THKU U METOJIMK MPOBEICHUS BHYTPEHHETO KOHTPOJIS
c(hOpMHPOBaHBI YACTHYHO

HaBbiku NOATOTOBKU IMMTPOCKTOB BHYTPCHHUX PCTIIAMCHTOB C(i)OpMPIpOBaHBI, HO MMCIOT HECYILIECTBECHHBIC HEAOCTATKHU
HaBbiku BHEAPCHUA BHYTPCHHUX CTaHAapPTOB, Tpe60BaHPIﬁ HpO(i)CCCPIOHaJ'IbHOﬁ OTHKHU U METOAMK MMPOBCACHUA BHYTPCHHEI'O KOHTPOJIA
Cq)OpMI/IpOBaHI)I, HO MMCIOT HECYILIECTBCHHBIC HCIOCTATKU

HaBbIkr NOATOTOBKH MPOEKTOB BHYTPEHHUX PETJIAMEHTOB C(DOPMHUPOBAHBI MOJTHOCTHIO
Hageiku BHEpeHNs BHYTPEHHUX CTaHIAPTOB, TpeOOBaHMI MPOPECCHOHATTEHON STUKHA U METOIMK MPOBEICHHS BHYTPEHHET'0 KOHTPOJIS
c¢(hOpMHPOBaHBI MOJHOCTHIO

3HaTh:

- MOPA/IOK pPa3padoTKH OPraHU3AUMOHHBIX CTPYKTYP OPraHU3aIiH, M0JI0KEeHHI 0 moApa3aeIeHUsX, T0/KHOCTHBIX
HHCTPYKIUIA;

- IOPA/IOK pa3padoTKu U 0popMIIEHHS TEXHHYECKOI TOKYMEHTAIMH U BeJIeHH JIeJIONPOU3BO/ICTBA;

- cTaHAApPTHI YHU(GUIHMPOBAHHOI CHCTEMbI OPraHU3ALHOHHO-PACTIOPS/INTEIbHON IOKYMEHTAIIUH, eTUHAS CHCTEMA
TEXHOJIOrHY€eCKOl JOKYMEeHTALUH;

- IOCTAHOBJIEHUS], PACTIOPSIZKEHNS, IPUKA3bI, METOAHYECKHE 1 HOPMATHBHBIE MATEPUAJIBI 110 OPraHU3aIUH, HOPMHUPOBAHUIO U
omiaTe Tpyaa;

- JIOKaJIbHbI€ HOPMATHBHBIE AKTHI 110 YIPABJIEHUI0 PUCKAMH B OPraHu3anuM (MOJUTHKHU, IPOLEAYPHI, PeriiaMeHThbI,
METOJIMKH OLIEHKH PHCKOB;

YMmeTh:

- ¢popMupoBaTh 623y JaHHBIX H Pa3padaThIBATh OPraHN3ALUNOHHO-YNIPABJIEHYECKYI0 JOKYMEHTAIUIO C UCI0Jb30BAHUEM
COBPEMEHHBIX TEXHOJIOTHii 3JIEKTPOHHOI0 JOKYMEHT0000pPOTA;

- pa3pabaTbIBATh OPraHU3ANHOHHO-TEXHUYECKYI) H OPraHU3ANHOHHO-)KOHOMHYECKYH0 JOKYyMeHTalu (rpadgpuku pador,
HHCTPYKIMH, IUIAHBI, CMETHbI, OI0/IZKEThI, TEXHUKO-)KOHOMUYECKHE 000CHOBAHMUS, YACTHBIE TEXHHYECKHE 3a/IaHUS) H
COCTABJIAITH YIPABJIEHYECKYI0 OTYETHOCTD 110 YTBEP:KIEHHBIM (hopMam;

- pa3pabaTbIBaTh PerJiaMeHThl, ONpeAessiiIme padoTy CTPYKTYPHOI'0 OAPa3/ieieHUs BHYTPEHHEr0 KOHTPOJIsS, C y4eTOM
TpeOOBaHUIl HOPMATUBHOM 02361 IKOHOMUYECKOI0 CYObeKTA;

Buaagern:

- HABBIKAMH OPraHU3alMM PaGoTHI N0 NPOEKTHPOBAHUIO METO/I0B BBINIOJIHEHHUSI YIPABJIEHYECKHX NPOIECCOB, COCTABJIEHHUIO
MOJIOKEHU 0 CTPYKTYPHBIX NMOAPa3aeIeHUsIX (0TAe/aX, eXax) NPOU3BOJACTBEHHOMH OPraHN3aluM, 10JKHOCTHBIX HHCTPYKIUM
padoTHuKaM, odecrieueHre BHECEHHUS] B HUX HE00OXOIMMbIX M3MEHEHHU I U JOMOJIHEHUI;

- HABBIKAMH Pa3pa0oTKH aHAJIMTHYECKHX MATEPHAJIOB U COCTABJIEHHUS] OTYETOB MO OLleHKE JeATEIbHOCTH MPON3BOJACTBEHHBIX
nojpasjejieHHii OpraHu3aluu, BHeJPeHUs NPOLEeAYP Y4eTa BbINOJHEHHS IUIAHOBBIX 3aJaHIii, CHCTEMAaTH3AIUS MaTEepPHAJIOB
JJISl MOATOTOBKH Pa3JIMYHBIX CIIPABOK H OTYETOB 0 MPOU3BOJACTBEHHO-X035IHCTBEHHOM /IEATEJIbHOCTH OPraHU3aluu, ee
noJpa3jiejieHHii, AaHAJJUTHYECKOH 00pPa0dOTKH MoKa3aTeJieil BLINOJIHEHUS MJIAHOBBIX MPOU3BOJACTBEHHBIX 3a/1aHMIA;

- HABBIKaMH JIOKYMEHTHPOBAHMS MPOIECCA YINPABJIEHHsI B YPe3BbIYANHBIX M KPU3HCHBIX CHTYaIHsIX KaK YacTH Mpoliecca
ynpaBJIeHHSI pUCKAMU;

- HABBIKaAMH MOJAT0TOBKH NMPOEKTOB BHYTPEHHHUX PeriaMeHTOB;

- HAaBbIKAMH BHEJIPEHNsI BHYTPEHHHUX CTAHIAPTOB, TPeOOBaHUIT MPo(decCHOHAIBHOI YTUKH U METOIUK NPOBEIeHUs
BHYTPEHHEr0 KOHTPOJIsI;

4. CTPYKTYPA U COAEP)KAHUE JTUCIUIIVIMHBI MOAYJIS)

Kon HaumenoBanue pasaesoB u teM /Buj | Cemectp / | Hacos | Komneren- |Jluteparypa n| Uure | Ilpumeyanue
3aHATHA 3aHATUs/ Kype 197071 3]1. pecypcehl | pakT.

Paznea 1.




1.1

OCHOBBI TOKYMEHTAI[IOHHOT'O
obecrieueHns ynpasieHns /JIex/

I1K-3.1 IIK-

321IK-1.1

IK-1.2 IIK-
22

J1.1J11.2
JI1.3J12.1 JI2.2
J12.3
01323354
35

IMpunoxenue 1

1.2

OCHOBBI TOKYMEHTAI[IOHHOT'O
obecrieyeHus ynpasienus /I1p/

I1K-3.1 K-

3.21IK-1.1

I1K-1.2 IIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01 52 33 B4
35

IMpunoxenue 2

1.3

OCHOBBI TOKYMEHTAL[IOHHOT'O
obecrieyeHus ynpasienus /Cp/

16

I1K-3.1 IIK-

3.21IK-1.1

I1K-1.2 IIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01 52 33 B4
35

IMpunoxenue 2

1.4

OCHOBHI TOKyMeHTHpOBaHHU /JIex/

ITK-3.1 IIK-

3.21IK-1.1

ITK-1.2 IIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01 52 23 B4
35

IMpunoxenue 1

1.5

OcHoBbl nokyMmeHTHpoBaHus /I1p/

ITK-3.1 IIK-

3.2 TIK-1.1

TIK-1.2 TIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01323354

35

IMpunoxenue 2

1.6

OcHoBbl oKkyMeHTUpOBaHus /Cp/

22

TIK-3.1 IIK-

3.2 TIK-1.1

TIK-1.2 TIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01323354

35

IMpunoxenue 2

1.7

CocrasiieHre U 0pOpMIICHHE OCHOBHBIX
BUIOB JIOKYMEHTOB /JIek/

MK-3.1 IIK-

3.2TIK-1.1

IK-1.2 TIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
01 52 23 D4
35

[Ipunoxenue 1

1.8

CocrasiieHre U 0pOpMIICHHE OCHOBHBIX
BHJIOB I0KyMeHTOB /TIp/

MK-3.1 IIK-

321IK-1.1

IIK-1.2 IIK-
22

JI1.1J11.2
JI1.3J12.1 J12.3
301 52 33 B4
35

[punoxenue 2

1.9

CocrapiieHre U 0pOpMIICHHE OCHOBHBIX
BHJIOB I0KyMeHTOB /Cp/

10

IIK-3.1 IIK-

321IK-1.1

TIK-1.2 IIK-
22

J1.1J11.2
JI1.3J12.1 J12.3
01 52 33 B4
95

[Ipunoxxenue 2

1.10

TexHOMOrus JOKYMEHTAlHOHHOTO
obecrieuenus ynpasienus /JIex/

IIK-3.1 IIK-

321IK-1.1

IIK-1.2 IIK-
22

J1.1J11.2
JI1.3J12.1 J12.3
0103023354

95

[Ipunoxenne 1

TexHOMOrus JOKYMEHTalHOHHOTO
obecrieuenus ynpasienus /TIp/

IIK-3.1 IIK-

321IK-1.1

IIK-1.2 TIK-
22

J1.1J11.2
JI1.3J12.1 J12.3
0103023354

95

[Ipunoxenue 2

1.12

TexHOMOrus JOKYMEHTAIIHOHHOTO
obecrieuenus ynpasienus /Cp/

12

IIK-3.1 IIK-

321IK-1.1

TIK-1.2 TIK-
22

J1.1J11.2
JI1.3J12.1 J12.3
01023354

95

[Ipunoxenue 2

1.13

Opranusanyst paboThI C IOKYMEHTAMI
/Tex/

TIK-3.1 IIK-

321IK-1.1

TIK-1.2 TIK-
22

J1.1J11.2
JI1.3J12.1 J12.3
0103023354

95

Ipunoxenue 1




1.14  |Opranmsanus pabots! ¢ gokymentamu /I1p/ 3 2 IK-3.1 [IK- | JI1.1 JI1.2 IMpunoxenue 2

3.2 1IK-1.1 |J11.3J12.1 J12.3

IK-1.2 TIK- | D1 32 23 B34
22 35

1.15 Opranmsanus padoTs! ¢ nokymeHTamu /Cp/ 3 12 [IIK-3.1IIK-| JI1.1JI1.2 IMpunoxenue 2

3.210K-1.1 |JI1.3J12.1 J12.3

IK-1.2 TIK- | D1 32 23 B34
22 35

1.16 Opranu3anysi XpaHeHHs: TOKyMeHTOB /JIek/ 3 2 MK-3.1 IIK- | JI1.1 JI1.2 [punoxenue 1

3.21IK-1.1 |JI1.3J12.1 JI2.3

[K-1.2 TIK- | 51 B2 33 B4
2.2 25

1.17 Opranu3anysi XxpaHeHust J0KyMeHToB /IIp/ 3 2 MK-3.1 IIK- | JI1.1 J11.2 [Tpunoxenue 2

3.21IK-1.1 |JI1.3J12.1 JI2.3

[K-1.2 TIK- | 51 B2 33 B4
2.2 25

1.18 Opranu3anust XxpaHeHus J0KyMeHToB /Cp/ 3 12 [[K-3.1TIK-| JI1.1JI1.2 [Tpunoxenue 2
3.21IK-1.1 |JI1.3J12.1 JI2.3
TIK-1.2 T[IK- | D1 52 33 B4

22 25
1.19 ABTOMaTH3aLMsl IPOLIECCOB 3 4 IK-3.1 TIK- | JI1.1J11.2 [Tpunoxenwue 1
JOKYMEHTALlMOHHOTO 00eCIedeH s 3.21IK-1.1 |JI1.3J12.1 JI2.3
ympasienus /JIex/ [IK-1.2 TIK- | 31 22 23 54
22 25
1.20 ABTOMaTH3aIIMs TIPOIIECCOB 3 4 TK-3.1 [IK- | JI1.1 JI1.2 [punoxenue 2
JIOKYMEHTAIIMOHHOT'0 00eCIIeYeHH S 3.2 TIK-1.1 |JI1.3J12.1 J12.3
ynpasinenus /T1p/ TIK-1.2 T[IK- | D1 52 33 B4
22 25
1.21 ABTOMaTH3aIIMs TIPOLECCOB 3 15 |TK-3.1TIK-| JI1.1J11.2 [punoxenue 2
JIOKYMEHTAIIMOHHOT'0 00eCIIeYeHHS 3.21IK-1.1 [JI1.3J12.1 JI12.3
ynpasienus /Cp/ TIK-1.2 TIK- | D1 52 33 B4
22 25
1.22  |/Kartd/ 3 0,2
1.23  |/3auér/ 3 0 MK-3.1 TIK- | JI1.1J11.2 [Mpunoxenue 2

321IIK-1.1 |JI1.3J12.1 JI2.3
[IK-1.2 TIK- | 51 32 33 24
22 95

5. ®OHJ] OLIEHOYHBIX CPEJCTB

5.1. KouTpoabHble BONPOCHI U 3aaHUs

Bonpocsr k 3auery

1. okymeHTanbHOE 0hOpMIICHUE PELICHUH B YIPABJICHUH OTIEPAIIMOHHOMN (TIPOM3BOACTBEHHOMN) ACITEIBHOCTH OPTaHU3AI[MHITPH
BHEJIPEHNH TEXHOJIOTHIECKUX, IPOTYKTOBBIX MHHOBAIIMH MIIM OPTaHU3AIMOHHBIX H3MEHEHNH

2. ITonroroBka OpraHU3alMOHHBIX U PACTIOPSAIUTENBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI CO3AHUS HOBBIX TP €AIPHHAMATENBCKHX
CTPYKTYp

3. UcTopust BOSHUKHOBEHUS M PA3BUTHUS YIIPABICHUECKOW JOKYMEHTAIINN

4. CocraBbTe ONaHK C IPOAOIBHBIM PACTIONOKEHUEM PEKBU3UTOB.

5. CocraBbTe OJaHK C YTJIOBBIM PACIIOIOKECHUEM PEKBU3HTOB.

6. Kontponb ucronHenus 10KyMeHTOB. PekBu3uT «OTMETKA O KOHTPOIIEY.

7. lpasumna odopmmenust pexBu3uToB «I pud yreepxaeHus» u « pud cormacoBanms».

8. [IpaBuna odopmieHust pekBU3UTOB «JlaTa» n «PerrucTpaoHHBII HOMEPY.

9. PexBu3ut «Anpecat» 1 ero 0cOOEHHOCTH.

10. PekBu3uTHI «3arojaoBoK K TEKCTY» U «MecTo CoCTaBlIeHHs WIIN U3/1aHUs JOKYMEHTa».

11. OmmmuTe ciryxeOHbIe OTMETKH, TIPOCTABIIEMBIC Ha JOKYMEHTE.

12. ®dopmymsap-odpaser B coorerctsun ¢ [OCT P 6.30-2003.




13. BHyTpeHHee U BHEITHEE COTTIaCOBAHNE JOKYMEHTA.

14. Ocobernoctr pexBu3nTa « OTMETKA O TIPHIOKCHHIN.

15. PexBusutsl «[lognuce» u «OTTUCK TIEYaTH».

16. PexBmsut «Tekct», TpeOGoBaHUS K 0)OPMIICHHIO TEKCTa JOKYMEHTA.

17. Tpe6oBanust K opopMIEHHIO OJIAHKOB JOKYMEHTOB.

18. PexBmsut «Pe3omonusn» 1 ero 0cCoOEHHOCTH.

19. PexBU3UTHI aBTOPA JOKYMEHTA.

20. OcobeHHOCTH cocTaBIeHHs M 0hopMiIeHHs HHOOPMAMOHHO-CIIPABOYHBIX JIOKYMECHTOB.

21. TpeGoBaHHUs K COCTABICHHIO U OQOPMIICHHUIO JIEJIOBOTO MUCHMA.

22. OcoOeHHOCTH cOCTaBIECHHS 1 0hopMITeHNS 3apyOeKHOH KOPPECTIOH ICHIIHH.

23. YHu¢ukanms JoKyMeHToB. ['ocynapcTBeHHas CHCTeMa JOKYMEHTAIMOHHOTO 00SCIICYEHN s YIIPABICHUSL.
24. JlaiiTe onpeneneHust OCHOBHBIM ITOHSTHSAM: «JEIOIPOU3BOICTBOY, «IOKYMEHTOO00POT», «TOKYMEHTY, «IOKYMEHTHPOBAHHEY.
25. Perncrpanyst BXOAAINX JOKyMeHTOB. DopMa jKypHaIa perncTpaiiy BXOISAIINX JOKYMEHTOB.
26. Perncrpanys HCXoQsIuX JOKyMeHTOB. PopMa jxypHaIa periuCTpaluy HCXOIINX JOKyMEHTOB.
27. Perncrpanys BHyTPEHHHX JOKyMeHTOB. DopMa xypHasia BHYyTPEHHHX JOKYMCHTOB.

28. HomeHkIatypa Jien opranuszanuy. [IpaBuia ee cocTaBlIeHHs 1 0(OPMIICHHS.

29. ®opMHpOBaHUE AEI.

30. IloaroroBKa JOKYMEHTOB K apXUBHOMY XPaHCHHUIO.

31. OdopmiteHre e NOCTOSHHOTO CPOKa XPaHEHHUSL.

32. CocTaBbTE aKT.

33. CocTaBbTe /1€710BOE IIUCHMO.

34. CocTaBbTE MUCHMO — OTBET.

35. CocTaBbTe rapaHTUHHOE MUCEMO.

36. CocraBbTe IPUKa3 10 OCHOBHOM J€ATEIBHOCTH.

37. CocTtaBbTe BHIITICKY M3 IPHKa3a MO OCHOBHOI JACSATEIBHOCTH.

38. CocTaBbTE OOBSICHUTEIBHYIO 3aITUCKY.

39. CocTaBbTe HOKIAIHYIO 3aIIUCKY.

40. TpeGoBaHHUS K COCTABICHHIO U O)OPMIICHUIO PACHOPSAUTEIBHBIX JOKYMEHTOB.

41. TpeOOBaHUS K COCTABJICHUIO M O(OPMIICHHIO OPTaHU3aLHMOHHBIX JOKYMEHTOB.

42. TpeOOBaHUS K COCTABJICHUIO ¥ O(OPMIICHHIO IOKYMEHTOB KOJIJICTHAJIBHBIX OPTaHOB YIIPABIICHUSL.
43. TpeOoBaHMsI K COCTaBIICHHUIO U OPOPMIICHUIO JOKYMEHTOB T10 INYHOMY COCTaBY.

44. HopMaTHBHO-METOIMUECKUE MATEPHAIIBI, PErJIaMEHTHPYIOIINE paboTy ¢ IOKyMEHTaMHU.

45. CocTaBbTe MPOTOKOJ 3aCEaHNUS.

46. CocTaBbTe BBIIIMCKY M3 ITPOTOKOJIA 3aCeAaHus COOpaHus.

47. CocTaBbTe BHEIIHIOIO CIIPABKY, BEIJAHHYIO B IOMOYIPaBJICHUH 0 Bamiem MecTe KUTeNbCTBa.
48. CocTaBbTe CIY)KEOHYIO JIOBEPEHHOCTb.

5.2. TeMbl NUCbMEHHBIX PadoT

He npenycmorpeno

5.3. ®oH/1 OLIEHOYHBIX CPeCTB

OrneHOYHBIE MaTepUalIbl IO JUCHMIUTMHE "JJOKYMEHTALOHHOE 00eCcTIeueHHe YIPaBIeHUs" HaXOASTCS B MPHIOKEHNH 2.

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEICTB

[lepeveHb BUOB OLIGHOYHBIX CPENICTB MO AUCHUILTHHE "J[OKyMeHTalMOHHOE o0ecredeHue Mpo)eCCHOHANBHOM JIesITeNbHOCTH "
HaXOAATCS B IPHIIOKEHUH 2.

6. YYHEBHO-METOJNYECKOE H UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. PexomeHnayemas jautepatypa

6.1.1. OcHoBHas JuTepaTrypa

ABTOpBI, COCTaBUTENH 3ariaBue W3 parenbcTBO, rOx
JI1.1 |Tpunbepr, A. C., JIOKyMEHTalMOHHOE 00eCIIeUeHUE YIIPABICHUS: YIYCOHHUK JUIs Mocksa: KOHUTU-JAHA, 2017
T'op6aués, H. H., CTY/ICHTOB BY30B, 00YUaIOIIUXCS 110 HAMIPABICHUSAM
T'op6aués, H. H., «IKOHOMHMKA» U «MEHEIHKMEHT), CIIELIMaIbHOCTIM

Myxamermuna, O. A.  [«uHpOpMaTHKa», «TOKyMEHTOBEICHHE M JJOKYMECHTAIIMOHHOE
obecrieyeHne ynpaBJIeHNs», aBTOMATU3AINS U YIIPABJICHUE»

JI1.2  |Cumonsms, P. 4. JIOKyMEHTaIMOHHOE 00ECTICUeHUE CUCTEMBI YITPABIICHUS Capatos: Aii [Tu Dp Mennua,
opraHuzaiueii: yueoHoe nmocobue 2018
JI1.3  |PoxwustoBckas, U. P. JIoKyMeHTalMOHHOE o0ecrieueHe: yueOHoe Toco0ue Cumpeporonb: YHUBEPCUTET

9KOHOMUKHY 1 yrpaieHwus, 2016

6.1.2. /lonoJIHUTE/ILHASI JIUTEPATYPA

ABTOpBI, COCTABUTENN | 3arnaBue | W3 patenscTBO, O




ABTOpBI, COCTABUTENN 3arnaBue W3 pnatenscTBO, ron
JI2.1 |YcaHnoBa, O.T, JloKkyMeHTOBEICHHE U apXHUBOBEICHNE: CIOBAPb-CIPaBOYHUK 1i1st | YenstonHek: YensOuHCKuit
Jlymnukosa, A. B, CTYIEHTOB, 00ydarommxcs 1o crenuaitsHocta 032001 TrOCyIapCTBEHHBI HHCTUTYT
Asznarynosa, A. T, JOKYMEHTOBE/ICHHE W JIOKyMEHTAIINOHHOE 00eCIIeueHHE KyabTypbl, 2015
Mortopnas, M. B. YIpaBIECHUS
JI2.2 |Ky3pmuHa, U. B. Jlenonpoun3BoacTBO: yueOHOe mocodue MockBa: MockoBckuit
TYMaHUTAapHbIH YHUBEPCUTET,
2017
JI2.3 |Bonkoga, E. A. J1eonpon3BOACTBO: MPAKTUYECKOE TOCOOME JUTS CTYICHTOB- Kpacnonap, Caparos: FOxHbli
6akanaBpoB, 00YJarOLIUXCs 110 HAIIPABIEHUIO IIOITOTOBKH UHCTUTYT MEHEMXKMeHTa, Al [T
«IOPUCTIPYACHIIMSD Op Meaua, 2017

6.2. DnexTpoHHbIE y4eOHbIe H3JaHMSI U 3JIEKTPOHHbIe 00Pa30BaTe/IbHbIC Pecypehl

D1 MuHncTepcTBO 3KOHOMUYECKOT0 pa3BuTHs Poccuiickoit @enepanun

22 MI/IHI/ICTepCTBO OKOHOMHYCCKOI'O pa3BUTHUA CTaBpOHOJ’ILCKOFO Kpas

33 | DenepanbHblii oOpasoBaTenbHblil mopran 9CM — DKOHOMUKA. COLIMOJIOTUA. MEHE/DKMEHT

24 HUHTCPHET PECypC 10 SKOHOMUKE, MCHC/DKMCHTY U (bl/IHEchaM

35 |HayuHas snekTpoHHast OMOIMOTEKA

6.3.1 JInueH3noHHOE 1 CBOOOIHO PacNpoCTPaHsieMoe MPOrpaMMHoe odecriedeHne, B TOM YK cJIe 0Te4eCTBEHHOT0 MPOU3BOICTBA

6.3.1.1|Yueonas aynuropust 408 «Ayautopus Ajsi IPOBEICHUS 3aHATHI JICKIIMOHHOTO TUTIA, IS 3aHATHH CEMUHAPCKOTO TUTIA, JUIS
IPYIMOBBIX U HHAMBUAYATbHBIX KOHCYJIBTAIINM, UTs TEKYIIEro KOHTPOJIS U MPOMEXKYTOUHOH aTtTecTanuny: Kaspersky
Security Cloud — Free (cBoO01HO pacnpocTpaHsieMoe MporpaMMHOe 00ecriedyeHHe 0TeUEeCTBEHHOI'O IIPOU3BO/ICTBA);
Ionnucka Azure Dev Tools for Teaching [Toanucka Ha nporpamMHoe obecnieuenne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, ngentudukarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%ca784, Customer No:
1831121443; Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2| Yuebnas aynuropus 501 «JlaGoparopusi ”HGOPMALIMOHHBIX TEXHOJIOTUI M CUCTEM. AYAUTOPHUS JIJIs IPOBE/ICHUS 3aHATHHA
JICKIMOHHOTO THIIA, JUTS 3aHATHUIH CEMUHAPCKOT'O TUIIA, IS TPYIIIOBBIX U HHAMBHUIYaJIbHBIX KOHCYIIBTAIHMH, U1 TEKYILErO
KOHTPOJIS M IIPOMEKYTOYHOH aTTeCTalluH, IUIsl CAMOCTOSATEIBHOM pabOThI, Il KypCOBOT'O MPOSKTUPOBAHHS (BBIIOIHEHHUS
KYpPCOBBIX paboT). AyIuTOpHs JIs IPOBEACHUS HAyYHO-UCCIIEA0BATEIbCKOM Pab0Thl 00yUYarOIIUXCS»:

6.3.1.3|Kaspersky Security Cloud — Free (cBo60oHO paciipocTpaHseMoe IporpaMMHOE 00eCIIeYeHHEe OTEeUECTBEHHOTO
MIPOMU3BOICTBA);

6.3.1.4|ITogmucka Azure Dev Tools for Teaching IToanucka Ha nporpammHoe obecnieuenne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentudukarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%ca784, Customer Ne:
1831121443;

6.3.1.5|Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6|Cnenmanbaoe nomereHue 505 «[lomerienue st camocrositenbHOM padoThy: Kaspersky Security Cloud — Free (cBo6oano
pacrpocTtpaHsieMoe IpOrpaMMHOE 00ECIICUCHHE OTEUSCTBEHHOTO IPOU3BO/ICTBA);

6.3.1.7|Tognucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecneuenne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, ngentudukarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%ca784, Customer Ne:
1831121443;

6.3.1.8|Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9| Cnierimanbaoe nomereHue 702 «Ilomerienue st camocrositennbHOM paboTh»: Kaspersky Security Cloud — Free (cBo6oano
pacrpocTpaHsieMoe IpOrpaMMHOE 00ECIICYCHHE OTEUYSCTBEHHOTO IPOU3BOACTBA);

6.3.1.10|TToamucka Azure Dev Tools for Teaching [Tonnucka Ha nporpammuoe obecnieuenue «Azure Dev Tools for Teaching,
OrderNumber: ICM-182009, nnentudukarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer No:
1831121443;

6.3.1.11|Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 Ilepeuens npogeccuOHANBLHBIX 023 JAHHBIX U HH(OPMALMOHHBIX CIIPABOYHBIX CUCTEM

6.3.2.1|CnpaBouno-nipaBoBas cuctema «I["apant» (Jorosop ot 17.04.2023 Ne 4738);

6.3.2.2| CnipaBouno-npaBoBas cuctema «KoucynprantIInroc-CKy» (Kommepueckuii koMmIiekT mjis ropucrta: Jloropop Ne
2086/72195-1 mocTaBKy, aganTally U COPOBOKIACHUS dK3eMIUIIpoB cucteM KoncynerantIlmoc ot 13.04.2022 1.5
JlomomHATEbHBIN KOMITIEKT Ha CeTh IS CTyNeHToB: JJoroBop 00 nHpopMmannonHoi nonaepxkke Ne7 ot 13.04.2022 1.)

6.3.2.3| MuHICTEpCTBO SKOHOMHUYECKOTO pa3BuThs Poccuiickoit @enepanuu - economy.gov.ru (CBOOORHBIH TOCTYII);

6.3.2.4| DenepanpHelii odpasoBatensHbI mopraax ICM — SKOHOMUMKA. COLIUOJIOT M. MEHE/DKMEHT - ecsocman.hse.ru
(cBOOOAHBIH nOCTYM);

6.3.2.5|MuHICTEpCTBO SKOHOMHUYECKOTO pa3BuTHs CTaBPOIMOIBCKOTO Kpast - stavinvest.ru (cBOOOJHBIIH JOCTY);

6.3.2.6|Economicus.Ru — nHTEpHET pecypc o SKOHOMHKE, MEHEIDKMEHTY U (pHHAaHCaM - economicus.ru (CBOOOAHBIH 10CTYI);




| 6.3.2.7|«HayLIHa${ aNeKTpoHHas onbmmotekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyroBaHue U TeXHHYECKHE CPeICTBA 00yYeHH)

7.1

VuebOnas ayauTopus 408 ((AyHI/ITOpI/Iﬂ JUIA IIPOBCACHUA 3aHATUI JEKIIMOHHOTO THIIAa, AJIs 3aHATUN CEMHNHApCKOTO TUIIa, JUIA
TPYIIIOBbIX 1 UHAWUBUAYAJIbHBIX KOHCYHLTaHHﬁ, JUIA TEKYIICrO KOHTPOJIA U HpOMe)KyTO‘IHOﬁ aTTeCTauumn»

7.2

Cron nperogaBatels, CTYJ IPEIoJaBaTells, Jocka yIeHHIecKas, KOMILUTEKT CTIeIHaIn3NPOBAHHON yaeOHOH Mebenn
(Y4eHUYECKHE CTOMBI U CTYJbS), CTEIUIaX COOPHBIIA, IOJIKAa HABECHAs!, HH(OPMAIIOHHBIC CTCH/IBI, TOPTPETHI BBIIAIOIAXCSI
YYEHBIX, KOMILIEKT TEXHUUECKUAX CPENICTB 00yUeHHUs (TIPOSKTOP, IKPaH, HOYTOYK C JOCTYIIOM K HH(POPMAIIMOHHO-
KOMMYHHKAI[HOHHOM ceTr VIHTEpHET U IEKTPOHHOM MH(POPMAIIHOHHO-00Pa30BaTEIbHOM Cpe/ie OpraHUu3alnH, KOJIOHKHU IS
BOCIIPOU3BE/ICHUS 3BYKa)

7.3

I/ICHOJ'H)SYSMOC nporpaMMHOC obecrieyeHue:

7.4

Kaspersky Security Cloud — Free (cBo6onHO pacnpocTpaHsieMoe IporpaMMHOE 00eCTIedeHIE OT€YECTBEHHOTO
IIPOU3BOJICTBA);

7.5

Ionnucka Azure Dev Tools for Teaching [Toanucka Ha nporpamMHoe obecnieuenne «Azure Dev Tools for Teaching»,
OrderNumber: ICM-182009, naentudukatop noamucku: 7562a8d2-e5ab-4243-bfb1-eca70a9%eca784, Customer Ne:
1831121443;

7.6

Microsoft Office 2016 JInnensusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

1.7

VYuebnas aynuropus 501 «JlabopaTtopusi HHHOPMALIMOHHBIX TEXHOJIOTHNA M CUCTEM. A YIUTOPHUS JIJIsl IPOBEICHUS 3aHATHH
JIEKIIMOHHOT'O THIIA, JIJIsl 3aHATHIH CEeMUHAPCKOTO THIIA, TS TPYITIOBBIX U UHIUBUIYaJIbHBIX KOHCYJIbTALIUH, IS TEKYLIErO
KOHTPOJISL ¥ TPOMEXYTOYHOMN aTTeCTaluH, U CAMOCTOSTENIbHOM paboThl, 1J1s1 KYpCOBOT'O MTPOEKTHUPOBAHUS (BBIITOTHEHUS
KYpPCOBBIX paboT). AyIuTOpus AJIs IPOBEACHHS HAyYHO-HUCCIICA0BATENbCKON PabOThl 00yUYarOIIUXCS»

7.8

Cron npemnofaBates, CTyJ NpernogaBaTens, 10cka ydeHnueckas, KOMILUIEKT CTIeHaln3HpOBaHHON ydeOHOM Mebenu
(YyueHHYecKHe CTOJIBI U CTYIIbs, KOMIIBIOTEPHBIC YIEHHUECKUE CTONIbI, Kpecia), HaymHUKY (1 mrT.), cucteMHbli 6710k (8 mT.),
MOHHUTOD (8 1IT.), KIaBHaTypa (8 IIT.), KOMIbIOTEPHAst MBI (8 IIT.), CETeBOM MapIIPyTU3aTOpP, NH(OPMALIOHHBIN CTEH.
Obecrnieuer 10CTym K ceTH IHTEpHET U B 3JIEKTPOHHYIO HH()OPMAIIMOHHYIO 00pa30BaTENbHYIO CPENY OpraHU3aIN

7.9

I/ICHOJ'[BSyGMOC nporpaMMHOE oOecnieveHue:

7.10

Kaspersky Security Cloud — Free (cBo001HO pacnpocTpaHseMoe IporpaMMHOE 00ECTIEYeHUE OTEYECTBEHHOTO
MIPOMU3BOICTBA);

7.11

IMonnucka Azure Dev Tools for Teaching [Toanucka Ha nporpamMHoe obecnieueHue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentudukarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%ca784, Customer No:
1831121443;

7.12

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

CrnpasouHo-nipaBoBas cucrema «I"apant» (Jorosop ot 06.04.2022 Ne 4646);,

7.14

Crnpasouno-nipaBoBas cucrema «KoncynbrantlIntoc-CKy» (Kommepueckuii komrniekt aist ropucta: Jloropop Ne
2086/72195-1 noctaBkH, alanTalliy U COMPOBOXKACHUS dK3eMILIsIpoB cucteM Koncynerantllntoc ot 13.04.2022 r.;
JIONONMHUTENBHBIN KOMIUIEKT Ha CEeTh Ui CTYACHTOB: JloroBop 00 nHdopmanmonHoit mogaepxxke Ne7 ot 13.04.2022 1.)

7.15

Crennanbroe nomerieHue 505 «[lomerienue A caMoCTosATENbHON paboThI)

7.16

Cron npenogaBatesi, CTYJ MPEnogaBaTelis, J0CKa yICHUIECKas, KOMILUICKT CIICHHaIn3HPOBAHHON yueOHOI Mebemnu
(Y4E€HUUECKHE CTONBI U CTYIIbS,, KOMIIBIOTEPHBIC YYEHUYECKUE CTOJIbI, KPEciia), CHCTEMHBIH 010K (8 1iIT.), MOHHTOp (8 1IT.),
KJaBuarypa (8 mir.), KOMIbIOTEPHAs MBILIb (8 MIT.), CETEBON MapIIPYTU3aTOP, UHPOPMALIMOHHBIN CTEHI, TPUHTEP.
Oo6ecrieuer oCTyI K ceTr VIHTEpHET U B 3JIEKTPOHHYIO HH()OPMALMOHHYIO 00Pa30BaTEIbHYIO CPEAY OpPraHU3alii

7.17

Vcnonp3yemoe mporpaMmMHOe 00ecrieueHue:

7.18

Kaspersky Security Cloud — Free (cBo001HO pacnpocTpaHsieMoe IpOorpaMMHOE 00eCTIeYeHHE OTEUECTBEHHOTO
MIPOM3BOICTBA);

7.19

IMonnucka Azure Dev Tools for Teaching [Toanucka Ha nporpamMmMHoe obecnieueHue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, nnentudukarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer No:
1831121443;

7.20

Microsoft Office 2016 JInnensusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

721

Crerranpraoe nomerierue 702 «IToMerieHue a1 caMOCTOATENbHON paboTh

7.22

KoMIuIekT criennann3upoBaHHON yaeOHOM Mebern (YYCHHYECKHE CTOMBI U CTYJIbs, KOMIBIOTEPHBIC YICHUYECKUE CTOJBL,
Kpecia), cucTeMHbIe 010kH (3 1IT.), MOHUTOPHI (3 1IT), KIaBUaTyphl (3 MIT), KOMIBbIOTEpHBIE MbIIIH (3 mT). ObecneueH
JOCTYII K ceTd VIHTepHET 1 B JJICKTPOHHYIO HH(POPMAIIMOHHYI0 00pa30BaTEIbHYIO CPELy OpraHH3aIH

7.23

HVcnonp3yemoe mporpaMMHOe 00ecrieueHue:

7.24

Kaspersky Security Cloud — Free (cBobomHO pactpocTpaHsieMoe IPOrpaMMHOE 00€CTIeUeHIE OTEIECTBEHHOTO
MIPOU3BOJICTBA);

7.25

IMoxmucka Azure Dev Tools for Teaching IToxmmcka Ha nmporpammuoe obecrnederne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, npentudukarop noxmucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.26

Microsoft Office 2016 JInmensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent




8. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIUXCS 110 OCBOEHUIO TUCIIUITIJIMHBI (MO YJIS)

Mertoanieckue MaTepHaiIbl Mo JUCIUILIHHE «/IOKyMEHTAIIMOHHOE 00ECIICYCHUE YIPABICHU HAXOIATCS B IPHIOKESHUH 3.
Jlexmms

B xope nexiumii mpenoiaBaTesb U3JaraeT u pa3bsACHICT OCHOBHBIC, HAHOOJIEE CITOXKHBIC MIOHATHS TEMBI, a TAKXKE CBA3aHHBIC C Hel
TEOPETUIECKUE U MPAKTHICCKUE MPOOIEMBI, TaeT PEKOMEH/IAIIMY Ha BHITIONTHEHHE CAMOCTOSITEILHON PabOThI.

B xone nexkunii CTygeHTaM peKOMEHyeTCsI:

— BECTH KOHCIEKTHPOBaHHE Y4eOHOTr0 MaTepraa;

— oOpariaTh BHUMaHHE Ha KaTeropuu, GOpMyITUPOBKH, PACKPBIBAIOIIHE COJCPIKAHNE TEX WM MHBIX SIBICHUH U MPOLIECCOB, HAYIHbIC
BBIBO/IBI M ITPAKTUYECKUE PEKOMEHIALINU 110 UX IPUMEHEHUIO;

— 3a7jaBaTh NPEMNOAABATEN0 YTOUHSIIOIINE BONPOCHI C LENbI0 YICHEHHUS TEOPETHYECKUX MOJIOKEHHUH, Pa3pelICHHs CIOPHBIX CUTYALUH.
KenarenbHo B pab0oYMX KOHCIIEKTAaX OCTaBJIATH IOJIs, HA KOTOPBHIX BO BHEAYIUTOPHOE BPEMsI MOXKHO C/IE€IaTh TIOMETKH 3
PEKOMEHIOBaHHOMW JIUTEPATYPHI, JOMOTHSAIOLIECH MaTeprall IPOCITYILIAHHOM JIEKITUH, a TAKXKE ITOJYEPKUBAIOIINE 0COOYIO BaXKHOCTh TEX
WJIM MHBIX TEOPETUIECKUX MOJIOKEHUI.

Jis1 ycrienrHoro oBiiaZieHusi KypcoM HEO0OXOIMMO IOCenaTh BCe JIEKINH, TaK KaK TEeMaTHYECKUI MaTepral B3aUMOCBSI3aH MEXTy
co0oii. B cimydasx npormycka 3aHSTHS CTYICHTY HEOOXOJMMO CaMOCTOSTENILHO U3YyYUTh MaTE€PUal U OTBETUTh Ha BOIPOCHI 11O
MPOINYLIEHHON TEME BO BPEMSI HHANBUAYAIBHBIX KOHCYIbTALIUMN.

HpaKTI/I‘{eCKI/Ie 3aHATHA

IpakTHyeckue 3aHATH — 3TO akTHBHast popMa yueGHOro npouecca. IIpy HoAroToBKe K NPaKTHYECKUM 3aHATHSM CTYACHTY
HE0OXOIUMO M3Y4UTh OCHOBHYIO JINTEPATYPY, O3HAKOMHTCSI C IOTIOJHUTEIBHON JINTEpaTypoil, yuecTh peKOMEHJalluy IperoJaBaTelis.
YacTb TeM HOCUT IIPaKTUUECKHH XapakTep. TeMbl TEOPETUIECKOT0 COAEPKaHUS BEIHOCSTCS Ha IPAKTHYECKUE 3aHATHSL, IPENoIaraloT
JMCKYCCHOHHBIM XapakTep 00Cy>KACHHS.

CamocrosTenbHas pabota (M3y4eHHEe TCOPETHYESCKOro Kypea)

Ba)kHO# 4acThIO CAMOCTOSITEILHOM PAOOThI ABJISETCSA YTCHHE YIeOHON U HAyIHOU JTUTepaTypsl. OCHOBHAS DYHKIUS YICOHUKOB —
OPHUEHTHPOBATh CTYICHTA B CUCTEME 3HAHMUI1, YMCHHUI U HABBIKOB, KOTOPBIE TOJKHBI OBITH YCBOCHBI 10 TAHHOH TUCIMIUIHHE OyTyIIuM
0akanaBpOM.

B xauecTBe npoweyps! OLIEHUBAHNS 3HAHUH, YMEHUH, HAaBBIKOB M (MJIM) OIBITA AEATENbHOCTH, 00yUaroUIUXCs 110 OYHOM M OYHO-
3a04HON opme 00ydeHHs 10 JUCLMIUIMHE SIBISETCS 3a4eT, KOTOPBIil MPoBOIUTCS B (hOPME YCTHOTO OTBETA.

INoaroToBka K 3a4eTy MPEAIONaraer:

— M3y4eHHE PEKOMEHIYeMOM JINTEePaTypHI;

— KOHCIIEKTOB JICKIIUI;

— OTBETHI Ha KOHTPOJIbHBIE BOIIPOCHI K U3y4aeMbIM TEMaM.
[Toka3zaTenu M mIKana olUeHUBaHUS (3a4€T)

Onenka «OTINYHO» BBICTAaBISETCS, €CIU CTYICHT MOHO M3JIaraeT MaTepuall, JaeT MPAaBUIILHOE ONpeeNIeHNe OCHOBHBIX IIOHSATHH;
o0HapyKHBaeT MOHMMaHKE MaTeprala, MOKeT 000CHOBATh CBOU CYXCHHUS, IPUMEHHUTh 3HAHHS HA MPAKTUKE, TIPUBECTU
HEoOX0IUMBbIE TPUMEPHI HE TOJBKO U3 YUEOHHKA, HO U CAMOCTOSTENBHO COCTaBIICHHBIE; N3/IaraeT MaTepHa MOCaeI0BATENbHO U
IIPaBUIILHO C TOUYKH 3PEHUS] HOPM JIMTEPATYPHOT'O SI3BIKA.

Orerka «XO0pOLI0» BBICTABISIETCS, €CIIM CTYICHT AACT OTBET, YAOBICTBOPSIOIINIA TeM JKe TPEOOBAHMSIM, YTO U AJISI OTMETKH
«OTIMYHO», HO TOMyCKaeT 1—2 omubKe, KOTOPBIE CaM )K€ UCTIPABILIET, M 1—2 HeOYETa B OCICIOBATEIEHOCTH U S3BIKOBOM
0 OpMIICHHH U3TIAraeMOro.

OneHka «YIOBJIETBOPHUTEIBHO» BBICTABIISIETCS, €CIIM CTYICHT OOHAPY)KHBAET 3HAHUE 1 IOHUMAHNE OCHOBHBIX ITOJIOKEHUH TaHHON
TEMBI, HO H3JIaraeT MaTepHal HEMOIHO U JOMYCKaeT HETOYHOCTH B ONPEeNICHUH MOHATHI Win (GopMyIupOBKE IPABUIT;

HE yMeeT JIOCTaTOYHO TITYOOKO M I0Ka3aTeJIbHO 000CHOBATH CBOM CYXKACHHS M IPUBECTH CBOM MPUMEPHI; U3JIaraeT MaTepHal
HETIOCJIEAOBATENFHO U IOMYCKAET OIIMOKH B SI3BIKOBOM O()OPMIIEHUH H3JIaraeMoro.

Onenka «HeymoBneTBOpHTENBHOY BBICTABISETCS, €CIIM CTYACHT OOHAPYKHBAET HE3HAHKE OOJBIIEH YaCTH COOTBETCTBYIOLIETO
BOIIPOCA, JOITYCKAET OLIHOKH B POPMYIUPOBKE ONPEIENICHNI U MPABUII, HCKAKAIOLINE UX CMBICIH, OECTIOpSJ0YHO U HEYBEPEHHO
H3JIaraeT MaTepual.

Bce BBl TEKYILIEr0 KOHTPOJIS OCYIIECTBIIAIOTCS HA MPAKTHYECKUX 3aHATHUAX, U IPEAYCMOTPEHbI B OLIEHOYHBIX MaTepraax mno
mucrutnHe «OneHKa KOHKYPEHTOCTIOCOOHOCTH MTPEATIPUSTHSIY

CIIELIMAJIBHBIE YCIJIOBUA NTHBAJIMAAM U JIMIAM C OT'PAHUYEHHBIMU BO3MOXHOCTAMMU 310POBbBA

CrnienmasbHbIe YCIOBHS 00YUEHHS M HAIlpaBJIeHHs1 paOOThI ¢ HHBAIUAAMH U JIMLAMU C OTPaHIYEHHBIMUA BO3MOKHOCTSMH 3[0POBBSI
(manee - o0yuaromuecs ¢ OrpaHUMYeHHBIMHA BO3MOXXHOCTSIMHU 3710POBBST) OTPENIENIeHbl Ha OCHOBaHUU:
- ®enepanpHOro 3akoHa oT 29.12.2012 Ne 273-D3 «O06 obpa3oBanuu B Poccuiickoii denepannmy;




- ®enepanbHoro 3akoHa ot 24.11.1995 Ne 181-03 «O conmanbHO 3amuTe nHBAINA0B B Poccuiickoit denepaununy;

- mpuka3a MuHHCTEpCTBa HAYKH ¥ BBICIIero oopazosanus Poccun ot 06.04.2021 Ne 245 «OG6 yrepxaenun [lopsaka opraHusanum u
OCYIIECTBIICHHST 00pa30BaTEeIbHOM AESTEIFHOCTH 110 00pa30BaTEIFHEIM IIPOrpaMMaM BBICIIIEr0 00pa3oBaHUS — MPOrpaMMaM
OakanaBpuara, mporpaMMam CIIEIHAIUTETA, POrpaMMaM MarucTpaTypbDy;

- METOIMYECKHIX PEKOMEH IAIIH 110 OpraHu3aliy 00pa30BaTEFHOTO IpoIiecca I 00yYeHNS HHBAIHUIOB H JIUI C OTPaHHICHHBIMH
BO3MO)KHOCTSIMH 3/I0pPOBBSI B 00pa30BaTEIbHBIX OPTAHM3AIMAX BEICIIET0 00pa30BaHMs, B TOM YHCIIE OCHAIIIEHHOCTH 00pa30BaTeIbHOIO
nporiecca, yrBepkaeHHEIX MuHoopHayku Poccnn 08.04.2014 Ne AK-44/058H).

IMox cneruaNbHEIMK YCIOBHAMH JUTS MONTYYEHHsT 00pa30BaHUs 00YJAIOIUXCS ¢ OTPAaHUYCHHBIMI BO3MOKHOCTSIMH 37I0POBBS
MIOHUMAIOTCS YCIIOBHS OOYYCHHsI, BOCIIUTAHUS U Pa3BUTHS TAKUX CTYJCHTOB, BKIIOYAIOIINE B ce0s HCIOIB30BAHKE IIPH
HEO0OXOIMMOCTH aIalTHPOBAHHBIX 00pa30BaTENBHBIX IPOrPaMM M METOJI0B O0YUCHUS ¥ BOCITUTAHNUS, CIICIIHAIBHEIX yYeOHHKOB,
y4eOHBIX TOCOOMH M TUTAKTHIECKIX MaTepPHAIIOB, CIICIHAIBHBIX TEXHHYECKUX CPEJICTB 00YUCHHUS KOJUIEKTHBHOTO H
WHIMBHIYaJIbHOTO ITOJIb30BAaHMs, IPEIOCTaBIICHHE YCITYT aCCHCTEHTa (ITOMOIHHKA), OKA3bIBAIOIIEr0 HEOOXOMMYIO TOMOIITb,
MIPOBE/ICHHE TPYNIIOBBIX M MHANBHAYaIEHBIX KOPPEKIIHOHHBIX 3aHATHIA, 0OOecTiedeHre IOCTyIa B 3aHNS By3a U APYTHE yCIOBUs, 03
KOTOPBIX HEBO3MOXKHO WJIH 3aTPYIHEHO OCBOCHHE 00pa30BaTEIBHEIX IIPOrpaMM 00yJaroIIUXCsl C OTPAHHYEHHBIMH BO3MOXHOCTSIMH
3]10pOBBSL.

OOy4eHne B paMKax y4eOHOM AUCIUIUIMHBI 00yJAIOIIHXCS ¢ OTPAaHUYCHHBIMI BO3MOYKHOCTSIMH 30POBBS OCYIIIECTBIISICTCS
HWHCTUTYTOM C YYETOM OCOOCHHOCTEH IICUXO(PHU3NIECKOTr0 Pa3BUTHS, HHUBHUIYaIbHBIX BOSMOXXHOCTEH H COCTOSTHHS 3I0POBBS TAKHX
oOyyarommumxcsl.

O0ydenue 110 y4eOHOI ANCIUININHE 00YJAIOIIUXCS ¢ OTPAHMYCHHBIME BO3MO)KHOCTSAMHE 30POBbS MOXKET OBITh OPraHH30BaHO KaK
COBMECTHO C JIPYTUMH O0YYarOIIMMHUCS, TaK U B OTACIEHBIX IPYIIIIax.

B mensax qocTymHOCTH 00ydeHus 0 JUCIUININHE 00eCIIeYHBaCTCS:

1) 1St ML ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/IOPOBBSI 10 3PCHHIO:

- HAJIMYHUE aJbTCPHATHBHON BEPCUH O(QHIMAIBHOTO caliTa HHCTUTYTA B ceTH «HTEepHET» [UIs ClaOOBHISIINX;

- BECh HEOOXOAMMBIH JUIsl U3YYCHHUS MaTepuall, COrIaCHO YYeOHOMY IUIaHy (B TOM YHCIIE, IS 00yYaIOIIUXCsl IT0 HHANBHAYAIbHBIM
yueOHBIM TUIAHAM) TIPEIOCTABIIAETCS B DJICKTPOHOM BHUJIE HA JIHCKE.

- HHIUBUAYaJIbHOE paBHOMEpHOE ocBelleHne He MeHee 300 Jiokc;

- IPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOLIEr0 00yJaroIeMycs He00X0IUMYIO IIOMOIIb;

- obecrieyeHre BO3MOXKHOCTH  BBIITYCKA aIbTEPHATHBHBIX ()OPMATOB MEYaTHBIX MAaTEPHAIOB (KPYITHBINA MIPHQT WK ayanohaiisl);

- obecrniedeHue 10cTyna 00y4aroIIerocs, BISIOIErocs CIENbIM U UCIOJIB3YIOLIEr0 CO0aKy-IPOBOAHUKA, K 3AaHHIO HHCTUTYTA.

2) Ut ML C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU 3JIOPOBBSI 1O CITYXY:

- HaJIMYMe MUKPO(OHOB 1 3BYKOYCHWIIMBAIOLIEH annapaTypbl KOJUIEKTUBHOTO MOJIb30BaHUs (ayIMOKOIOHKN);

3) [uis UL C OTPaHUYE€HHBIMHI BO3MOXKHOCTSIMU 310POBBSI, UMEIOLIMX HAPYILIEHUs! OIOPHO-IBUTATEILHOrO amnnapaTa, MaTeprualibHO-
TEeXHUYECKHE YCIOBUS TOKHBI 00eCIIeYMBaTh BO3MOXKHOCTh OECIIPEISITCTBEHHOT O OCTYIIa 00yJaIOIMXCsl B y4eOHbIE TOMEILEHHUS,
CTOJIOBBIE, TyaJIETHBIC U APYTHE TOMEIIEHHs OpPraHU3aluy, a TaKoKe MPeObIBaHNS B YKa3aHHBIX IOMEICHUX (HaJIU4IKue aHyCcoB,
MIOpY4YHEH, PaCIIMPEHHBIX ABEPHBIX IPOEMOB U APYTHX MIPUCIIOCOOJICHHH ).

Iepen HauanoM 0Oy4YeHHUs] MOT'YT IPOBOJUTHCS KOHCYIbTATUBHBIE 3aHSTHSL, IO3BOJISIOIUE CTYICHTaM C OTPaHUYEHHBIMHU
BO3MOYKHOCTSIMM aJIaliTUPOBATHCS K y4eOHOMY IpoLieccy.

B nporecce Benenust yueOHOM AUCHUIUIUHBI TPO(ECCOPCKO-TPENOAaBATENECKOMY COCTaBY PEKOMEHAYETCS HCIIONb30BaHUE
COLMAJIbHO-aKTUBHBIX U pe(IEKCUBHBIX METOIOB 00YUEHHUS, TEXHOJIIOTHH COLMOKYABTYPHOH peaOMINTaliy C LENbI0 OKa3aHUs
MIOMOIIY 00YJaIOLIMMCS C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 3[J0POBbS B YCTAHOBJICHHH HOJTHOLIEHHBIX MEKIMIHOCTHBIX OTHOLICHHH
C IPYTMMH 00y4aroIuXxcs, CO3aHuU KOM(POPTHOrO TICHXOJIOTMYECKOT0 KITIUMAaTa B y4eOHOH rpymie.

Oco0eHHOCTH POBEICHHUS TEKYIIEH U MPOMEXYTOUHOM aTTeCTaluy 10 AUCLUILIMHE 7151 00y4aroIuXCsl ¢ OTPaHUYEHHBIMU
BO3MOYKHOCTSIMH 37I0POBBSI YCTaHABJIMBAIOTCS C YI€TOM MHIMBUAYAJIbHBIX ICUX0(U3NIECKUX 0COOCHHOCTEH (YCTHO, MUCbMEHHO Ha
Oymare, NMCbMEHHO Ha KOMITbIOTEpE, B JOpME TECTUPOBaHUs U apyroe). [Ipu HeoOXOAUMOCTH MPEOCTABISAETCS TOMOJIHUTEIBHOE
BpeMs IS MOJrOTOBKY OTBETA Ha 3a4eTe.
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